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1.0

OKLAHOMA STATE PLAN FOR VOCATIONAL AND TECHNICAL EDUCATION

The State of Oklahoma through the State Board of Vocational and Technical Education
hereby submits its State 'Plan under the provisions of the Vocational Education
Amendments of 1968 (P.L. 90-576); the Vocational Education Act of 1963, and
supplementary acts, as amended; and the Rules and Regulations with respect thereto.

Part I - ADMINISTRATIVE PROVISIONS

1.0 General

1.1 State Board

1.11 Name and Designation of State Board

The Oklahoma State Board of Vocational and Technical Education
is the sole agency responsible for the administration of the State Plan
or for the supervision of the administration thereof by local educational
agencies and has all necessary power to cooperate with the Office of
Education in the administration of the State Plan. Throughout this
plan any reference to "State Board" refers to this official board. Also
any reference to ,"vocational education," refers., to vocational and
technical education. Legal authority for formation and operation of
the State -Board is contained in 70 O.S. 1971, 1 14-103. (See Appendix
D)

1.12 Executive Officer Designation

The State Board shall designate a full-time State Director of Vocational
and Technical Education who shall be responsible for the general
administration, direction, coordination, supervision, promotion,
evaluation, and the improvement of the vocational education programs,
services, and activities and for the application and implementation of
the State policies and procedures approved by the State Board. The
State Director also serves as Executive Officer of the State Board.
(See Appendix D)

1.13 Authority of State Board

Legal authority for operation of the State Board is contained in 70
O.S. 1971, 1 14-103. This statute gives the State Board authority to
submit the State Plan and to administer the programs described therein.

1.14 State Board Organization

The State Board of Vocational and Technical Education shall consist
of th State Superintendent of Public Instruction and the six appointed
members of the State Board of Education as ex officio voting members,
plus six members .to be appointed by the Governor, -five of whom
shall be appointed with the advice and consent of the Senate. The
Governor -shall appoint one such appointive member from each of the

18



1,14-1- 2

six congressional districts. All appointments made by the Governor
shall be initially as follows: One for a term of one year, one for a
term of two, years, one for a term of three years, one for a term
of four yea0, one for a term of five years, and one for a term of
six years. Thereafter all such members appointed by the Governor shall
be appointed for a term of six years. All such terms shall expire on
the first day of April of the year in which the term of each member
expires. The Chairman of the Board shall be the State Superintendeht
of Public Instruction. The Director of the State Department of
Vocational Education shall serve as an ex officio nonvoting member
and shall be the Executive Officer of said Board.

The State Board shall appoint a secretary who maintains records of
,fall meetings and proceedings. The secretary is not a member of the

State Board.

State Organizational Chart, see page 3. Also see State Directory as
Appendix A. The State Organizational Chart, page 3, shows the
organizational structure of the State Board of Vocational and Technical
Education (which is an organization separate from the State Board
of Education and the State Department of Education), and the
relationship among the various units of the State Board staff and with
other agencies and institutions within the State having responsibilities
in connection with vocational education is shown.

1.14-1 Administrative Responsibility for Professional Personnel
Preparation and Development

(a) Designation of State Board

The name of the sole agency for administration of this
program is the State Board of Vocational and Technical
Education, whose official address is: 1515 West Sixth
Avenue, Stillwater, Oklahoma 74074.

(b) Administration

(1) The official title and address of the officer
authorized to submit the State program is:
Francis T. Tuttle, State Director
State Department of Vocational and Technical

Education
1515 West Sixth Avenue
Stillwater, Oklahoma 74074

(.2) The official title and address of the officer who
has legal authority to receive and to have custody
of Federal funds is:
R L Beaty, Director of Finance
State Department of Vocational and Technical

Education
Stillwater, Oklahoma 74074

19
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1.14-1 (cont.) 4

I

(3) The* official title and address of the officer who
will have authority to authorize expenditures
under. the State program is:
Francis T. Tuttle, State Director -or-
Arch B. Alexander, Deputy State Director
State Department of Vocational and Technical

Education

(4) The .official titles and addresses of the officers and
the sub-administration units in the State Board of
Vocational Education which will administer the'
program are:
Arch B. Alexander, Deputy State Director
William W. Stevenson, Assistant State Director
State Department of Vocational and Technical

Education
1515 West Sixth Avenue
Stillwater, Oklahoma 74074

(5) The official title and address of the officer who=
is ciijorged with developing, implementing, and
coordinating the system. is:
Zed F. DeVaughan, Executive Secretary
Professional Personnel Development Council
State Department of Vocational and Technical
Education
1515 West Sixth Avenue
Stillwater, Oklahoma 74074

a. The job description of the Executive
Secretary of the Professional Personnel
Development Council (PPDC) is as follows:

1) Duties and Responsibilities

a) Informs PPDC members of the time
and date of meetings

b) Writes minytes of meetings and
distributes them to members and
other interested parties

c) Performs liaison duties between the
Council and other agencies

d) Development of a study of
Professional Personnel Development'
for the State of Oklahoma

e) Assists in the preparation of reports
and budgets related to PPDC

f) Takes part in other State
Department activities when possible
in order to become more familiar
with the total concept of the
Department



1.14-1 (cont.)

g) Performs any other duties assigned
by. the State Director or Deputy
State Director

2) Supervision

Receives supervision from the Deputy
State Director in charge of Special
Services and the Assistant State Director
in charge of Research, Planning, and
Evaluation

3) Preparation--The following minimum
combinations of education and exper-
ience are permissible:

a) Master's degree from; an accredited
college or university

0,. years of successful experience
as a teacher, coordinator, or
supervisor of an approved program

(6) The organization of the staff of the State Board
of Vocational Education administering this
program is:

State Board of
Vocational and

Technical Education

State
Director

Director
of

Finance

11,

Deputy Stitt
DiriCtOr for

Supportive and
Admin.. Services

Teacher Education
Institutions

NO Of One

11
Director of

Raseerch -
Planning, and

Evaluation

.1 PPM 1

(7) Duties and Qualifications of State. Personnel in
Professional Positions

The duties and qualifications of State professional
personnel to administer this program are:

22
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a. The director of the professional personnel
development program shall be responsible to
the State Director, the State Board, and the
Professional Personnel Development Council
for le*ership in general administration,
planpfng, coordination, direction,
dyelopment, review, and evaluation of the
professional personnel development program.

b. The director shall make recommendations to
the State Director and the Professional
Personnel Development Council relative to
professional personnel development programs
to be undertaken; the priority of programs;
and industries, institutions, and agencies to be
utilized to accomplish professional personnel
development objectives.

c. Qualifications--The minimum qualifications of
the director of the professional personnel
development program shall include: a master's
degree from an accredited college or
university and at least five years of successful
experience as a teacher, supervisor, or
administrator of a vocational education
program. At least one year of such experience
must have been at the State Department or
higher education institution level.

d. The co-director of the professional personnel
development program shall sl4are the duties
and responsibilities of the director and shall
meet the same general qualifications.

e. Graduate assistants, interns, and secretarial
services may be utilized in fulfilling the duties
and responsibilities of the director, the
co-director, and the Professional Personnel
Development Council.

1.2 Public Hearings and Information

1.21 Public Hearings

Citation concerning public hearings is found in 75 O.S., 1971, 1 303.
(See Appendix G)

1.22 Public Information

Initially 200 copies of the State Plan and an equal number of all
statements of general policies, rules, regulations and procedures issued
by the State Board concerning the administration of such plan will

23



7 1.3

be produced so that reasonable availability will=be made to interested
agencies and parties, such as: Members of advisory committee, local
school districts, junior and community colleges, four-year universities
and colleges, State Department of Education, Oklahoma State Regents
for Higher Education, Oklahoma Employment Seturity Commission,
other interested agencies; and providing that additional copies may be
published as required. Copies of the State Plan shall be available at
tie State Department of Vocational and Technical Education, 1515
West Sixth Avenue,-fttillwater, Oklahoma.

Unless otherwise specified by the Boarcl.and stated in the notice, all
hearings shall be conducted in the office of the State Board of
Vocational and Technical Education, Room 329, Capitol Building,
Oklahoma City, Oklahoma.

Meetings in addition to official public hearings shall' be conducted in
locations at such times as are appropriate to insure public
understanding of the State Plan.

1.3 Minimum Qualifications of Personnel

1.31 State Administrative and Supervisory Personnel

1.31-1 Duties and Minimum Qualifications of State Director

ta) Duties

The State Director is responsible to the State Board
for the administration of the Vocational Education Acts
in accordance with policies approved by the State
Board. His responsibilities include the planning,
coordination, direction, supervision, promotion,
development, and improvement of vocational education.

He shall implement policies of the State Board andahall
recommend to the Board new policies or changes in
policies.

Additional duties and responsibilities of` therState
Director include ,the approval of applications for
vocational education programs; recommendations for
appointment of staff members; authorization of
financial budgets; maintenance of complete and
accurate system of financial records; auditing; and
making required statistic* financial, and descriptive
reports.

The State Director shall also be responsible for studiet
and investigations designed to improve the vocational
education program, and shall make arrangements and
approve all vocational education teacher education as
specified in the Regulations and the State Plan.
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(b) Qualifications

The minimum qualifications for State Director shall be:
A Master's Degree or completion of at least 30 hours
of graduate work directly related to the field of
education and he shall have five or more years of
administrative experience in an approved program of
vocational education or five or more years of
supervisory or teaching experience such an approved
program as provided for in this State Plan.

1.31-2 Duties and Minimum Qualifications of Deputy State Director

(a) Duties

The Deputy State Director shall be responsible to the
State Director and shall assist in the performance of
the duties and responsibilities as specified in 1.31-1 (a)
and any duties and responsibilities assigned by him. He
shall represent the State Director in his absence. In
addition, he shall serve as division head of Supportive
and Administrativi Service's.

(b) Qualifications

Minimum qualifications of the Deputy State Director
shall be those specified for the /State Director. (Refer
to 1.31-1 (b))

1.34-3 Duties and Minimum Qualifications of Assistant State
Directors

(a) Duties

Assistant State Directors shall be responsible to the
State Director and shall assist in the performance of
the duties and responsibilities as specified in 1.311 (a)
and any other duties and responsibilities assigned by
the State Director.

(b) Qualifications

Minimum qualifications of the Assistant State Directors
shall be those specified for the State Director. (Refer
to 1.31-1 (b).)

1.31-4 Duties and Minimum Qualifications of Assistant State
Director and State Coordinator of Area Vocational and
Technical Education Schools

(a) Duties

The State Coordinator of Area Vocational and
Technical Education Schools shall be respontible to the
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State Director for the general administration, planning,
coordination, direction, supervision, promotion,
development, program reviews, evaluation, and
improvement of the area vocational education school
program. He shall implement policies applicable to area
vocational education schools and shall recommend to
the State Director new policies or changes in policies.

The State Coordinator shall make recommendations to
the State Director relative to designation of schools,
school locations, programs of vocational training to be
offered, and other recomtvendations regarding facilities,
including construction plojects, equipment, supplies,
and teaching materials.

Other duties and responsibilities will include the
coordination of adult education for the eate
Department of Vocational and Technical Education and
assistance to local school administrators in the planning,
establishment, operation, ands evaluation of area
vocational education school programs.

He shall assume other duties and responsibilities as
assigned by the State Director.

(b) Qualifications

The minimum qualifications of the State Coordinator
of Area Vocational and Technical Education Schools
shall include: A Master's Degree from an accredited
college or university, and at least five years of successful
experience as a teacher, supervisor, or administrator of
an approved vocational education program as provided
for in this State Plan, or ten years of experience in
business and industry; or a combination of ten years
experience in the fields of business and industry and
education as previously specified.

1.31;5 Duties and Minimum Qualifications of Assistant State
Coordinators of Area Vocational and Technical Education
Schools

(a) Duties

The Assistant State Coordinators of Area Vocational
and Technical Education Schools shall assist the State
Coordinator with the duties and responsibilities as
specified in this State Plan. (Refer to 1.31-4 (a).) In
addition, Assistant State Coordinators shall be primarily
responsible for curriculum and program development in
the Area Vocational and Technical Education_Schools.
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(b) Qualifications

Minimum qualifications of Assistant State Coordinators
of Area Vocational and Technical Education Schools,.
are: (1) The Assistant State Coordinator for
Administrative Services shall be the same as specified
for the State Coordinator of Area Vocatisnal and
Technical Education Schools (Refer to 1.31-4 (b).1 (2)
The Assistant State Coordinator for Progi:ain Services
shall have (a) A Bachelor's Degree from, an accredited
college or university, and at least ten years of successful

t experience as a teacher; supervisor, or administrator of
an approved vocational education program as 'provided
for in this State Plan, or successful experience in
business and industry, or a combination of ten years
of successful experience from education and business
and industry, or (b) A Master's Degree 'from an
accredited college or university and five years
experience in education as a teacher, supervisor, or
administrator of an approved vocational education

- program as provided for in this State Plan, or business
.and industry; or a combination of five years of
successful experience*trom education and business and
industry..

Duties and Minimum Qualifications of State Supervisors

(a) Duties

4.
4tate Supervisdrs ;hall be ,responsible to the State
Director for duties and I`elponsibilities. associated with
planning,:: administration, coordination, direction,
supervision, prontotion, development, program reviews,
evaluation,. anti improvement 'o# vocational education
programs as provided for in the State Plan.

.

Other duties and relponsibilitie$ of ,State.$upervisors
include: Theprepatation and sulkiisslonsf State Plans
for vocational education. in specific occupatignal fields
or related areas; y.e'commendaticins qortapproval of
applications for vocational education programs;
preparation of budgets ior operatidn of programs and
services; fend, compilitiqn and preparation df statistical
and descriptive reports on vocational. pro,grdins.

State Supervisors shall assist in making arrangement for
preservice and in-service teacher education; onsult and
advise local administrators and vocational education
personRel regarding program planning and'organiiation;
assist in the estabhshmerl of procedures for continuous
evaluation of local programs of vocational edtjeation;
and, State Supervisors shall assume other dude; and
responsibilities, as assigned by the ,State- Director.

-
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State supervisors shall also provide leadership, direction,
and supervision for the following"youth organiiations:
Agriculture--FFA; Business and Office Education--
FBLA; Distributive Education--DECA; Home
Economics Education-FHA and HERO; Trade and
Industrial Education-VICA.

(b) Qualifications

The State Supervisors of Vocational and Technical
Education shall twee. Master's Degree from a, four-year
college or university which has been approved for
teacher education in an occupational field of vocational
education; an "shallShall have ,at least five years of
successful exp Hence as a teacher-coordinator or
supervisor of an approved program which meets the
standards of the State Plan.

The above-qualifications apply to.the State Supervisors
of Agricultural Education, Distributive Education,
Home Economics Education-Consumer and
Homemaking Education, Trade and Industrial
Education, Health Occupations Education, ausiness and
Office Education, technical Education, and rndustriaj
Arts Education.

- ,
1.31-7 Duties and Minimum Qualifications of Assistant State and

District Supervisors

(a) Duties

Assistant State, District, and Special Assistant
Supervisors shall have duties and responsibilities as
specified. in this State Plan, for State Supervisors. (Refer
to 1.31-6 (a).)

(b) Qualifications

ti

11

Minimum qualifications of Assistant State, District, and
Special Assistant Supervisors shall be. the same as
specified in this State Plan. (Refer to 1.31-6 (b).),
except, that:

(1) Minimum, 'Qualifications for Assistant State.
Supervisors of, Business and Offite Education

Assistant State Supervisors of Business and Office
Education shall have a Bachelor's, Degree with an
approved plan for a, Master's Degree; shall, have
acquired three years of successful experience in
business and office education as a teacher,
Counselor, or supervisor, and shall have one year

413
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of experience in a business or office occupation;
,and, _shall have concrete evidence of ability to
develop course outlines, teach, and lead
conferences and shall have had experience in
operating a youth club program:

(2) Minimum Qualifications for Assistant State.
Supervisors of-Technical Education

Assistant State Supervisors of Technical Education
shall 'have e Bachelor's Degree from an accredited
college or university; and, shall have five years of
successful teaching experience in the vocational
and technical educatiori field, or five years of
successful technical . industrial. experience.
Preference shall be given to persons who have had
training and experience in vocational and technical ;
education.

. 4
(3) Minimum Qualifications for Assistant State,

District, and Special. Assistant Supervisors of
Health Occupations Education

Assistant State, District, and Special
*.AssistantSupervisors of the Health Occupations EducatIOn

Division shall have a Bachelor's Degree with an
approved plan for a Master's Degree; shall hold
professional credentials in a heilth field; and, shall
have five years of combined experience it clinical
practice and in teaching or administration of a
health occupations program.

1.31-8 Duties and Minimum Qualificatiions of the Assistant Stet
Director for Business and Finance

4

(a) Duties

4

The Assistant State Director for Business and, Finance
shall be responsible to the State Director for duties and
responsibilities related to the fiscal responsibilities of ..
the Department. He shall, also be charged with the
supervision of purchasjng of all materials and equipment
and shall be further responsible for the maintenance 9f
an inventory of all equipment owned by, the
Department. Other duties and responsibilities shall
include supervision of preparation of financial budgets
and financial reports, liaison with the State Legislature
and the Congress, and such other duties as may be
assigned him by the State Director of Vocational and
Technical Education. Further, he shall be responsible
for the supervision of personnel which may be assigned
to him to assist him in accomplishing his duties.

29



13 1.31-9

(b) ,Qualifications

The Assistant State Director for Business and Finance .

shall have special training in business affairs and shall
have 'a minimum of five years of recent successful
experience in the areas of auditing, accounting,
purchasing, statistical work,

G
and business

administration. At least twp years of these five years
shall have included supervisory responsibilities.

1.31 -9 Duties and Minimum Qualifications of Director and Assistant
Director of Finance

. (a) Duties

The Director of Finance and Assistant Director of
Finance shall be responsible to the State Director for
fiscal and financial recordp, accounting, processing of
Claims and travel expense accounts, auditing of State
and local vocational and . technical education
expenditures and accounts, purchasing, and
maintenance of inventories of equipment purchased
with vocational and technical education funds.

Other duties and responsibilities shall include:
preparation of finanbial budgets; compiling statistical
and financial reports; and, maintaining a system of-
records which will reflect allotments to various
programs and purposes and proration of funds between
eligible matching and noneligible matching purpose' s.

(b) Qualifications

The Director of Finance and Assistant bireetor of
Finance shall have hid five years of recent successful
experience in auditing, accounting, statistical work, and
business administration, two years of which shall have
included supervisory responsibility.

1.31-1a Duties;and Minimum Qualifications of. Program Specialists

(a) 4Dutiei

Program SpeCialists shall serve as resource personnel on
professional and technical phases of vocational
education, and/or" on program planning and special
services to assist in the development and improvement
of vocational programs and instruction. They shall serve
as consultants to school administrators; vocational

ry instructors; and other vocational personnel on course
organization; curriculum, teaching methods and
techniques; shop* and laboratory equipment;
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instructional aids and teaching materials; vocattonal
buildings including architecture and construction; and
other problems related to ~the development and
improvement of vocational programs, activities, and
services. Program Specialists shall assist in, the evaluation
of vocational education programs and make
recommendations relative to changes and improvements.
They may assist with the conduct of appropriate studies
and other research, experimental, developmental, or
pilot programs in vocational education.

(b) Qualifications

Prograin Specialists shall be graduates of a four-year
college or university with a major or area of
specializetion and/ors successful experience in an
occupational field or' educational responsibility whicb
will assure competence as consultants or resource
personnel in professional or technical phases of
vocational education or special vocational education
services and program planning. Standards of experience
and education shall be reasonable in relation to the
duties to be performed.

1.31-11 Duties and Minimum Qualifications of Public Information
Officers

(a)- Duties

Public Information Officers shall be responsible to the
State Director for duties-and activities directed toward
maintaining quality in vocational education programs
which will tend to assist in extending and improving
existing programs and encouraging the development of
new programs which will be of high quality and realistic
in the light .of anticipated needs.

Additional responsibilities of Public. Information
Officers shall include:

Public information directed toward those within the
organization and additional informationMitch will be
provided to persons outside the organization, such as
the general public;

Development of publications of an informal nature,
such as newsletters and special project reports utilizing
the written page as well as releases for radio and
television programs. In addition, visual media such as
still and motion pictures, transparencies, and similar
materials will be utilized; and,
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Making reports of the fiomal type covering descriptive,
financial, and statistical items and informal reports of
a varied nature. Particular emphasis shall be given to
youth organization activities and leadership training and
to reports and stories on achievements for wide
dissemination through all news media and
communication channels.

(b) Qualifications -

Public Information Officers shall be graduates of
accredited four-year colleges or universities preferably
in the field of journalism. They shall have a public
information background such as college journalism
training; newspaper, radio, or television experience; or
public relations work; and be familiar with publications
and other information disseminating media. They shall
have demonstrated competency and ability to write and
edit, and preference will be given to those closely
familiar with vocational and technical education.

1.31-12 Duties and Minimum Qualifications of Auditors

Cal Duties

Auditors of the State Board shall be responsible to the
State Director for assigned duties and responsibilities
associated with the activities and functions of the
Finance Division. They shall work with, and be directly
responsible to, the Director of Finance in the
maintaining of an appropriate system of records and
accounting, including verification; propriety; adequacy;
accuracy; completeness; and conformity to
requirements of all expenditures, obligations, and
encumbrances at the State and local level.

(b) Qualifications

Auditors shall have had sufficient training in accounting,
auditing, statistical work, and business administration
to assure competency in their assigned duties and
responsibilities.

1.31-13 Duties and Minimum Qualifications, of Equipment
Coordinator

(a) Duties

The Equipment Coordinator shall be responsible to the
Assistant State Director of Business and Finance for
assigned duties and responsibilities associated with the
activities and functions related to instructional
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equipment for vocational and technical education where
State and Federal funds are used.

(b) Qualifications

The Equipment Coordinator shall have sufficient
training in kinds of equipment needed in occupational
areas and knowledge of purveyors of equipment to carry
out the functions which may be reasonably expected
of him.

1.31-14 Duties and 'Minimum Qualifications of Purchasing Agent

(a) Duties

The Purchasing Agent shall have the responsibility of
purchasing approved items which entails verifying
information on z requisition, completing such
information when necessary, making substitutions when
reasonable, and/or necessary, issuing purchase orders or
submitting for bids, securing a`compeleteci receiving
report for such purchasi, and the correct payment of
the *invoice.

(b) Qualifications

The Purchasing Agent shall have a thorough knowledge
of office practices and buying procedures in volume
purchasing; shall be a graduate of an accredited college
or university with not less than three years of
experience in commercial or governmental purchasing,
or, in 'lieu of such educational requirements, shall have
not less than six years of experience in commercial or
governmental purchasing. Two years of this experience
shall have included supervisory responsibilities.*

1.3j215 Duties and Qualifications of Coordinator of Cooperative
Vocational Education

(a) Duties

Same as 1.31-6 (a)

(b) Qualifications

Same as 1.31.6. (b)

1.31-16 Duties and. Qualifications of Coordinator of Work Study

(a) Duties

Same as 1.31-6 (a)
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(b) Qualifications

Same as 1.31-6 (b)

1.31-17 Duties and. Qualifications of Coordinator of Special Needs
Disadvantaged

(a) Duties

Same as 1.31-6 (a)

(b) Qualifications

Same as 1.31-6 (b)

1.31-18 Duties and Qualifications of Coordinator of Special Needs
- Handicapped

(a) Duties

Same as 1.31.6 (a)

(b) Qualifications

Same as 1.31-6 (b)

1.31-19 Duties and Qualifications of Coordinator for Exemplary.
Programs

(a) Duties

Same as 1.31 -6 (a)

(b) Qualifications

Same as 1.31-6 (b)

1.31-20 Duties and Minimum Qualifications of State Coordinators of
Vocational and Technical Programs and Services

(a) Duties

The State Coordinator of Vocational and Technical
Programs, and Services shall be responsible to the State
Director for the general administration, planning,
coordination, direction, supervision, promotion,
development, program review, evaluation, and
improvement of vocational and technical education
programs and services. He shall implement policies
applicable and recommend to the State Director new,
policies or changes in policies.

ra
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(b) Qualifications

The minimum qualifications of the State Coordinator
of Vocational and Technical Programs and Services shall
include: a Master's Degree from an accredited college
or university, and at least five years of successful
experience as a teacher, supervisor, or administrator of
an approved vocational education program.

1.31-21 Duties and Minimum Qualifications of the Coordinator of
Special Schools Programs

(a) Duties

The Coordinator of Special Schopls program shall be
responsible to the Deputy State Director and the State
Director of Vocational and Technical Education for the
coordination and, implementation of a program of
training to provide qualified personnel for new and
expanding industry. Programs shall be developed and
approved based on guidelines which-have been adopted
by the State Board of Vocational and Technical
Education. Special Schools personnel will work with,
industries, businesses, local schools, technical institutes
and area schools to assist in meeting the training needs
of business and industry.

(b) 9ualifications

_,T-heCoordinator of Special Schools shall have a Master's
Degree in an appropriate field of education or a
bachelor's degree in industrial engineering. He shall have
had experience as a teacher in a vocational-technical
education program or as an instructor or supervisor of
training in industry or the equivalent.

1.31.22 Duties and Minimum Qualifications of the Coordinator of
Industrial and Technical Services

(a) Duties

The Coordinator of Industrial and Technical Services
shall be responsible to the Deputy State Director and
the State Director for liaison between the State
Department of Vocational and Technical Education,
business and industry, and the general public. It shall
be the responsibility of the Coordinator of Industrial
and. Technical Services to keep himself apprised of the
needs of new and expanding buiiness and industry and
trained personnel so that the capabilities of vocational
and technical education may be utilized to meet their
needs.



C

19

(b) Qualifications

1.32

The Coordinator of Industrial and Technical Services
shall have a Master's Degree from an accredited college
or University and at least five years of successful
teaching or administrative experience in the field of
vocational and technical education or hold a bachelor
of industrial engineering degree or its equivalent and
have experience as a supervisor in some field of business,
industry, or the military service.

1.32 Local Administrative and Supervisory Personnel

1.32-1 Duties and Minimum Qualifications of Local Directors

(a) Duties

Local Directors shall be responsible for the general
administration, planning, coordination, direction,
supervision, promotion, development, evaluation, and
improvement of vocational education programs
operated by local educational agencies or institutions.
They may teach courses in alpecial field and assist with
the vocational guidance and counseling programs. They
shall also implement policies and procedures in
accordance with provisions of the State Plan. Additional
duties and responsibilities of the Local Director include
the preparation of financial budgets for vocational
education programs, maintenance of complete and
accurate records, and preparation and submission of
required statistical, financial, and descriptive reports.
Duties and responsibilities of Local Directors shall be
approved by the State Director of Vocational and
Technical Education.

(b) Qualifications

The minimum qualifications for Local Directors shall
be a degree from a standard four-year college approved
for teacher education with a major in a vocational
education field and two or more years of teaching
experience in an approved vocational education
prcli*m. They shall hold valid teaching certificates or
credentials in a specific vocational field, and preferably
should have competence sufficient to direct and assist
in the area of vocational guidance and counseling.

1.32-2 Duties and Minimum Qualifications of Assistant Directors of
Local Vocational Education Programs

(a) Duties

Assistant Directors of Local Vocational Education
Programs shall assist the Local Director in the

3U
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performance of duties and responsibilities as specified
in 1.32-1 (al. In addition, they may be responsible for
supervision of the instructional program in one or more
specific fields of vocational training and may serve as
instructors in vocational education courses or in related
subject matter courses and may assist with vocational
guidance and counseling. They may also coordinate,
direct, and arrange for the cooperative Work experience
programs as provided for in the State Plan. DOties and
responsibilities of Assistant Directors of Vocational
Education Programs shall be approved by the State
Director of Vocational and Technical Education.

(b) Qualifications

(1) The minimum qualifications for Assistant Directors
of Local Vocational Education Programs shall be
the same as for the L1xal Director (Refer to 1.32-1
(b).), except that:

(2) Minimum Qualifications of Local Assistant
Directors of Health Occupations Education

A Local Assistant Director of Health Occupations
Education shall hold professional credentials in the
appropriate health field and shall meet the
requirements of the respective accrediting body
and the educational institution. He shall have a
combined clinical and teaching experience of three
years.

1.32-3 Duties and Minimum Qualifications of Supervisors of Local
Vocational Education Programs k

(a) Duties

Supervisors of Local Vocational Education Programs
shall be responsible to school administrative officials for
duties and responsibilities as assigned which may include
the general administration, planning, supervision,
direction, coordination, promotion, development,
evaluation, and improvement of vocational education
programs and/or specific vocational courses. They may
teach courses in a specific occupational field and assist
with vocational guidance and counseling of students.
Additional duties include the implementation of policies
and procedures under the State Plan; maintenance of
complete and accurate records; preparation and
submission of budgets; and required financial, statistical,
and descriptive reports.

3 7
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They shall keep up to date relative to employment
needs and job Opportunities and shall ,moIntain close
contact with all agencies and individuals who may
supply this necessary information. Duties and
responsibilities of supervisors of local vocational
education programs shall be approved by the
appropriate state supervisor in the vocational education
field in Which they are employed.

(b) Qualifications

Supervisors of Local Vocational and Technical
Education Programs shall have a baccalaureate degree
and a valid vocational education teaching certificate in
a specific vocational education field as required for
teachers or coordinators.

1.32-4 Duties and Minimum Qualifications of Area Vocational
Education School Administrators, Principals, or
Superintendents

(a) Duties

The Area Vocational Education School Administrators
shall be the principal administrative officers of the area
vocational education schools. He shall be responsible for
the organization, curriculum development, evaluation,
and improvement of the vocational programs; and, in
addition, shall be responsible for selection of students,
supervision, promotion, planning, coordination, and
direction of the area vocational education school
program. The Area Vocational Education School
Administrators shall maintain close contact with the
employment service, advisory committees, potential
employers, and all agencies and institutions, relative to
employment needs and job opportunities, in order that
training may be closely coordinated with current needs
and anticipated opportunities in the employment
market. He shall evaluate programs continuously and
bring about changes and improvements which will insure
that students will obtain the occupational skills end
knowledge for which instruction is being provided. The
Area Vocational Education School Administrators shall
be responsible for maintaining a system of complete and
accurate records and shall make 'such financial,
statistical, and descriptive reports as may be required.

(b) Qualifications

The Director or Adminittrator e for area
vocationaltechnical schools and programs shall have
valid certificates for the position he or she holds.
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in addition, the administrator of area
vocational-technical schools and programs shall have had
at least five years of experience as a teacher, supervisor,
or administrator of an approved vocational education
Pkogram as provided for in this State Plan.

Persons holding a valid Oklahoma standard vocational
certificate shall qualify for a standardarea
vocational-technical administrator's credential if they
also hold at least an approp valid Oklahoma
provisional superintendent's ce ifi . The ,standard
area vocational-technical admini for credential shall
be issued to expire- on June 30 the same year, the

-applicant's administrator's certificate expires.

Persons holding an appropriate, valid Oklahoma
administrator's credential and not holding a valid
Oklahoma vocational teaching certificate shall meet the
requirements for an area vocational-technical
administrator's credential as approved by the State
Board of Vocational-Technical Education. The State
Coordinator of Area Vocational Technical Education
shall be responsible for the approval and issuance of
said credential.

The issuance of the area vocational-technical e4ucation administrator's
credential shall be based on the completion of a Minimum of 8 semester
hours from 3 of the following areas. Also listed under each broad
area are the courses at Oklahoma State University that can currently
be counted toward meeting the requirements for the credential.

I. History and Philosophy of Vocational-Technical Education

OAED 5113--Principles of Occupational and Adult Education
(Offered Fall and Summer)

II. Vocational-Technical Education Instructional Programs Development

OAED 5153-Curriculum
TECED 4223 -- Technical Education Program Planning

III. Planning Vocational-Technical Education Programs

AG .ED 5882-Educational Aspects of Occupational Behavior
AGED 5100--Organizing School and Community Programs

IV. Vocational-Technical Administration

AGED 6100 -- Current Developments in Agricultural Education
(Course will be modified to cover total vocational-technical education)

OAED 5333--Administration and Supervision of Local Occupational Programs
For students not previously employed in an area vocational-technical

school) (Offered in Spring)
EDUC 5940 -- Organization in Administration of Vocational Education
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V. Career Education

UNIV 5940 -- Career Education

VI. Legal Aspects of Vocational-Technical Education

EDUC 6453- -Legal Aspects (Offered Fall and Summer)

VII. Planning and Administration of Adult Vocational-Technical Administration

AGED 5122--Adult Education; Organization and Method
OAED 5223--Organization and Administration of Adult Education

(Offered in Spring)

NOTEt' Graduate courses from other institutions may be acceptable after being reviewed
and evaluated by the Oklahoma State Coordinator of Area Vocational-Technical Education.

Persons not holding an appropriate, valid Oklahoma vocational certificate, but
holding at least an appropriate, valid Oklahoma administrator's certificate, shall
be issued a provisional area vocational-technical administrator's credential and
be given three years from the date of issuance to complete the aforementioned
requirements.

(c,) Administrative Certification in Area Vocational-
Technical Schools as Adopted by the State Board of
Education.

All administrative personnel of a vocational school or
an Area Vocational-Technical School who teach less
than 1/2 time shall have an appropriate administrative
certificate on or before August 1, 1972/ except that
those personnel occupying administrative positions in
vocational schools or Area Vocational-Technical Schools
prior to August 1, 1972/ and qualified for such positions
under the provisions of the Oklahoma State Plan for
Vocational Education in effect at the time of accepting
such position shall not be required to qualify for an
appropriate administrative certificate so long as they
remain in the same position and in the same school.

1.32-5 Duties and Minimum Qualifications of Assistant Directors,
Assistant Principals, or Assistant Superintendeis of Area
Vocational Education

(a) Duties

Assistant Directors shall be responsible for duties and
responsibilities as provided for in 1.32-4 (a),.of this State
Plan, and other duties assigned to him by the Director.
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(b)' Qualifications

Minimum qualifications of Assistant Directors shall be
the same as for Directors of Area Vocational Education
Schools. (Refer to 1.32-4 (b).)

1.33 Public School 'Instructional Personnel

All Vocational and Technical Education Teachers

Duties

Teachers, or Teacher-Coordinators Vocational Edualtion Courses
shall be responsible-for instruction and training of students enrolled.
in approved vocational education; courses as provided for in this State
Plan. They shall provide vocational instruction, instruction in related
subject matter, and arran4e for cooperative work experience with the
instruction and training being of a character and degree designed to
develop vocational, skills and technical knowledge necessary to prepare
students for employment and attainment Of their occupational
objectives.

Additional duties shall tiriude the organizatiOn a instructional courses,
development of CoLiOetciintent, preparation and utilization of teaching
materials and teaching aids, placement and fol4ow-up of students, and
continuous' checking and evaluation to effect necessary change and
improvement of. vocational education programs.

. .

Teachers or Teacher-Coordinators Of Vocational Education shell
maintain close contact with guidance. and counseling personnel,
employment agencies, and .others to secure information relative 'to
present and anticipated employment opportunities and shall furnish
the Employment :Security\1 Commission . and others appropriate
information on students as may be needed for occupational placement.

°

Teachers or Teacher-Coordinator( shall cooperate' with guidance and
counseling personnel in selecting studenti through careful
determination of their interests and potential/and their ability to profit
from the vocational instruction.

Vocational education teachers or teacher-coordinators shall actively
support and prOvide leadership, direction; and supervisiori in the
development and continuing activities of the following youth
organizations which relate to their specific occupational areas:
Agriculture--FFA; Business and Office Education--FBLA; 'Distributive
Education--DECA; Home Economics Education--FHA and HERO;
Trade and Industrial Education--VICA.

1
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Qualifications -- Post Secondary

1.33-1

Teachers of post secondary education shall have a Bachelor's Degree
in the ,field or closety related to the subject to be.taught and two
(2) years'of occupational work experience in the area of specialization
or its equiiralent. (Journeyman status or its equivalent plus three (3)
years' experience may equal a Bachelor's Degree.)

All personnel employed to direct,- supervise, teach or, coordinate,
vocational and technical education programs in post secondary
institutions shall be apprOved and/or reapproved by the State. Regents
for Higher Education.

1.33-1 Agriculture

(a) Secondary

(1) Regular Teacher

Duties

Same as 1.33 o

Qualification,

A teacher of Vocational Agriculture shall% have a
B.S. degree ,from an approved institution and meet
the requirements necessary to hold a velid
Standard Vocational- Agriculture teaching
certificate.

The State Board of Vocational and Technical
Education and the Agriculture Education
Department, Oklahoma, State University, shall
determine the valid*/ of vocational agriculture
teaching certificates.

Re-Certification

A teacher of vocatiOnal agriculture shall complete
not less than three semester hours of credit in
Agricultural Education and/or technical courses
every five years in order to have his certificate
renewed. A former teacher re-entering the service
shall have three semester hours of credit in
Agricultural Education and/or technical courses for
every five years he has been out of the vocational
agriculture teaching field.
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(2) Teacher, Special (Related Occupations)

Duties

Same as 1.33

Qualifications

Same as 1.33-1 a (I)

or may have a B.S. degree in agriculture with a
major in the area of specialization, or complete
special training conducted by the State:Board or
teacher education institution.

(3) Cooperative Education Teicher-Co9rdinator

Dutiei

Same as 1.33

Qualifications

Same as 1.33-1 a (1),

b. Post Secondary

(1) Regular .Teacher

Duties

Slime es 1.33

Qualifications

Same as 1.33

(2) Cooperative Education Teacher-Coordinator

Duties

Same as 1.33.

Qualifications

'Same as 1.33

c. Adult
r

Duties

Same as 1.33.
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Qualifications

game as 1.33-1 a (2):

1.33-2 Distribution and Marketing

a. Secondary

(1) Regular Teacher

duties

Sine as 1.33

Qualifications

A fully qualified Distribution and Marketing
teacher shall have a baccalaureate degtee from an
'approved university or college, twelve (12)
semester hours in professional Distributive
Education courses, eighteen.(18) semester Hours in
such courses as marketing, management,
accounting, 4 economics, business law,
merchandising, etc., and two years (4,000 hours)
of experience as a paid employee in a distributive
occupation, and shall be vertified to teach in his
field of service.

ReCertification

A .teacher of distributive education shall complete
not less than five (5). semester hours of credit in
professional distributive'education courses and/or
business administration courses, approved by the
State Supervisor of Distributive Education, and
five (5) weeks' distributive occupational experience
every five years in order to have his standard
certificate renewed.

(2) Cooperative Education Teacher-Coordinator

Duties

Same as. 1.33

Qualifications

Same as 1.33-2 a (1)
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1.33-3

b. Post Secondary

(1) Regular Teacher

Duties

ate
Same 4s-

Qual ificationk

Same as 1.33

(2) Cooperative Education Teacher - Coordinator

Duties

Same as 1.33

Qualifications

Same as 1.33 with the following addition: A fully
qualified Distribution and Marketing Post
Secondary Teacher shall 'have or be working.
toward a Master's Degree from_ an approved
_university or college, etc.

c. Adult

Duties ..

Same as 1.33

Qualifications

Graduate of an approved four-year high school, plus five
(5) years of successful experiences in hi's field of
specialization, or .4 bachelor's degree with emphasis on
Marketing and two (2) years of successful experience,
in a distributive occupation. In either case, the person
will be required to furnish concrete evidence of his
ability to develop course outlines, teach, and lead
conferences.

Health Occupations

Duties

Same as 1.33
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Qualifications

The Health Occupations Education Teacher shall have
competency in a health occupations specialty. Evidence of
competence may be shown by professional or vocational
credentials, educational background, work experience,
military experience, or a combination of these.

All teachers excepting those in adult programs will be
required to meet or work toward standard certification
qualifications which include a minimum of an approved
Bachelor's Degree, a prescribed program in professional
education and specialized education, and work experience;
and shall have on file in the State Office evidence of and/or
an approved plan for meeting these qualifications.

Health Occupations Education teachers shall be approved and
recommended for certification by the State Supervisor of
Health Occupations Education.

a. Secondary

Duties

Same as 1.33

Qualificatiods

Same as 1.33-3 and in addition, these teachers must
pursue d baccalaureate degree at a rate of eight (8)
college hours, per year until a degree is attained, and
must be approved by the State Department of
Vocational and Technical Education for certification.

b. Post Secondary

Duties

Same as 1.33

Qualifications

Same as 1.33

c. Adult

Duties

Same as 1.33

Qualifications

Same as 1.33-3
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d. Cooperative Education

Duties

Same as 1.33

Qualifications

Same as 1.33-3 a, if employed by secondary school
system

1.33-4 Home Economics

a. Secondary

(1) Consumer and Homemaking Education Teacher

Duties

Same as 1.33

Qualifications

The Consumer and Homemaking Educition
teacher shall have a baccalaureate degree in home
economics from an approved teacher training
institution and shall be certified to teach in
vocational home economics education.

(2) Occupational Home Economics Education Teacher

Duties

Same as 1.33 and in addition shall work at the
local level in organizing, instructing, and evaluating
courses for students needing occupational training.

Qualifloations

The Occupational Home (Economics Education
teacher shall have a minimum of an associate
degree or the equivalent and two or more years
of appropriate work experience and/or laboratory
work, in the occupational area in which he will
be teaching.

All teachers will be required to meet standard
certification, which includes a minimum of an
approved Bachelor's Degree, a prescribed program
in professional education and specialized
education, and work experience.
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b.

31 1.314 (cont.)

AU occupational home economics teachers shill be
approved and recommended for certification by
the State Supervisor of Home Economics
Education.

(3) Cooperative Education Teacher

Duties

Same as 1.33-4 a (1) (2)

Qualifications

Same as 1.33-4 a (1)

Post Secondary

(1) Consumer and Homemaking Education Teacher

Duties

Same as 1.33

Qualifications

Same as 1.33

(2) Occupational .Home'Economics Education Teacher

Duties

Same as 1.33-4 a (2)

Qualifications

Same as 1.33

(3) Cooperative Education Teacher

Duties

Same as 1.33-4 a (2)

Qualifications

Same as 1.33

c. Adult

State or Local School District Teacher

Duties

Same as 1.33-4 a (1)
and/or 1.33-4 a (2)
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Qualifications

Same as 1.33-4 a (1) and/or 1.33-4 a (2) or special
competencies and experience in field in which he
is to teach.

1.33-5 Business and Office Education

a. Secondary

(1) Regular. Teacher

Duties

Same as 1.33

Qualifications

Teachers or Teacher Coordinators of Business and
Office Education shall be graduates of accredited
colleges or universities approved for teacher
education. They shall have completed courses in
methodology of office education, theory of
cooperative office education, introduction to
vocational education, , office administration,
management, and supervision.

Busineis and Office Education Teachers or Teacher
Coordinators shall have acquired three or more
years of experience in business education as a
teacher, shall have one or more veers of experience
in a business or office education. Any deviation
from these requirements and final approval of
qualifications shall be made by the State
Supervisor of Business. and Office Education.

(2) Cooperative Education

Duties

Same as 1.33

Qualifications

Same as 1.33-5 a (1)

b. Post Secondary

(1) Regular Teacher

. Duties

Same as 1.33
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Qualifications

Same as 1.33

(2) Cooperative Education

Duties

Same as 1.33

Qualifications

Same as 1.33

c. Adult

Duties

Same as 1.33

Qualifications

Same as 1.33.5 a (1)

1.33-13 Industrial Arts Education

a. Secondary

(1) Regular Teacher (Prevocational)

Duties

AI*

Industrial arts education teachers may teach seventh,'
eighth, ninth, > and tenth grade students a basic _core
curriculum in classrooms and laboratories in pilot
prevocational programs designed to provide leadership,
career awareness, and exploratory objectives which
enables students to make occupational program choices,
Upon completion of the industrial arts program, the
students will be familiar with tools and have the basic
skill development and concepts of industrial processei
and technology.

Qualifications

A teacher of an approved Industrial Arts Education
program shall have a B.S. degree from an approved
institution and meet the requirements necessary to hold
a valid Standard Secondary Certificate for teaching
industrial arts.
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Validity of certification will be determined according
to the Oklahoma State Department of Education, the
State Department of Vocational and Technical
Education, and the appropriate teacher-training
institutions.

1.33 -7 Technical Education

a. Post Secondary

(1) Regular Teacher

Duties

Same as 1.33

Qualifications

Same as 1.33

(2) Cooperative Education Teacher

Duties

Same as 1.33

Qualifications

Same as 1.33

c. Adult

Duties

Same as 1.33

Qualifications

Same as 1.33-6 a (1)

1.33-8 Trades and Industry

a. Secondary

(1) Regular Teacher

Duties

Same as 1.33
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Qualifications

Teachers of Day-trade Trade and Industrial courses
must have high schciol diplomas and two years of
recent trade experience to be certified.

For professional improvement and upgrading
Day-trade Trade and 'Industrial teachers are

requested to seek additional academic credit at an
approved institution of higher education until they
have obtained the baccalaureate degree.

All day-trade teachers shall be approved and
,recommended for certification by the State
Supervisor of Trade and Industrial Education.

(2) Cooperative Vocational Education Teacher-
Coordinator

Duties

Same as 1.33

Qualifications

TeaCheri or Coordinators of Industrial Cooperative -
Training, programs must have a baccalaureate.
degree and teaching experience. They must
complete four (4) credit hours per year in Trade
and Industrial Education prescribed courts!: until
they have obtained the basic sixteen (16) hours.

..The Teacher-Coordinator must have a minimum of
two years of recent trade experience above the
learning period and must be approved by the State
Supervisor of Trade and Industrial Education.

. Post Secondary

(1) Regular Teacher

Duties

Same as 1.33

Qualifications

Same as 1.33
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(2) Cooperative Vocational Education Teacher-
Coordinator

Duties

Same as 1.33

Qualifications

Same-at 1.33

c. Adult

Duties

Same as 1.33

Qualifications

Teachers in adult classes must have a high school
diploma and two years' recent training above the
learning period. These teachers must be approved by
the State Supervisor of Trade and Industrial Education.

1.33-9 Special Vocational Education

Duties

Same as 1.33

.i

Qualifications

Teachers of special vocational education courses, designed
for students to increase their employability and to insure
the attainment of their occupational objectives, shall meet
qualification standards of education and experience necessary
to assure competency in, the provision of high quality
instructronal and training programs, to the end that students
may obtain the knowledge and skills required in the
occupation for which they are being trained.

The competency of such instructors shall be-evaluated by
local and State supervisory personnel in terms oraccredited
courses and occupational experience. Minimum qualifications
shall meet standards of experience, education, and other
requirements which are reasonable in relation to the duties
to be performed.

All teachers employed for special vocational education
courses shall have the approval of the state supervisor of
the appropriate occupational field.
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rt
1.33-10 Teacher Aide

(a) Duties

(1) Shall be responsible to the supervising personnel
to assist with the supporting services to promote
and enhance vocational education programs.

(2) Aides should be permitted to do anything not
requiring a professional in either training or
judgment. -'1

(3) Only the teacher is legally cattificated to conduct
and supervise teaching activities and the work of
the teacher aide is carried on under the supervision
of the teacher.

(b) Qualifications

(1) Experience

Shall have had a minimum of successful experience
necessary to satisfactorily perform tasks assigned
as determined by the Statt:Board.

(2) Education

Shall have at least a high 'school diploma or shall
have an adequate background of education to
enable the person to carry 'out, under supervision,
the objectives of the training program as

determined by the State Board.

(3) Other

Shall be physically, mentally, and morally capable
of performing such duties as may be assigned.

1.33-11 Teacher, Disadvantaged

All Areas of Vocational Education

(1) Regular

Duties

Same as 1.33

Qual ific.ations

The Teacher of the Disadvantaged shall have the same
qualifications as the teach% in the area andon-thelevoit
in which he is to leach.
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(2) Special Teacher

Duties

Same as 1.33

Qualifications

The Special. Teacher of the-Disadvantaged shall have the
same qualifications as the teacherin the area and on
the level in which he is to teach with special emphasis
on occupational competency.

1.33-12 Teacher, Handicapped

All Areas of Vocational .Education

(1) Regular

Duties

Same as 1.33

Qualifications

16

-#

The Teacher for the Handicapped shall have the same
qualifications as the teacher in the area and ,on the level
in which he is to teach.

(2) Special Teacher

Duties

Same as 1.33

Qualifications

The Special Teacher kir the Handicapped shall have tJie
necessary' background of edu&ition and experience, to
carry out the objectives of :the training program.

.

1.33-13 Supporting . Teacher

o

All Areas of Vocational Educatiod't
.

SUpporting Teachers. shall be employed as required to meet
the needs-Of the State Plan.

1

Duties

The Supporting Teacher shall teach such subjects as may be
designated by the course outline to deVelop skills and
competehcies.
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Qualifications

Such teachers shall possess adequate education and
experience to -satisfy that they can fundtion effectively in
the position for which employed.

1.33-14 Duties and Minimum Qualifications of Local Coordinators
of Vocational. Education Programs

,(a) 'Duties

Local Coordinators shall be responsible for the
coordination of instructional activities within a specific
occupational field of training including vocational
instruction, instruction in related subject matter, and
cooperative work experience. Additional duties and
responsibilities of Local Coordinators may include
teaching, development of course outlines and content,
teaching methods and procedures, and the preparation
of teaching aids and materials. Local Coordinators shall
initiate studies relative to effectiveness of training
programs and assist in the evaluation procedures
necessary for bringing about changes and improvements
in specific vocational education programs.

They shall keep uji- to date, relative to employment
needs and job opPortunities, by maintaining close
contact with all' agencies and individuals who may
supply such information.

(b) Qualifications

Local Coordinators shall possess the qualifications
specified for teachers and a valid teaching_ certificate
as for teacher-coordinators.

1.34 .Research,. Planning, and Evaluation Personnel

1.34-1 Duties and Minimum Qualifications" of the Head of the
Division of Research, Planning, and Evaluation

a. Duties

'The Division Head shall be responsible for providing the
leadership and supervision necessary to insure that the
Division fulfills its responsibilities for coordination of
research, immediate., and long-range program planning,
local and state-level evaluation, and data collection and
'analysis.
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b. Qualifications

The minimum combination of education and experience
is an earned Master's Degree in vocational, technical,
or ,occupational educationo. five years' experience in
vocational education, and three years' experience in
vocational administration.

1.34-2 Duties and Minimum Qualifications of Coordinator of
Research

a. Duties

The Coordinator lalf :,..,fiesearcir shall have the
responsibility of supervising, processing, conducting,
and disseMinating research for the State Department of
Vocational and Technical Education. Additional duties
will involve consulting with the State Stiff and with
local educators in relation to research and
research-related activities.

b. Qualifications

The minimum combination of education and experience
are-permissible. Education should consist of a. Master's
degree from an accredited college or university with
course work in behavioral science research
methodology, educational measurements, inferential
statistics, and vocational and technical education.
Experience should \consist of practical experience in,
research projects, which demonstrate competency in
behavioral science experimental techniques and
procedures. "

1.34-3 Duties and Minimum Qualifications of Coordinator of
Planning

a. DUlies

The Coordinator of Planning is responsible for providing
the necessary data and information to the decision
making staff for the planning and implementation of
vocational and technical education programs. Activities
related to annual and long-range planning are duties of
the Planner. The Coordinator of Planning is responsible
for assisting in the development of the State Plan and
assisting local administrators in planning vocational and
technical programs.
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15. Qualifications

The minimum.combination of education and experience
for the Coordinator of Planning is a Master's degree and
a minimum of five years' experience in vocational and
technical education as a teacher, researcher, supervisor
or coordinator.

1.34-4 Duties- and Minimum Qualifications of Coordinator of
Evaluation

a. Duties

The Coordinator of Evaluation is responsible for the
development of an evaluation system for each division
in vocational and technical education, assists the State
Advisory Council in the area of evaluation, and
coordinates on-going evaluation of vocational programs.

b. Qualifications

The minimum combination of education and experience
for the. Coordinator of Evaluation shall be a Master's
degree from a four year college or university and three
years of experience as a vocational teacher, coordinator,
or supervisor of an approved program area.

1.34-5 Duties and Minimum Qualifications of Coordinator of
Vocational, and Technical Management Information Services

a.,, Duties

The primary responsibility of Management Information
Services Coordinator is to supervise, coordinate, and/or
perform those tasks which are required to ollect,
process, analyze, and distribute management
information data.

b. Qualifications

The minimum combinations of educatiOn and
experience are permissible. Education should consist of
a Master's degree in a field related to occupational
education and two years' experience I i manpower
research.

Other Ancillary Service Personnel

1.35-1 Duties and Minimum Qualifications of Teacher Education
' Personnel

a. Duties

Teacher educators shall interview and select students
and conduct professional courses and/or arrange for
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A

subject matter courses' for students preparing to teach
in`vocationdi.education programs as provided for in the
State Plan. Teacher education personnel will conduct
in-service training for vocational teachers and other
vocational education personnel through short unit
courses, workshops, institutes, conferences, and
visitations. They shall follow-up, observe, and evaluate
to determine the effectiveness of teacher education
programs and make necessary changes to bring about
improvement. Other duties and responsibilities shall
include: editing teaching materials; directing, and
supervising student teaching; making studies and
surveys; conducting of research, training, experimenttil,
developmental, or pilot programs in vocational
education personnel. They shall assist vocational'
administrative and supervisory personnel and vocational
teachers in making evaluations of vocational programs
in terms of effectiveness in Meeting education-
objectives. Teacher educators shall be familiar with the
current and projected job opportunities and needs for
trained manpower and shall organize and modify their
programs to meet these needs. the character and extent
of teacher education shall assure that -vocational
teachers will be competent to give education to students
which will enable, them to secure the knowledge and
skills necessary for attainment of their occupational

, objectivei.

b. Qualifications

Teacher educators of Vocational and Technical
Education shall have a Master's degree from a university,
land-grant university, or college approved by the State
Board of Vocational and Technical Education with a
major or minor in an occupational field. They shall have
had a minimum of three years of successful experience
in teaching vocational education with preference given
to those with experience as a cooperating teacher or
with other administrative and supervisory experience
with teachers of their particular occupational field;

.Cooperating instructors selected to supervise student
teachers shall have a minimum of three years' successful
experience as a teacher of vocational education and shall
be located in a school with adequate and approved
facilities and equipment. They shall be selected in
cooperation with the supervisory staff and have a valid
teaching certificate for the occupation.
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The above qualifications apply to the Teacher Educators
of Agricultural Education, Distributive Education,
Home Economics Education-Consumer and
Homemaking Education, Trade and Industrial
Education, Health Occupations, Business and Office
Education, and Technical Education.

1.35-2 Duties and Minimum Qualifications of Research Personnel

(a) Duties

Research personnel shall make recommendations to the
State Director relative to approval or disapproval °tall
research, training, experimental, developmental, or pilot
programs undertaken in vocational education. Research
personnel shall work closely with the Research Advisory
Council in the approval of studies, investigations,
surveys, etc., which are to be recommended to the State
Director for final approval.

(b) Qualifications

Research personnel employed on a full-time basis shall
have a Master's degree from an accredited college or
university With course work in methodology in research,
planning, and design, statistical computations, and
analyses and shall have dervonstrated competency in
comprehensive research techniques and procedures.
They shall be familiar with vocational education
programs and shall have had experience in at least one
specific vocational field. Research personnel who may
be employed for research, training, experimental,
developmental, or pilot programs in vocational
education on a temporary basis will meet minimum
qualifications of standards of experience and education
and other requirements which are reasonable in relation
to th.e duties to be performed.

1.35-3 Vocational Guidance and Counseling Personnel

(The Oklahoma State Board of Vocational and Technical
Education has entered into a cooperative agreement with the
Guidante and Counseling Division of the State Department
of Education for a coordinated program of vocational
guidance and counseling for the State - Refer to Appendix
B, 1.73, and 3.1 H).
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1.35-4 Duties and Minimum Qualifications of Assistant Directors of
Vocational Education- Guidance and Counseling State
Department of Education

(a) Duties

Assistant Directors, Division of Guidance and-
Counseling, State Department of Education, whose
responsibilities are vocational guidance, shall be
responsible to the State Director of Voeational and
Technical Education through the Assistant Director.
Their major responsibilities shall be coordination and
implementation of a state program of vocational
guidance and counseling as provided for in the
cooperative agreement between the State Department
of Vocational and Technical Education and the Division
of Guidance and Counseling of the Statp Department
of Education.

They shall work with vocational education
representatives and local guidance and `counseling`

s ?personnel in organizing, supervising, and coordinating
guidance, counseling, and testing programs and shall
assist in the evaluation of such programs in order to:

ti) Identify and encourage the enrollmept of
individuals needing vocational education;

(2) Provide the individuals with information necessary
for realistic vocational planning;

(3) Assist them while pursuing the plan;

(4) Aid them in vocational placement; and,

(5) Conduct follow-up procedures to determine the
effectiveness of the vocational instruction and
guidance and counseling program.

Assistant Directors for Guidance and Counseling shell:

(1) Develop, secure, and distribute occupational
information;

(2) Provide consultative services concerning the
vocational aspect of guidance; and,

(3) Give leadership to the promotion and super-
vision of better vocational guidance and counseling
services at the local level.

Also, Assistant Directors for Vocational Education
Guidance and Counseling shall maintain close and active

C1.
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contact with representatives of he Employment
Security Commission at State and' local levels (note
cooperative agreement between the State Board for
Vocational Education and the Employment Security
Commission, Appendix C), and with other agencies,
institutions, organizations, and potential employers tb
secure needed occupational information. They shall
make arrangements whereby information and data on
studentsenrolled in vocational education programs may
be furnished to the Employment Security Commission
and others to increase the probability of employment.

(b) Qualifications

Assistant Directors of Vocational Education Guidance
and Counseling shall have a Master's degree and shall
qualify for the school counselorcertificate, shall have
had experience as a school counselor, and/or experience
as a teacher in an approved vocational education
program. They shall have had sufficient experience in
occupational vocational guidance and counseling to
assure competency in the planning and implementation
of a State program of vocational guidance and
counseling which will meet the standards and
requirements of the State Plan, the Regulations, and
the Vocational Education Acts.

1.35-5 boties and Minimum Qualifications of Area Vocational and
Technical Education School Counselors

.(a) Duties

Counselors in Area Vocational and Technical Education
schools shall provide guidance and counseling services
to students enrolled in Area Vocational and Technical
Education schools. Their duties and responsibilities shall
include vocational guidance and .counseling of students
to enable them to make plans and adjustments in solving
their education, vocational, and personal problems; give
assistance in determining occupational objectivesr and,
better prepare them for employment in occupations
suited to their desires, interests, and needs. They shall
assist in placement and follow-up of students on the
job. Area Vocational and Technical Education School
Counselors shall work closely with vocational teachers
in guidance, testing, and scoring and shall maintain files
for cumulative records of students and for vocational
and educational guidance materials.

(b) Qualifications

Counselors in Area Vocational and Technical Education
Schools shall have a valid teaching certificate in a
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vocational field and teaching experience in one of the
approved vocational education programs. Counselors
shall have a school counselor's certificate. (Refer to
Appendix J, Teacher Education, Certification, and
Assignment Handbook, State Department of
Education.)

1.35-6 Duties and Minimum Qualifications of Local Guidance and
Counseling Personnel

(Guidance -and Counseling Personnel on the local level,
except in area vocational education schools, will not be paid
from funds available under the Voce 'one! Education Acts
at this time. Note: Appendix B for c perative agreement
on guidance and counseling bet State Board of
Vocational and Technical Education and the Division of
Guidance and Counseling, State Department of Education.)

(a) Duties

Local school counselors shall be responsible to local
school administrators for guidance, counseling, testing,
and scoring services and activities yvithin the school.
Such guidance and counseling shall include guidance and
counseling to enable students to solve vocational,
psychological, personal, and other adjustment problems.

(b) Qualifications

Valid standard counselors' certificates are required for
local school counselors.

1.35-7 Duties and Minimum Qualifications of Curriculum
Coordinator

(a) Duties

The Coordinator of the Curriculum Center. shall be
responsible to the State Director for the general
administration, planning, coordination, direction,
supervision, promotion, and development of the Center.

(b) Qualifications

The Coordinator of the Curriculum Center shall have
a Master's degree from an accredited college or
university and shall have at least five years of successful
experience as a teacher or supervisor of an approved
vocational or technical education program which meets
the standards of the State Plan.
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1.35-8 Duties and Minimum Qualifications of Assistant Curriculum
Coordinators,

Duties

-Assistant Curriculum Coordinators shall be responsible
to the Curricul)im Coordinator and shall assist in the
performance of the 'duties and responsibilities in 1.35-7
(a).

(b) Qualifications

Same as 1.35-7 (b)

1.36 Other Personnel

(a) Specialists

Specialists shall be used in areas 4in which the State Board
determines their services are needed. They shall, work with
Vocational and Technical Education as assigned. Specialists may
be used in any field or program initiated by the State Board where
their expertise is desired. Specialists shall have recognized
competency in the specific area in which they serve, both in
training and experience. Such qualifications shall include standards
of experience and education and other requirements which may
be considered as reasonable in relation to the duties to be
performed,

(b) Consultants

Consultants shall be used to upgrade- and service the vocational
education programs in the State. Their activities and
responsibilities shall be to -consult with State staff members and
other vocational education personnel and administrators and to
render assistance on professional, technical, legal, and
organizational problems which are related to the needs for
maintaining, extending, and improving existing programs and
developing new programs of vocational education. Additional
duties and responsibilities may include the making of studies,
reporting of findings, evaluation of programs, and making
recommendations for improvements.

Consultants shall have recognized competency in the specific awl
in which they serve as consultants both in training and experience.
Such minimum qualifications shall include standards ofexperience
and education and other requirements which may be considered
as reasonable in relation to the duties to be performed.
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1.4 Professional Personnel Preparation and Development
A

1.41 Policies and. Procedures for Personnel Preparation and Development

Vocational education under the State Plan will include teacher training
programs (both preservice and in-service) which are adequate to provide
for a sufficient supply of qualified teachers, supervisors, and other
vocational education personnel in the State. All teacher training at
the prOfessional level shall be done by cooperative institutions. (See
Appepdix M.) Designated colleges and universities shall enter into
written agreements with the State Board to provide all facilities and
personnel required for preservice and in-service teacher training,
including professional, general, and specialized training required in
training programs covered. In cooperation with the Oklahoma State
Regents for Higher Education, the State Board shall designate colleges
and universities to provide all facilities and personnel required for
preservice and in-service teacher training including professional, general,
and specialized training required in training programs covered. Written
agreements shall be cooperatively developed by the State Board and
the Oklahoma State Regents for Higher Education with the teacher
training institutions.

The Professional Personnel Development Council, concomitant with
their- previously described duties and responsibilities, have adopted a
systems approach for arriving at a master plan for professional
development in Oklahoma. Below is a flow chart that graphically
portrays the steps in the development and continual evaluation and
revision of the plan.

Every program in vocational and technical education shotild be based
primarily on two needs--these are individual needs and manpower
needs. The combination of these makes up societal needs. Manpower
information can be obtained from occupational surveys. Individual
needs can be determined by knowing something about the
characteristics of the individuals to be served by vocational and
technical education.

<INOIVIOUAL
NEEDS

MANPOWER
NEEDS

NEEDS
BEING
MET

GOALS
OBJECTIVES

ALTERNATIVES
PRIORITIES

RECOMMENDED
MASTER

PLAN

Mi

u



The above model begins with, the awareness that, although professional
personnel development has evolved to a high degree of effectiveness
An Oklahoma, there are many improvements that can and should be
made to increase efficiency in the use of time, money, and services.

The two blocks, "IndividuNeeds" and "Manpower Needs," make
up the societal needs.

A study of individual needs involves a personnel profile consisting of
such information as pereonal data, salaries, education, occupational
experience, professional organization membership, mobility, and
In-service training. The information is collected in a manner allowing
it to be kept current, on a yearly basis, and is available for future
planning.

A second study of "Manpower Needs" collects information regarding
present and future needs from the educational institutions; such as,
the number of programs needed to teach the disadvantaged and
handicapped, new and emerging occupational areas, leadership needs,
and the number of replacement personnel needed each year.

The, block "Needs Being Met" is a third study and is concerned'
priMarily with methods of meeting the needs of professional personnel
by teacher education cen reas for study include: selection and
recruitment, organizational stru , curriculum, administrative and
supervisory programs of instruction, preparation of teachers of the
disadvantaged and handicapped, and certification.

The three studies, together comprising °A Study of Professional
Personnel Needs for the State of Oklahoma," provide the Professional
Personnel Development Council the information necessary to set up
goals, objectives, alternatives, and priorities as a recommended Master
Plan for Professional Personnel Development.

The proposed plan is submitted to the State Director. The State
Director and the State Board of Vocational and Technical Education
in communication with the PPDC establish the Master Plan.

As the implementation of the plan develops, evaluation of the
implemented portions of the plan, as well as the process by which
the plan was derived, is constantly feeding information back to the
PPDC for future recommendations.

The study and ploitinvolve all vocational and technical professional
personnel development throughout the State and are not limited in
any way by EPDA funds.

If the need should 'arise and be mutually advantageous, the State Board
shall cooperate with one or more states to establish programs for
preparation and professional improvement of vocational education
personnel. Cooperative arrangements will be made in accordance with
State laws applicable to interstate agreements.
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1.41-1 Preservice Training

Preservice training programs in each area of service shall be
designed to qualify, trainees for service in Oklahoma schools.
Vocational preservice teacher training shall be conducted in
approved teacher education institutions in the State. Plans
and programs for preservice training shall be subject to the
approval of the State Board.

1.41-2 In- Service Training

Professional courses shall be offered regularly by approved
teacher training institutions. The in-service training shall be
planned cooperatively by the State staff for vocational and
technical education and personnel from the approved teacher .
training institutions. The in-service training programs shall
include, when necessary and feasible, industry and business4

.sponsared programs. In-service training programs for all areas
of vocational education may include workshops, seminars,
conferences, short courses, and demonstrations. These
training programs shall be subject to the approval of the State
Director.

1.41-3 Other

Whenever feasible and practical, personnel on the State and
local levels shall participate in an exchange program with
skilled technicians or supervisors in business and industry and
other educational institutions (including' those for the
handicapped and delinquent) in order to strengthen
vocational education. programs. Provisions of the exchange
program shall include mutual arrangements for preserving
employment and retirement status and other employment
benefits during the period of exchange. The exchange
program shall be Betermined by the needs of the personnel
involved and availability of funds.

Applications for exchange programs which are assisted With_
Federal funds shall be submitted to the State Director of
Vocational and Technical Education for recommendation to
the State Board for approval. Applications by local
educational agencies for exchange programs which are
assisted with Federal funds shall be submitted to the State
Director for recommendation to the State Board for,
approval.

1.42 Review and Modification of Personnel Qualification Standards

The State Board, in cooperation with the State Advisory Council, shall
appoint a committee to serve as a team to review, and if necessary,
modify personnel qualification standards. This team shall annually
review the qualifications of personnel as set forth in the State Plan
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to insure that such qualifications continue to reflect a direct
relationship with the need for personnel in vocational education
programs raided out under the State Plan. This team shall make a
written report to the State Director.

Determination of Personnel Preparation and Development of Priorities

1.43-1 Determining Piiorities

Primary consideration in establishing priorities for
professional versonnel development will be given to
personnel needs in new vocational and technical programs
where teacher training programs are inadequate or do not
exist and to the training of personnel in administrative or
leadership positions in order to have maximum impact on
programs.

Several sources of data will be used to determine areas of
most Critical ipersonnel needs- in vocational and technical
education. The determinaticin of present needs will be based
on reports from: (1) supervisory staff personnel of the various
divisions of. the State Department of Vocational and
Technical Education, (2) local directors of vocational and
technical education, and (3) directors of area

vocational-technical schools.

In estimating future personnel needs, sources of information
in addition to the above will be (1) Employment Security
Commission, (2) State Industrial Comthission, and (3)
Planning Division of the State Department of Vocational and
Tec:X Education. The Research Coordinating Unit will
colt d analyze information from the above sources and
report 'to; the Professional Personnel Development Council.
The Council will make recommendations to the State
Director of Vocational and Technical Education.

The PPDC uses the following criteria in determining the
pristitiei of personnel development programs: (a) Impact
pr6gram will have on vocational and technical education, (b)
Is program needed to assist in meeting States goal for
realignment of investment in professional personnel

development? (c) Is such a training program in operation
within the State, and if so, to what degree is it contributing
to personnel development? (Higher priority would be given

to programs not now in operation or operating at a very
low level of production or to a very unsophisticated degree),
(d) Is the program innovative in its approach to personnel
development? and (e) Do current teacher educators in
vocational and technical education in the State lack the
expertise necessary to provide the needed program?

08'
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Following a discusSion of major. poiority items, each PPDC
member ranks the top priorities based on the criteria listed
above. Using this information, the State Director and the
Assistant State Directors determine the high priority areas
for professional personnel development for the next fiscal
year. The PPDC shall annually update the recommended
priorities for professional personnel development.

1.43-2 Priorities for Fiscal Year 1975

1. To enable teacher educators in all fields (i.e.p
elementary, middle school, secondary--other than
Vocational and Techincal) to understand
vocational, technical, and career education.

2. To enable Secondary School Administrators,
Counselors, and Teachers of all disciplines to
understand vocational, technical, and career
education.

3. To -prbvide preservice and in-service adult
education in effective learning and instruction to
VoCetional and 'Technical teachers.

4. To develop expertise within. Vocational and
Technical Education Teachers and Administrators
in working with handicapped students.
To develop expertise within Vocational and
Technical Educatio'n Teachers and Administrators
in working with minority groups.

6. To provide .in-service training for counselors to
enable them to , understand Vocational end
Technical Education and Career Education.

T. To assist local school. Adminfttrators in planning
a complete Vocational Education program to
include implementaiion of Management by
Objective Programs.
To develop leadership skills of Vocational and
Technical EducatOrs in working with legislative
groups.

9. To .place continued emphasis on vocational
guidance and counseling.

10. To enable Vocational and Technical
Administrators, Counselors, ,and Teachers,- to
understand school law; rulet, . and regulations
dealing with Vocational and Techtlia Education
at State and Federat levels.

11. To assist vocational. and technical education,
teachers, administrators, and' counselors in the
development of their.bilities to plan; equip, and
conduct programs for the physically and mentally
handicapped studentsto include the placement of
these students in jobe. .

12. To provide in-service training for Vocational and
Technical' Education Teachers in curriculum
educational media, development and utilization.

gr
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13. To improve the. professional expertise of
Vocational and Technical teachers and personnel
from Industry through an I ndustry/School
exchange prograni.

14. To provide additional training for Home
Economics teachers in early childhood education,
nursery operation, and day care centers.

15. To assist programs that provide work experience
for vocational teachers..

k16. To assist in the development and utilization of
videotaped teaching skill-models in vocational, and
technical teacher education.

17. To provide foi exchange participation between
vocational and technical education teachers and
State Departrrient personnel and also between
teacher educators and State Department personnel.

18. To provide appropriate in-service .education for
teacher educators, administrators, end State
Department stiff.

19. To provide vocational and technical professional
personnel development training for
underrepresented groups.

1.43-3 Significance of Cooperative Arrangements

Cooperative arrangements shall be selected based on how Well
they meet the estimated future personnel needs which are
inherently expressed in the priorities listed previously.

1.43-4 Phasing in Project Results

The Qklahbma State Board of Vocational and Technical
Education will take the following steps to assure that
appropriate standards are developed (to include annual
review, and revision if necessary) and made available to
institutions othigtfer education, local educational agencies,
and other agencies relative to training programs for
prospective teachers and teacher aides:

1. The Professional' Personnel Development Council
will assess the changes in existing standards both
qualitative and quantitative, for programs to
attract and train personnel for this program.

2. The Professional Personnel D_ evelopment Council
will make recommendations for revising standards
for preservice and in-service training.

3. The Professional Personnel Development Council
will provide information to the staffs of higher
education institutions and other cooperating
agencies 9n methods of attracting and training
personnel forpersonnel development.

cj
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4. Institutions of higher education, local education
agencies, and other cooperative agencies will be
encouraged to adjust their administrative rules and
regulations to facilitate the training and
employment of participants in the approved
professional personnel development programs such
as: (a) utilization of part-time teachers; (b) team
teaching utilizing a master teacher for team
leadership, provision of 'stipends for teacher
trainees undergoing full-time, intensive, short-term
training; and (c) provision of additional
compensation for teachers supervising program
participants.

5. Participants successfully completing the program
shall be awarded an appropriate certificate
testifying to such achievement.

6. Program participants are encouraged to participate
in the normal. activities of similar personnel in the
schools, institutions, or other cooperative agencies
to which assigned. Opportunities shall, beprovided
for the broadest possible involvement with school,
community, and industrial activities.

7. Program's shall be so administered as to pKovide
for participants' suggestions for improvement and
in the program evaluation.

8. The program's training processes shall be developet1
to provide a career lattice to develop more
effective use of personnel.

1.44 Advisory Committee'

The general composition and method of establishing a State Title V,
Part F, Section 553 Advisory Committee is as follows:

The Professional Personnel Development Council shall consist (1.)
the Deputy State Director of Vocational and Technical Edticetion in
charge of Special Services and the Assistant State Director in charge
of Research, Planning, and Evaluation, who serve as cochairmen; (2)
one representativie from each State institution involved in the
preparation of vocational and technical teachers and administrators;
(3) one representative from each occupational training area of thp State
Department; (4) a lOcal or area vocational-technical education
administrator; (5) the President of the Oklahoma Vocational
Association; (6) a representative of the State Board of Vocational and
Technical Education; and (7) a representative of the State Advisory
Council. The Council presently includes the following individuals and
agency representatives:

Mr. Arch 131 Alexander, Deputy State Director, chairman
Dr. William Stevenson, Head, Division of Research, Planning, and

Evaluation, Vice Chairman

71
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Dr. Robert Price, _Professor and Head, Agricultural Education,
Oklahoma State University'
Alternate, Dr. Don Phillips, Professors _Technical Education,

Oklahoma State University
Miis Mary War.reri, Erma Economics Education, ..University of

Oklahoma
.

Alternate, Dr. Billie Holcomb, Business and Office Education,
University of Oklahoma

Dr. Alvin White, Professor of Education, Southeastern State College
Dr. Kenneth St. Clair, Acting Head, Department of Administration and

Higher Education, Oklahoma State University
Dr. Lloyd Briggs, Director of the School of Occupational and Adult

Education, Oklahoma-State University
.Mr. -Dale Hughey, Assistant State Director and Cootdiriator of Area

Vocational and Technical Schools
Mr. Byrle Killian, Assistant State Director and State Supervisor' of

Vocational Agriculture Education
Mr. ?Victor Van Hook, State Superviior of Business and Office

Education
Dr. Lucille Patton, Chairman, Department of Vocational and Technical

Teacher Education, Central State University
Alternate, Dr. J. W. Weatherford, Distributive Education, Central

State University
Mr. Ted Best, State Supervisor of Distributive Education
Dr. Pat Jamison, State Supervisor of Health Occupations Education
Miss Nedra Johnson, State Stipervisor of Home Economics Education
Mrs. Annie West, Home Economics Department Chairman, Langston

University
Dr. Charles Hopkins, Coordinator of Planning, State Department of

Vocational and Technical Education
Mr. Roy Ayres, State Supervisor of Trade and Industrial Education
Dr. John Bruton, Superintendent of Gordon Cooper Area

Vocational-Technical School
Alternate, John Hopper, Superintendent of Central Oklahoma

Area Vocational-Technical School
Mrs. Edna Crow, President, Oklahoma Vocational Association

Alternate,_ Mrs. Dorothy Hall, Past President, Oklahoma
Vocational Association

Dr. Oliver S. Willham, Member of the State Board of Vocational and
Technical Education
Alternate, Mr. Harry Shackelford, Member of the State Board of

Vocational and Technical Education
Mr. Roy P. Stewart, Executive Secretary, State Advisory Council for

Vocational and Technical Education
Alternate, Mrs. Caroline Hughes, Member of State and. NatiOnal

Advisory Council for Vocational and Technical Education
Mr. Harold Winbum, State Supervisor of Industrial Arts
Dr. Zed DeVaughan, Executive Secretary, PPDC, Nonvoting, Ex

Officio Member
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1.44-1 The Professional Personnel Development Council and the
State Director shall be charged with:

1. The assessments of standards and criteria.
2. The development of procedures to be followed in

determining critical shortages of vocational
education programs as well as the administration
of schools offering vocational education.

3. Efforts to employ new techniques for attracting
and training persons who can stimulate creativity
in occupational education.

4. Efforts to familiarize teachers with new curriculum
materials in vocational education.

5. Efforts to encourage integration of vocational
education into the mainstream of educational
experience of all students.

6. Efforts to expand vocational educational
opportunities for all, particularly for minority,
poverty, and handicapped groups.
Efforts to emphasize a comprehensive approach to
preservice and in-service teacher education in both
pre- and post-baccalaureate training.

'Br Procedures for approval of cooperative
arrangement projects.

9. -Prbvision for State supervisory services and
leadership assistme for the projects.

10. Procedures for dissemination of information.
11. Procedures for coordination with other appropriate

programs.

1.44-2 The council shall have the following duties and
responsibilities: .

*1. Assess the needs of the State for vocational and
technical education personnel and set priorities for
programs to meet these needs.

2. Review cooperative arrangement proposals by
teacher-training institutions and make
recommendations to the State Director.

3. . Develop procedures for continuing review and
evaluation of training programs.

4. Review all -present and possible sources of
personnel training funds for the purpose of most
effectively utilizing all possiblefesources. Programs
to be coordinated include:
a. Eduoation Professions Development Act

funds including both Sections 552 and 553
of Section F, Section 504, attracting qualified
persons to the field of education; B-1 Teacher
Corps; B-2 State Plans, and Parts C, D, and
E.
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b. Funds provided under other Office and
Education authorities (ESEA I, Ill; 'Higher
Education Act, etc.).

c. Opportunities for training provided by other
departments or agencies (The Cooperative
Area Manpower Planning System (CAMPS)

d. Funds provided by State and local efforts.
5. Evaluate existing vocational and technical

education professional personnel preparation
programs.

6. Establish priorities for planned professional
development activities for Oklahoma.

7. Screen proposals by institutions of higher
education and local education agencies for carrying
out EPDA activities in view of State priorities,
personnel supply and demand, impact on the
EPDA program, persons to be served, and quality
of the program.

8. Recommended EPDA proposals for funding.
9. Conduct program audits to determine whether or

not the project is being carried out as it was
approved.

10. Insure maximum effectiveness and efficiency in the
use of Federal and State funds.

1.45 Procedures for Obtaining and Approving Projects and Activities

The Professional Personnel Development Council shall solicit proposals
and receive both solicited and unsolicited proposals from higher
education agencies, local education agencies, and other private and
public agencies designed to meet identified needs.

1.45-1 'Submittal of Applications

The Oklahoma State Board of Vocational and Technical
Education will use the following approval procedure (to be
revised as necessary) for making available to institutions Or
higher education and local educational agencies program
funds for attracting and training teachers and teacher aides:

1. Proposals will be elicited from coqperative
arrangement agencies.

2. Proposals will be submitted initially in .ahstract
form to the Professional Persbnnel Development
Council. Upon receipt by the Professional
Personnel Development CounCil the 'proposal
abstract will be referred to a subc.omrnittee for
review.

a
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1.45-1 (cont.)

The policies and procedures to guide cooperative
arrangement applicants in identifying and encouraging
eligible persons to seek admission to the program are as
follows:

1. Appropriate use of mass media.
2. Development of informational brochures and other

printed material.
3. Coordination with employment agencies and other

community services.
4. Use of techniques which attract persons otherwise

engaged into the teaching professions on a full- or
part-time basis who can stimulate creativity and
develop leadership skills and potential.

5. Stipends may be paid to participants during the
time they are participating in full-time training, or
for part-time training which is conducted outside
of regular school hours.

a. In-Service Applications

The policies and procedures to guide in the
designing of the programs are as follows:

1) In-service training programs shall be the
result of combined divisional planning
by the supervisory staff of the State
Department, the teacher education staff
of the training institution, and the
Professional Personnel Development
Council.

b. Short-Term Applications

The policies and procedures to guide in
designing the programs are at follows:

1) Short-term training programs shall be the
result of combined divisional planning
by the supervisory staff of the State
Department, the teacher education staff
of the training institution, and the
Professional Personnel Development
Council.

2) Short-term training programs should be
based on the recognized needs of
vocational teachers as surveyed by the
above planning group.
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3) Wherever practicable, short-term training
programs which cut across divisional
linesprograms which propose new
solutions to common problems of
vocational education--will be
encouraged.

4) Short-term training programs which
provide interdisciplinary solutions to
problems in vocational education will be
encouraged.

5) Short-term training programs which are
sponsored by business or iedustry should
be designed to modernize *or update
skills, methodology, or equipment use of
present or prospective teachers.

1.45-2 Review of Applications

The subcommittee will review the abstract of the proposal in light
of stated State priorities and make recommendations to the
Professional Personnel Development Council for approval of the
agency to submit a complete proposal; or the subcommittee shall
recommend that the Professional Personnel Development Council
advise the agency that the proposal was not recommended for
further consideration and list reasons for this action.

Complete proposals approved by the Professional Personnel
Development Council and the State Director shall be submitted
to the BEPD for concurrence before finalizing arrangements.

1.453 Criteria for Judging Quality, of Proposals

The PPDC, acting on behalf of the State Director of Vocational
and Technical Education, will judge the quality and relevance of
cooperative arrangement training --programs. The judgment shall

be made on the basis of the following criteria:

1. A proposal should provide specific experiences for a
selected group of participants.

2. The components of a proposal should have direct
relationship to the specific behaviors sought from
itarticipants.

3. The components of a proposal should be related and

integrated in such a manner as to complement and
reinforce tech other.

4. Every proposal should provide a practicum situation in
order that participants may practice newly acquired
ski Ils.
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5. Proposals should include substantive work readily
applicable to classroom situations.

6. Individual proposals should be part of a larger plan to
improve the quality of preservice and in-service training
programs generally.

7. Proposals should address one or more of the State
priority objectives for unmet needs.

8. Proposals should describe the details of the training
program and provide for evaluation, dissemination, and
feedback into the delivery system.

1.45-4 Action on Applications

Any agency or institution dissatisfied with final action with
respect to any application for funds under the Act shall be given
reasonable notice and opportunity for a hearing before the State
Board. The procedure for providing local educational agencies
notice. and opportunity for such hearing is as follows:

1. All applications for funding under the Act will be
reviewed by a subcommittee of the PPDC designated
by the State Director of Vocational and Technical
Education.

2. An agency or institution which submits an application
which cannot be accepted will immediately be notified
of this cqpdition and reasons for nonacceptance.

3. If the agency or institution is ndt satisfied with the
explanation, it will be given an opportunity to discus
reasons for rejection with the State Director or such
person(s) as he may designate.

4. If the agency or institution is not satisfied with
explanations given for disapproval or the funding level
recommended, it may request, in writing, a hearing
before the State Board. This written request must be

- submitted 30 days prior to the date of the next
regularly scheduled State Board meeting.

5. The President of the State Bond or person(s) whom
he may designate shall preside and direct proceedings
of such hearings. Recommendations and transcripts of
review indicated in Step 3 will be an integral part of
such hearings.

Provision for a written record of the hearings shall be made. The
agency or institution shall be-aatified in writing of the decision
reached at the hearing and the reason therefor.

1.46 Supplement Funds

Expenditures--The State, Board of Vocational and Technical Education
provides assurance that Federal funds will supplement, and to the
extent practicable, increase the level of funds that would, in the
absence of such Federal funds, be made available for purposes which
meet the requirements of the Act, and in no case supplant such funds.

1 7
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The procedures established by the State Board of Vocational Education
to assure that Federal funds under this program will not supplant State
and local funds normally budgeted and made available for vocational
education professional development programs' use are as follows:

1. The Director of Business and Finance of the State Board
shall prepare an annual report showing the funds, other thn
EPDA funds, budgeted and expended for professional
personnel development (teacher training).

2. The State Board agrees that no reduction will be made in
the funding level of teacher training due to availability of
Education Professions Development Act funds; and audits
shall be provided to assure this fact.

3. The State Board assures that the level of funding of
professional personnel development from funds other than
EPDA shall equal or exceed the amount presently budgeted
for teacher training, which includes all vocational education
professional personnel development programs.

4. It is planned that the budgets from professional personnel
development for 1975 through 1979 from other than EPDA
funds shall equal or exceed the level of State and local
funding for 1974.

5. In no instance will EPDA funds be used to supplant funds
presently being expended for professional personnel
development.

1.47 Coordination with Other Resources and Programs

The coordination of programs and agencies necessary to insure
maximum effectiveness and efficiency in the use of federal and state
funds and to avoid duplication of financial and program efforts shall
be the responsibility of the Professional Personnel Development
Council, It is also the responsibility of the Council to facilitate
cooperative funding arrangements and to assure that Part F funds are
mutually supportive with other EPDA funds at the State, institutional
or local level.

There are cooperative agreements between the State Board of
Vocational and Technical Education and the following agencies: (1)
Guidance and Counseling Section of the State Department of
Education, (2) the Oklahoma Employment Security Commission, (3)
Department of Public Welfare, and (4) the Special Education Section
of the State Department of Education. Other agencies cooperating in
the development of professional personnel include the State colleges'
and universities' teacher trainer center, business and industry, the
Oklahoma Vocational-Technical Foundation, the Oklahoma State
University Research Foundation, the State Regents fOr Higher
Education, and the Educations Professions Development Section of the
State Department of Education.

78
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1.5 Program Evaluation

1.51 The State Board of Education, through the State Director, has
designated the Evaluation Unit of the Division of Research, Planning,
and Evaluation as that unit responsible for coordinating the evaluation
of vocational programs.

All vocational programs will be evaluated in five years at the
approximate rate of 20,percent per year. The method of evaluation
will consist of a Process-Product evaluation in which both the quality
of the processes and effectiveness of program outcome will be judged.

Programs under the direction of the State Regents for Higher Education
will be evaluated as provided for in the contractual agreethent between
the State Regents for Higher Education and the State Board for
Vocational and Technical Education.

1.52 The evaluation shall consist of two phases:

(a) Phase One - Process Evaluation

(1) The local agency or institution will complete two
self-evaluation questionnaires: (a) a Summary Evaluation
Questionnaire which yields data on the processes
(administrative support, staff, facilities, equipment, etc.), and
(b) a Program Evaluation Questionnaire which yields data
on expenditures for supplies, value of equipment, size of
facility,. etc.

(2) An on-site evaluation team will visit the programs and
complete a Summary Evaluation Questionnaire on each
program.

(3) The process evaluation instrument shall contain parts so that
the following items can be analyzed:

a) Administration & Supervision
b) Staff
c) Program Planning & Evaluation
d) Curriculum
e) Instructional Content
f) Instructional Materials & Supplies
g) Instructional Methods,-.Activities, & Procedures
h) Library Materials & Facilities
I) Community Resources
P Home, Business, & Community Relations
k) Guidance
I) Placement
m) Facilities & Equipment
n) Youth Organizations
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(b) Phase Two - Product Evaluation

(1) The local education agency or institution will complete the
student enrollment completion and follow-up data and
submit to the State Department. A product index will be
calculated for each program based on the following criteria:

a) Completion
b) Graduates available for labor market
c) Graduates continuing in related education
d) Graduates placed in related jobs
e) Program retention.

(c) The evaluation instrument, when completed by the State
Department of Vocational and Technical Education, shall be filed
in the State Director's office and shall be made available to the
related school district should a request for it be received from *

-4v that public school superintendent.

1.6 State. Reports

The State Board will participate in periodic consultations with the Commissioner
and his staff and will make such reports to the Commissioner as he may consider
reasonably necessary to carry out his responsibilities under the Acts, keep such
records, afford such access thereto, and comply with such other provisions as
the Commissioner may find necessary to assure himself that such reports are
correct and verifiable. Such reports shall include the annual estimate of projected
program needs, the annual report of program activities, the annual evaluative
report by the State Advisory Committee, and annual report of status and need
for professional personnel development. An Assistant State Director will draw
upon staff members as required to ensure submission to such reports.

1.7 Cooperative Arrangements

1.71 State Employment Service

The State Board of Vocational and Technical Education will work in
close harmony with the Oklahoma Employment Security Commission
in all areas in which they have a mutual interest. Ink lation supplied
by the employment service will be used by the State Budrd in helping
determine occupations for which persons are to be trained.
Employment service personnel will be consulted and kept informed
of persons trained for employment in vocational and technical
programs to facilitate placement. (See Appendix C, agreement between
the two agendies.)

1.72 Handicapped Persons

The State Board has entered into a cooperative, written agreement
with the Department of Public Welfare and the separate education
section of the State Department of Education and these agreements
are in Appendix E and Appendix F, respectively.

8
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1.73 Other Agencies, Organizations, and Institutions

The State Board has entered into an agreement with the State
Department of Education Guidance and Counseling sections to provide
guidance and counseling for all services in Vocational and Technical
Education. (See Appendix B.)

The State Board while in the process of development of vocational
and technical education programs, services, and activities, -may enter
into cooperative arrangements with other agencies, organizations, and
institutions concerned with manpower needs and-job opportunities,
such as institutions of higher education, model city, business, labor,
and other organizations. Copies of such agreements as may be entered
into by the State Board and other agencies, organizations, and
institutions providing for such cooperative arrangements shall be
submitted, When:texecuted by the State Board, to the United States
Office of Edtrktion for filing with the State Plan.

The cooperative arrangements listed above also refer to projects under
EPDA, Part F.

1.74 Othar-Statat

The State Board while in the process of development of vocational
education programs may enter into cooperative arrangements with one
or more other States for the conduct and administration of programs,
services, and activities under the State Plan. Any such cooperative
arrangements as may be entered into shall be approved by all
appropriate State and/or local officials as required and shall conform
to all laws, rules and regulations of tlitise states involved. Copies of
suchcopperativeAtteemeits shall be submitted, when executed by the
State Board of each participating State, to the United States Office
of Education for filing with the State Plan.

1.8 Vocational Education Under Contract

The State Board or local educational agency will provide vocational education
under contract with agencies and institutions other than local educational
agencies when that appears to be the best method to offer the education. Written
contracts will be drawn which shall describe the portion of instruction to be
provided by such agency -or institution and incorporate the standards and
requirements of vocational instruction as set forth in this State Plan. Such a
contract shall be entered into only upon a determination by the State Board
or local educational agency of satisfactory assurance that: (1) the contract is
in accordance with State or local law, (2) the instruction to be provided under
contract will be conducted as a part of the vocational education program of
the State and will constitute a reasonable and prudent use of funds available
under the State Plan, and (3) the contract contains an assurance that Federal,
State, and-local-funds-paid-over-to the contracting-agency-or-institution will
be used only to lower the rate of or eliminate tuition, fees, and other charges
which otherwise would be collected from persons benefiting from such portion
of the program.
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Such contract shall be reviewed at least annually by the. parties concerned.

1.81 Private Post Secondary Vocational Training Institutions

Post secondary vocational instruction provided in other than public
institutions may be provided through arrangements with private post
secondary vocational training institutions only where the State Board
determines that such private institutions can make a significant
contribution fo attaining the objectives of the State Plan and can
provide substantially equivalent training at a lesser cost, or can provide
equipment or services not available in public agencies or institutions.

For purposes of this paragraph, a "private post secondary vocational

training institution" means a private business or trade school, or
technical institution or other vocational schools providing post
secondary education in any State which meets the requirements set
forth in subparagraphs (A) through (D) of Section 108(11) of the Act.

1.82 Other Agencies and Institutions

The State Board may enter into contract with other agencies and
institutions for vocational instruction if it is determined that such
training is not available in public agencies or institutions. Provisions
contained in part 1.8 of this State Plan will be carefully observed.

1.9 Construction Requirements

1.91 Labor Standards

All laborers and mechanics employed by contractors and

subcontractors on all construction projects assisted under the Act will
be paid wages at rates not less than those prevailing as determined

by the Secretary of Labor in accordance with the Davis-Bacon Act
(40 U.S.C. 276a-276a-5) and 29 CFR Part 1 (29 F.R. 95), and shall
receive overtime compensation in accordence with and 'subject to the
provisions of the Contract Work Hours Standards Act (40 U.S.C.
327.332), that such contractors and subcontractors shall comply with
the provisions of 29 CFR Part 3 (29 F.R. 97), and that all construction

contracts and subcontracts shalt incorporate the contract clauses
required by 29 CFR 1 5.5 (a) and (c) (29 P.R. 100, 101, 13483).

1.92 Equal Employment Opportunity

All construction contracts...exceeding $10,000 'shall ir;clude the
employment nondiscrimination clause prescribed by section 203 of
Executive Order No. 11246 of September 24, 1965, (30 F.R. 12319),
and the State Board or education agency shall otherwise comply
with the requirements of section 301 of said Executive Order.
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1.93 Avoidance of Flood Hazards

1.94

In the planning of the construction of school facilities under the Act,
the State Board or local educational agency shall, in accordance with
the provisions of Executive Order No. 11296 of August 10, 1966,
(31 F.R. 10663), and such rules and regulations as may be issued by
the Department of Health, Education, and Welfare'to carry out those
provisions, evaluate flood hazards in connection with such school
facilities, and as far as practicable, avoid the uneconomic, hazardous,
or unnecessary use of flood plains in connection with such
construction.

Accessibility to "Handicapped Persons-

In the planning of construction of school facilities under the Act, the
State Board or local educational agency shall, to the extent appropriate
in view of the use to be made of the facilities, take into consideration.
the accessibility of the facilities to, and 'the usability of _them by,
handicapped persons and of their compliance with the minimum
standards contained in "American Standard Specifications for Making
Building and Facilities Accessible to, and Usable by, the Physically
Handicapped" approved by the American Standard Association, Inc.,
with appropiate usable segments of "Building Standards of the
University of Illinois Rehabilitation Center" and "Occupancy
Guide-Department of Veterans Benefits, Regional Offices, Veterans
Administration," and with such other standards in that regard as the
Secretary of Health, Education, and Welfare may prescribe or approve.

1.95 Competitive adding

All construction contracts shall be awarded to the lowest and best
qualified-bidder on the basis of open competitive bidding as required
by Oklahoma law. Architectural firms, after interview and hiring,
receive a percentage of the total construction bid. Equipment is
purchased through open competitive bidding. Land and buildings are
purchased by local educational agencies to fulfill requirements and
costs as established by those agencies. Any land or building in which
the State Board enters into purchase must be approved by the State
Board prior to the purchase of such land or building. The State Board
reserves the right to reject any or all bids on projects in whicW it
is sharing the cost. (See Appendix

1.10A Effective Use of Results of Program and Experience

The State Board shall provide that in planning, developing, and carrying
out programs, services, and activities under any part of the Act, effective
use will be made of the results and experience of other programs and
projects supported under Parts C through I of the Act, both through
allotments to the State under the Regulations in this part, in its State Plan,
and through direct grants and contracts by the Commissioner. Results and
experiences'of programs and projects will be compiled and made available
to any interested agency or persons which might find them helpful. The
Department of Vocational and Technical Education will be responsible for
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lathering, compiling, sand dissemirrating information relating to vocational
education. Each vocational educatiOn division. with its supporting;

, profestional staff will provide the following: niatdrials, information, research
projects,- curriculum projects, informeiotv on exemplary and innovative
programs.

The Curriculum and Instructional Materials Center will serve ps the resource ;
center for processing and disseminating vocational education information
and materials 01.1311 types. Staff meetings,. teacher meetings, and workshops

also be devoted tq dissemination of information on changing programs .

andkr new directions in vocational education. When feasible, in-serytce
training and workshops will' be conducted by the State Department- o,f
Vocatirral and Technical Education and/or approved teacher training
institutions to train responsible for gathering and disseminating
vocational education information and materials.

1.108 Opportunity for. Hearings on Local Applications

Any local agency dissatisfied with final action with respect to any
application for funds under the. Act shall be given reasonable tuitice and
opportunity for a healOng before the, State Board. The procedure for
providing local educational agencies notice and opportunitY for such hearing
is as follows:

(1) All applications for funding under the Act will be reviewed by staff
members designated by the State Director of Vocational and Technical

"Education. .

(2) A local educationel. nagency which submits an applicatio which cannot
. be accepted will- immediately -be notified of this condition and reasons"

for non- acceptance.

(3) If the local educational agency is not satisfied with the explanation,
it will be given an opportunity to discuss reasons for rejection with
the State Director or such person(s) as he may designate.

(4) If the local educational agency is not satisfied with explanations given
for disapproval or the funding level recommended, it may request, in
writing, a hearing before the tate Board. This written request must
be submitted 20 days prior to ate of the next regularly scheduled
State Board meeting.

(5) The President of the State Board or person(s) whom he may designate
shallapreside and direct proceedings of such hearings.' Recommendations
and transcripts of review indicated in Step 3 will be an integral part
Of such hearings.

Provision_ for a written record of the hearings shall be made. Local
educational agencies shall be notified in writing of the 'decision reached
at'tne hearing and the reason therefor.



8

68

If the local educational agency is distatisfied with the final action of the
State Board with respect to decisions reached at the hearing, it may within
sixty days after such final action or notice thereof, whichever is later, file
with the United States Court of Appeals for the circuit in which the State
is located a petition for review of that action.

1.10C Economically Depressed Areas or High Unemployment Areas

The State Board shall, rely upon the determinations made by the Secretary
of Commerce of areas eligible for designation as "redevelopment areas"
pursuant to Section 401 of the Public Works and Economic, Development
Act of 1.964 (42 U.S.C. 3161). These redevelopment areas 'shall be
designated as "economically depressed areas," "economically depressed
communities," or "areas of high unemployment." These designations shall
be on a county-wide basis.

4

The State Board shall also rely on current data from additional sources
such as the Oklahoma Employment Security Commission, U.S. Bureau of
Census, Department of Public Welfare, and other agencies in the designation
of "areas as economically depressed' or "areas of high unemployment."

The following criteria based on the most recent data available shall be used
for designation of counties, and/or cities and communities in addition to
those determinations made by the Secretary of Commerce.

(1) The current rate of unemployment is at least 6 percent, or

(2) The median family income in the area is not more than 40 percent
of the national median.

Data and sources shall be documented to insure recency and reliability.
This data so utilized is expected to be updated annually.

Sections- 2.1(a) and 2.1(c), Part II of the Long-Range Program Plan
Provisions shall provide statistical and graphic data relating to economically

. depressed and high unemployment areas.,

1.10D Areas of High Youth Unemployment or School Dropouts

The State Board shall utilize data from local education agencies in
determining areas of high concentration of school dropouts. Data are based
on records of dropouts of Grades 9-12 and consist of both public and private
school figures. This information is available on an annual basis.

1.10D-1 An area of high concentration of school dropouts is so designated
when the current school dropout rate in the area is in excess
of the overall State school dropout rate.

1.100-2 The term "school dropout" refers to a student who leaves and
elementary or secondary school befvre graduation from secondary
school or completion of a program of studies without transferring
to another school,



The State Board shall rely on current data from the Oklahoma
Employment Security Commission, Bureau of the Censusand
other agencies in determining areas of high concentration of youth
unemployment These areas shall also be eligible for designatiOn
in meeting criteria 'of Section 1.10D. The latest available
information and datithall be used in making such determinations
of areas which shall be on a eounty-wide basis. Suph data utilized
is expected to be updated annually.

1.10D-3 An area of high concentration of youth uneMployment is so
designated when the current rate of youth" &employment ages
16-19, in the area is at least 12 percent.

Data and source shall be documented' to insure recency and
reliability.

Sections 2.1(b) and '2.1(d) of the Long-Range Program Plan
Provisions shall provide statistical and graphic data relating to
areas of high youth unemployment and school dropout.

The method used for determining the rate of youth unemployment in
Oklahoma follows the same ,areas of the total 'unemployment in the State
except in the counties of Comanche, Oklahoma, and Tulsa. These counties
are higher during the summer months due to migration. This information
is supplied by the Employment Security Commission.

ti
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2.0 Fiscal Control and Fund Accounting Procedures

2.1 Custody of Federal Funds

The title and official address of the officer who has the legal authority to receive
and hold custody of the Federal funds is the State Treasurer, State Capitol,
Oklahoma City, Oklahoma. Authority is granted by 70 O.S. 1961, 1 14B-2.-The
State Treasurer is hereby designated custodian of all funds allotted to this State
from the appropriations made by said Act, Sand he shall receive and provide
for the proper custodyand*disbursement of the same in accordance with said
Act. ' e

2.2 Expenditure of Federal Funds

The official title of the officer who will have authority to authorize expenditures
under the State Plan is the State Director of Vocational and Technical Education.
Authority is granted by 70 O.S., Suppl. 1968, I 14A - la.-The Director of sloe
Division of Vocational Education shall serve as an ex officio nonvoting member
and shall be the Executive Officer of said Board. (See Appendix D.)

2.3 Allotment Availability

Federal funds allotted under the Act for each fiscal year shall be available for
use'by the State Board acid local educational agencies only during such fiscal
year, except that the following allotments shall also be available for use during
the succeeding fiscal ,year:

f1) Federal funds allOtted from appropriations under S&tion 102 (a) of the
Act for each fiscal. year for the purposes ,of Parts B and' C of the Act
arid which are either transferred to other irt5tments or reallotted to other
states. 4

4.

(2)
ry

Federal funds allotted froth, appropriations under Section 102 (b)- of the
Act for' each fiscal year for vocational education for the disadvantaged and.
which are reallotted to other states.

(3) Federal funds allotted under Part D of the Act.. ,
Use of Fetteral funds under Parts C and D of the Act for grants or contracts
for programi and projects shall be the awarding of such grants or contracts by
the State Board. Otherwise, a use of Federal funds under the Act by the State
Board or local educational agency shall be determined as that prescribed by
State and local laws and regulations which govern the alloc'ition of uses of State
and local funds'.

2.31 Programs and Services

Expenditures for program's and services (non-oonstrubtion
expenditures) shall be charged to a particular fiscal year period for
State or 'local purPoses on the obligation. basis of precise acts or
occurrences as follows:



14.

71
.

2.32 a'

(1) Local educational agencies or institutions, when, applying for
matching federal funds, shall specify the fiscal year pdrjod for
which the funds are needed and shall certify,that local' matching
funds are available for the purposes contained in thd request;

(2) Any expenditures made under thd State Plan for personal services;
utilities; travel; acquisition,. maintenance, and repair of equipment
and supplies; and other allowable iterns will be charged to that
fiscal year in which the purchase order is'issued or contractual -
commitment made, or as permitted by federal regulations.

(3) Requisitions for reimbursement of funds for purChases of supplies
rp, and equipment shall be supported by q copy .bf the purchase order

or other bona fide purchase commitmenti. Advance funding may
be approved by the State Director if the local educational agencies
or institutions can justify the need by demonstrating its inability
to conduct the program successfully without advance funding.

(4) Valid obligations shall be liqOidated during the subsequent fiscal
year period, with the exception that.special items of equipment
may be Paid for at .a later date upon certification of reasonable
cause for delay in delivery; or as permitted by federal regulations.

2.32 Construction

Costsof construction shall be charged to one or two fiscal year periods
for State or lbcal purposes on the basis of precise acts or occurrences
as follows:

Date of project approval by the State Board;

(2). Certification that ,local and/or State funds are available for
matching the federal funds; '

(3) A construction contract must be made within a period of one
year from the date of approval by the State Board of the
construction proposal; and,

(4) The terms of the contract shall designate the amounts and time
of payments to the contractor and shall specify the completion
date of the construction.

2.4 Fiscal Records

The official fiscal accounts and documents of the State Board will be maintained
by the State board in the office of the Director of Business and Finance, State
Department of Vocational and Technical Education, 1515 West Sixth Avenue,
Stillwater, Oklahoma. t

The tate Board shall maintain fiscal control and fund accounting, proceduresI .
as ay be necessary to assure proper disbursement of, and accounting'for, Federal
funds paid to the State, including such lunds paid by the State to local'
educational agencies,

g8



2.5 72

Accounts and supporting documents relating tkiny vocational education program
involving Federal financial participation be adequate to permit an accurate
and expeditious audit of the program.

State and local educational agencies receiving grants under the Act shall keep
accessible and intact all records supporting claims for Federal grants or relating
to the accountability of the grantee for expenditures of Federal grants and of
matching funds. These records shall be retained for five years after the close
of the fiscal year in which the expenditure was made by the State Board or
any participating local educational agency or,until the State Board is notified
of thei completion of 'the Federal audit, whichever is earlier. Records of
questioned expenditures shall be kept until adjustments are made and are
approved by the Commissioner of Education, U.S. department of,. Health,
Education, and Welfare.

dr 2.5 Audits

2.51 State Audit of State Accounts

The accounts of the State Board of Vocational ,and Technical
Education are audited By the state Examiner. and Inspector. These

,audits are made annually and records of such audits are kept in the
offices of the State Examiner and Inspector. Copies of the audit reports
are available in the office of the Director of Business and Finance.

2.52 Audits of Local 'Accounts

Whenever required by Federal, State or special program,' grants and
whenever deemed' necelsaiy by the State Director, personnel of the
State Board of Vocational and Technical Education will audit the fiscal
records. and documents of local educational agencies pertaining to
expenditures of State and Federal funds for approved programs.
Preaudits are made on most expenditures and post audit; will be made
periodically as necessary. Copies of such detailed audits will be available
in the office of the State Department of Vocational and Technical
Education.
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3.0 State Vocational Education Programs

3.1 Allocation of Funds to Part B Purposes

Federal funds appropriated under Section 102 (a) of the Act and allotted to
Oklahoma for the purposes of Part B may be used for vocational edubation
programs, services, and-activities for the following groups of persons.-.

Persons in high school,

Persons who have completed or left high school and who are available for study
in preparation for entering the labor market,

Persons who have already entered the labor market and who need training or
retraining to achieve stability or advancement in employment (other than persons
receiving training allowances under the Manpower Development and Training Act
of 1962 (42 U.S.C. 2571-2628) or the Trade Expansion Act of 1962 (19 U.S.C.
1801-1991),

Disadvantaged persons, and

Handicapped persons.

.1A The Programs, services, and activities referred to in paragraph 3.1 shall
include:

A r .:, =ments for Instruction

(11 Vocational instruction shall be provided either under public supervision
or control meeting the criteria of subparagraph (2) of this paragraph,
or under contract vyith the State Board or a local educational agency.

(2) To be under ',!public supervision and control," a school or class must
be organized and operated under the direction of the State Board or
a local educational agency responsible,for expenditure of public school
funds for vocational education in the State.

3.1B Objective of Instruction

(1) Vocational instruction shall be designed to:

(a) prepare individuals for gainful aipployrnent -as semi-skilled or
skilled workers or technicians or subprofessionals in recognized
occupations and in new or emerging occupations, or

(b) prepare individuals for enrollment in advanced or hly skilled
vocational and technical education programs, or

(c) assist individuals in the making of informed and meaningful
occupational choices, or

(d) achieve any combination of the above objectives.
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(2) Vocational instruction with the objective specified in subparagraph
3.1B (1) (a) shall include:

(a) instruction related to the occupation or occupations for which
the students are in training; that is, instruction which is designed
upon its completion to fit individuals for employment in a specific
occupation or a cluster of closely related occupations in an
occupational field, and which is especially and particularly suited
to the needs of those engaged in, or preparing to engage in, such
occupation or occupations. Such instruction shall include
classroom related academic and technical instruction and field,
shop, laboratory, cooperative work, or other occupational
experience, and may be provided either to

(i) those preparing to enter an occupation upon the
completion of the instruction, or

(ii) those who have already entered an occupation but
desire to upgrade or update their occupational skills and
knowledge in order to achieve stability or advancement
in employment.

(b) instruction necessary for vocational students to benefit from
instruction described in subdivision (a); that is, remedial or other
instruction which is designed to enable individuals to profit from
instruction related to the occupation or occupations for which
they are being trained by correcting whatever education
deficiencies or handicaps that prevent them from benefiting from
such instruction.

(3) Pro-technical vocational instruction with the objective specified in
subparagraph (1) (b) shall include instruction of the type described
in subparagraph (2) of this paragraph, except that such instruction
need not be. designed to fit individuals for employment in a specific
occupation, but must be primarily designed to prepare individuals for
,enrollment in advanced or highly skilled post secondary and technical
education programs having the objective specified in subparagraph (1)
(s) of this section. It shall not include instruction which is primarily
designed to prepare individuals for highereducation, or for professional
training of the tyke described in (3.1C) (2) of this section, and which
is only incidentally designed for individuals preparing for technical
education.

A (4) Ptcational instruction.with /WI objectives specified in subperiraph
(1 (c) shall include instruction designed to familiarize individuals with
the broad range of occupations for which special skills are required
and the requisites for,, careers in h occupation.

3.1C Noneligible Instruction
.

(1) Funds under the Act shall not be available for instruction in general
education subjects unless such subjects have objectives specified in
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3.1E

paragraph (3.1A) of this section. Ho r, a program of vocational
instruction under the State Plan may be plemented with such other
general education subjects, supported with funds from other sources,
as may be necessary to develop a well-rounded individual.

(2) Funds under the Act will not be available far instruction which is
designed to fit individuals for employment in recognized occupations
which are generally considered to be professional or as requiring a
baccalaureate or higher degree. The Commissioner has determined and
specified the following as examples of occupations which are generally
considered professional or as requiring a baccalaureate or higher degree,
and are therefore excluded from those occupations for which
instruction may be provided:

Accountants and auditors
Actors and actresses
Architects, artists, and sculptors
Athletes, professional
Authors, editors, and reporters
Clergymen
Engineers, professional
Lawyers
Librarians, archivists, and curators
Life scientists, including agronomists, biologists, and psychologists
Mathematicians
Medical and health professions, including physicians, surgeons, dentists,

osteopaths, veterinarians, pharmacists, and professional nurses
Musicians .1

Physical scientists, including chemists, physicists, and astronomers
Social and welfare workers
Social scientists, including economists, historians, political scientists,

and sociologists
Teachers and other educators

The above is not intended to exclude from vocational instruction those
eltniprofessional, technical, or other occupations which are related to
those listed, but which do not themselves require a baccalaureate
degree.

Admission of Students

Individuals shall be admitted fOr enrollment in classes and provided
instruction on the basis of their need and their potential for achieving the
occupational or other objective of such instruction.

Congent of Vocational Instruction
4 I

The content of vocational instruction shall be developed and conducted
in accordance with the following standards to assure Soundness and quality
in such instruction:

(1) The *program of instruction shall be based on a consideration of the
skills, attitudes, and knowledge required to achieve this occupational

1**
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or other objective of such instruction, and includes a planned sequence
of those essentials of education or experience (or both) deemed
necessary for the individual to achieve such objective.

(2) The program of instruction shall be developed and conducted in
consultation with employers and other individuals or groups of
individuals (such as local advisory committees) having skills in, and
substantive knowledge of, the occupations or the occupational fields
included in the instruction.

(3) The program of instruction will include the most upto-date knowledge
and skills necessary for competencies required to meet the occupational
or other objectives of such instruction.

(4) The program of instruction will be sufficiently extensive in duration
and intensive within a scheduled unit of time to enable the student
to achieve the occupational or other objective of the instruction.

(5) The program of instruction shall combine and coordinate classroom
instruction with field, shop, laboratory, cooperative work, or other
occupational experience which:

(a) is appropriate to the occupational or other objective of the
instruction;

bat is of sufficient duration to develop competencies necessary for
the student to achieve such objective; and

(c) is supervised, directed, or coordinated by persons qualified under
the State Plan.

3.1F Adequate Facilities and Materials for Instruction

Classrooms, libraries, shops, laboratories, and other facilities (including
v instruction equipment, supplies, teaching aids, and other materials) shall

be adequate in supply and quality to meet the occupational or other
Jb ives of the vocational instruction offered. If the State Board or local

tion agencies cannot provide such facilities and materials, but they
e''are vailable in, a business or industrial service, or other ablishment;

vocational instruction may be conducted in such establishme is provided
that such facilities and materials meet the standards and req irements of
the Act and the, State Plan.

3.1G Teephers_ end Supervisors

49.rhe vocational instruction shall be conducted and supery Sed by qualified
.teachers, teaeher aidep, supervisors, arid other supporting p rsonnel. To the
extent necessary to provide for a sufficient supply of q alified teachers,,
teacher aides, and supervisors in the State, the program of ,nstruction shall
be accompanied by a teacher education program, (Refedto Part I, 1.4)

Jt

p

93



77 3.1H

3.1H Vocational Guidance and Counseling

The program of instruction shall provide for vocational guidance and
counseling personnel and services sufficient to enable such a program to
achieve and continue to meet its objectives and the standards and
requirements of this section.

3.11 Vocational Youth Organizations

The program of instruction will include activities of vocational education
youth organizations which are integral parts of the vocational instruction
offered and which are supervised by vocational education personnel;
AgricultureFFA; Business and Office EducationFBLA; Distributive
EducationDECA; Home Economics EducationFHA and HERO; Trade and
Industrial EducationV I CA.

3.1J Evaluation

Evaluation of the program of instruction will be made periodically on the
State level by the State Board and the State. Advisory Council and
continuously on the local level with the results being used for necessary
change or improvement in the program through experimentation, curriculum
improvement, training of vocational education personnel or other means.

3.1K Vocational Guidance and Counseling

The State Board and local educational agencies conducting programs of
instruction ,shall provide such vocational guidance and counseling personnel
and services as are required by such instruction pursuant to subparagraph
3.1H. Such vocational guidance and counseling services shall be designed
to:

(1) Idenkay and encourage the enrollment of individuals needing vocational
education,

(2) Provide the individuals with information necessary for making a
meaningful and informed occupational choice,

(3) Assist them while pursuing a program of vocational instruction,

(4) Aid them in vocational placement, and

(5) Conduct follow-up procedures to determine the effectiveness of the
vocational instruction and guidance and counseling program.

(6) The State Board shall make provision for an adequate guidance and
counseling supervisory staff to:

(a) Develop, secure, and distribute occupational information,

(b) Provide consultative services concerning the vocational aspects,,of

guidance, and
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(0 Give leadership to the promotion and supervision of better
vocational guidance and counseling service at the local level. In
carrying out_these responsibilities, the State Board shall utilize
the resources of the Oklahoma Employment Security Commission
pursuant to the cooperative arrangements provided for in 1.7,

3.1L Construction of Area Vocational Education Schools

Area vocational education schools will be constructed pursuant to rules and
regulations as established by the State Board. An area vocational education
school is any public school or public institution of which the facilities cen-
be constructed with Federal funds under the provision of Section 122 (a)
(5) of the Act. See Paragraph 3.23 of the State Plan.

3.1M Ancillary Services and Activities

The State Board shall provide ancillary services,and activities to assure
quality in all vocational education programs described in subparagraph 3.1.
Such services and activities may include the following:

(1) State Administration and leadership as provided for in the State Plan;

(2) Administration and supervision of instructional programs at the local
level;

(3) Evaluation of programs under the State Plan;

(4) Training of teachers and other program personnel;

(5) Special demonstration and experimental programs;

(6) Development of curricula and instructional materials; and,

(7) Reserach related to any of the services and activities.

3.1N Differences in Vocational Education Needs

(1) In allocating funds among local education agencies, the State BOard
shall give due consideration to the relative vocational education needs
of all the population groups referred to in 'subparagraph 3.1 in all
geographic areas and communities in the State, particUlarly
disadvantaged persons, handicapped persons, and unemployed youth.

(2) In weighing the relative vocational edUcation needs of the State's
various population groups, the State Board shall give particular
consideration to additional financial burdens which may be placed
upon cortaln-loc,a1 educational agencies by the necessity of providing
yocational education students, particularly disadvantaged and
handicapped students, with special services such awoampensatory or
bilingual education, which are not needed in areas or communities
served by other local education agencies irt the State.

P.,



(3) All available resources will be explored in determining, vocational
education needs within the State. The State Department of Education;
Oklahoma Employment Security Commission; Department of Public
Welfare; Department of Institution, Social and Rehabilitative Services;
and other divisions will be included in planning. The continuous
evaluation on the local levels and periodic evaluation on the State level
will be closely studied to determine necessary changes in vocational
education offerings and patterns. A continuous effort will be made
to encourage reports from local school superintendents, county
officials, business and industry `leaders and personnel, and any other
persons with a knowledge of, and an interest in, vocational education.
All the information gained will be used to make a judgement of what
training should be offered, how long it should be offered, and how
long it should continue.

3.1P Vocational Education Programs for the Disadvantaged

(1) Funds appropriated under Part 102 (b) of the Act and allotted to
the State for the purpose of Section 122 (a) (4) (A) of the Act may
be used only for vocational education programs for disadvantaged
persons.

(2) Allotments made to the State from sums appropriated under Section
102 (b) of mehe Act will be allocated within the State to vocational
education programs for disadvantaged persons located in areas of the
State with a high concentration of youth unemployment and school
dropouts,

(3) The State Board shall allow students to participate in vocational
education programs in private, nonprofit schools when their
educational needs are of the type which a program or project under
Part B supported with funds ellotted under Section 102 (b) of the
Act can meet. The State Board will supervise such vocational
instruction in accordance with State Plan provisions to assure that such
participation by students shall be genuine and meaningful.

(4) Funds made available under Section 102 (b) of the Act and used to
accommodate students in nonprofit, private schools shall not be
commingled with State or local funds so as to lose their identity as
funds from Federal sources. Accounting methods shall be established
which assure that each expenditure of funds made available under
Section 102 (b) of the Act can be separately identified as such.

3.11 Percentage Requirements

Federal funds allocated to local educational agencies shall comply with the
following requirements with. respect to the use of Federal funds.
(Percentages apply on a State-wide basis.)

(1) At least 15 percent of the total allotment for any fiscal year of funds
appropriated under Section 102 (a) of the Act, or 25 percent of that
portion of the State's allotment which is in excess of its base allotment,



v

3.12

MVP

80

whichever is greater, shall be used onlylor vocational education for
disadvantaged persons.

(2) At least 15 percent of total allotment
appropriated-undeFISetiOFF-102A41-61--the-Act-,Thr=25-percent of that
portion ofthe State'i-dllotment-whichisinexcessnfltsibese7aildtment,
whichever is greater, shall be used only for post secondary vocational
education.

(3) At least 10 percent of the total allotment for any fiscal year of funds
appropriated under Section 102 (a) of the Act shall be used only for
vocational education for handicapped persons.

3.12 Identification of Disadvantaged Persons

Disadvantaged persons are those per s who have academic, socioeconomic,
cultural, or other handicaps that prey t them frOm succeeding in vocational
education or consumer and homemaking programs designed for persons
without such handicaps, and who for that reason, require specially designed
educational programs or related services. The term includes persons whose
needs for such programs- or services result from poverty, neglect,
delinquency, or cultural or linguistic isolation from the community at large,
but does not include physically or mentally handicapped persons, as defined
in paragraph 3.13, unless such persons alio suffer from the tiandicaps
described in this Paragraph. State agencies and local agencies that Ideal with
disadvantaged persons will be consulted and asked to assist in identifying
such persons. Local educational agencies will be assisted in recruiting
diiadvantaged persons into vocational education programs through all means
available.

3.13 Identification of Handicapped Persons

Handicapped persons ate those persons who are mentally retarded, hard
of hearing, deaf, speech impaired, visually handicapped, seriously-
emotiOnally disturbed, crippled, or other health impaired persons who by
reason of their handicapping condition cannot succeed in a vocational or
consumer and homemaking education program without special educational
assistance or who require a modified vocational or consumer and
homemaking education program. The Department of Public Welfare, the
Special Education Division of the State Department of Eckkation, and other
agencies will be asked to assist in identjfying, testing, and recruiting such
persons into vocational education programs. Evaluation shall be made
according to criteria established by the State Board.

3.14 Manpower Needs and Job Opportunities

(1) In allocating funds among local edutational agencies, the State Board
shall give due considefation to informatiOn regarding* current "and
projected manpower needs and job opportunities, particularly new and
emerging manpower needs and opportunties on the-local, State, and
National levels.

9 7
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(2) In complying with paragraph (1), the State Board snail give particular
consideration to those vocational education programs which are best

. designed to:

Fulfill current or projected manpower needs in existing
occupations at the lob& -level by preparing students for current
or projected job opportunities in such occupations; or,

(b) Fulfill new and emerging manpower needs at the local, State, and
National levels by preparing students for new and emerging job
opportunities at such levels.

(3) The to Board will consult with'1/4other applicable State agencies in
helping determihe the current and projected manpower needs and job

opportunities in the State. Information from the Oklahoma
Employmejw Security Commission, the State Advisory Council,
business grid industrial leaders, State planning agencies, industrial
development department, and others will be assimilated and used in
making determinations required in paragraphs (1) and (2). Results of
the evaluationi will be used in determining if the needs in particular
areas are being met. Cooperative arrangements with other State agencies
will help supply -information needed in making these determinations.

3.15 Vocational Education Needs of Groups fo. be Served

The State Board shalt give due consideration to the vocational education
needs of persons of all ages, persons in high school, persons who have
sompleted 6r left high school who require preparation for entering the labor
market, persons already in the labor market who need training or retraining

for employment, disadvantaged -persons and handicapped persons. The State

Board will work with all available local and State agencies which can help
determine the categories of persons and vocational education needs of the

persons. Vocational Education programs which can benefit the greatest
number of persons will be given first consideration by the State Board.

3.2 Allocation of Funs to Local Educational Agencies for Programs, Services, and

Activities

The State Board shall allocate funds allotted to it under Part '8 of the Act
among local educational agencies in such a manner as to:

(1) Fulfill the following requirements:

(a) The Federal shpre of State and local expenditures incurred for the
following purposes under the State Plan shall not exceed;

(i). 50 percent of State and local expenditures for State
vocational education progratris under Part B of the Act
except that the Federal share shall be 100 percent for
programs for the disadvantaged in areas of high concentration
of youth unemployment and school dropouts under Part B
of the Act and fin'anced with funds under Section 102 (b)
of the Act;

98
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(ii) 75 percent of expenditures for State research coordination
units under Part C of the Act;

(iii) 90 percent of expenditures fOr vocational education research
and personneL__training programsrclevelopmental,
experimental, and pilot programs and dissemination activities
underFart C of the Act;

(iv) 100 percent of expenditures for exemplary programs and
projects under Part D of the Act;

(v) 90 percent of expenditures for planning, constructing, and
operating residential vocational ,education facilities under
Part E of the Act;

(vi) 50 percent of expenditures for consumer and homemaking
programs under Part F of the Act except that the Federal
share shall be 90 percent for such programs in economically
depressed areas or areas of high rates of unemployment under
Part F of the Act;

(vii) 100 percent of expenditures for cooperative vocational
education programs under Part G of the Act; and,

(viii) 80 percent of expenditures for vocational work study
prqgrams under Part- H of the Act.

(b) Allocation of Federal funds to local educational agencies shall comply
with. the percentage requirements set forth in Section 3.11.

(c) Allocation of Federal funds to local educational agencies will give
consideration to the following maintenance of effort, requirements;

(i) Federal funds made available under Part B of the Act will
not supplant State or local funds but will be so used as to
supplement, and to the extent practical, increase the amount
of State and local funds that Auld in the absence of such
Federal funds be made available for the purposes set forth
in Section 122 (a) of the Act, so that all persons in all
communities of the State will as soon as possible have ready
access to vocational education suited to their needs, interests,
and ability to benefit therefrom.

(ii) No payments of Federal funds under the Act will be made
in any fiscal year to any local educational agency unless the
State Board finds that the combined fiscal effort of that
9gency and the State with respect to the provision of
vocational education by that agency for the preceding fiscal
year was no less than suci -combined fiscal effort for that
purpose for the second preceding fiscal year. Any such
reduction in combined fiscal effort for any fiscal year by
more than five percent will a local educational

9 9
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agency unless the local educational agency is able to
demonstrate to the satisfaction State Board that such
a reduction was occasioned by al circumstances that

gated.
compensated for by the local ional gency and that
the fiscal -effort of the local iona agency-does not
otherwise indicate a diminished ort.

(d) Consideration will be given to the tax effort uirements specified
in allocation -* Federal funds to local educational agencies:

(i) No local educational agency which is making a reasonable
tax effort, as determined pursuant to paragraphs (ii) and (iii)
below, will be denied funds.for establishing new -national
education programs solely because it is unable to pay the
non-Federal share of the cost of such programs.

(ii) The tax effort of a local educational agency shall be
represented by the ratio between the total annual local tax
revenues available to the agency. for educational purposes and
the total wealth of the local area or community served by
the agency. In computing local tax effort, the State Board
may measure local revenues and local wealth by whatever
means it considers fair and equitable to all local educational
agencies in the State.

(iii) A focal educational agency's tax effort shall be considered
reasonable whenever it is equal to, Or greater than, the
average local tax effort in the State.

(iv) Records of the Finance Division of the State Department
of Education will be used in administering this section of
the State Plan. Records will be kept up-to-date, with annual
check of all schools requesting Federal funds for vocational
education programs.

(2) Maintain compatibility with the long-range objectives set forth in its
long-range program plan and the estimated allocation of funds to program
purposes set forth in its annual program plan.

3.21 Local Application

See local application, Appendix K.

3.22 Procedures for Processi Local A. ications fors Vocational Pro rims
Services, and Activities

Local applications will be reviewed by the State Board.. If a program
request cannot be granted, a committee made up of State Board Staff
members will review the application together, make a finding, and
notify the local educational agency. Programs approved will receive
written notification of the approval.

J
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3.22-1 Programs, Services, and Activities Undertaken by the State
Board

Immediately-upon-determining-that a program, activity, at_
service should be' initiated in an area vocational education

_______schoot or other- State Sehool--orAnstitution,--tive State-- Board-
shall notify such agency of its determination. That agency
then may make application for the program, service, or
activity, and that application will be handled through a
policy estalished by the State Board. See Appendix H for
policy for the establishment of area vocational-technical
schools. Criteria found in part II Of this Plan will be used
in making a determination 'of programs to be implemented.

3.22-2 Programs, Services, and- Activities Undertaken by Local
Educational Agencies

Each propos al or application bey a local educational agency
shall be submitted to the State Director of Vocational and
Technical Education for ,,review and study by appropriate
staff personnel designated. Applications shall be in sufficient
detail in accordance with 3.21 for a satisfactory appraisal
of their contributions to meeting objectives of the State Plan.
The, use of advisory :committees, the assurance Of
employment opportunities; and' the establishment of
evaluation procedures shill be included in the application.
The State Director of Vocational and Technical Education
shall approve, disapprove, or defer application. Notification
in writing of action shall be forwarded to the local
educational agency, and an award letter shall include
approved budget and condition of approval,

3.22-3 Coordination with Other Agencies

Cooperative arrangements may be made with other agencies,
organizations, and institutions concerned with manpower
needs and job opportunities, such as institutions of higher
education, model city, business, labor, and other
organizations. A cooperative agreement has been entered into
with the Oklahoma Employment Security Commission for
purposes relating to labor market needs. Arrangements have
been made for the joint development of a comprehensive
plan for the vocational education of handicapped persons
between the State Board, Division of Vociktional
Rehabilitation, and Special Education Section of the State
Depal tment of Education. Additional coordination activities
with other State agencies are described in 1.7.

3.23 Procedures for ProcessinT L ocal_ Apolications for Construction

1231 Projects Undertaken by the State Board

The State Board will receive applications from local school
districts who have called for an election, meeting the
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funds are available f9r this purpose. The State Director of
Vocational and-Technical -Education-shall-recommend-to-the

minimum criteria established for the State - Board, for
establishing area vocational-technical schools where matching

.. . 85 , 3.23.2

State Board thos0 projects to be approved. All projects must
meetthe-criteria-as-setforth-in 1.9 of part -I.

3.23-2 Projects Undertaken by Local Educatibnal Agencies*

Proposals or applications by local educational agencies shall

be submitted to the State Director- of Vocational and
Technical Education for review and study by appropriate
staff personnel designafal. Applications shall be in sufficient
detail for a satisfactory appraisal of their contributions to
meeting objectives of the State Plan. Only such projects
where matching funds are available and which meet eligibility
criteria of designation as area vocational schools shall be
considered for approval. The State Director of Vocational
and Technical Education shall- submit applications which
meet applicable criteria and .provisions of the State Plan
pursuant to construction projects to the State Board for its
action. .

3,23-3 Coordination with Other State_ Agencies

(Does not apply.) Oklahoma's statutes do not require
approval of other State agencies.

124 Maintenance of Effort

Maintenance of effort requirements are assured by section 3.2 (1) (c)
(ii hi).

3.25

3,251 Overall State Matching

The State Board assures that for every dollar of Federal funds
expended for vocational education programs, services, and

activities under Part B of the Act, excepting Section 102(b),
one dollar of State and/or local funds.will be expended on
a state =wide basis. Federal funds shall not be allocated in
a manner which will require local educational agencies to
match Federal funds at a percentage ratio uniform
throughout the State:

The Federal share of expenditures under Part B, as financed

with funds under Section 102(b), for programs for the
ditjLithurtaged ire areas of. high concentration of youth
unemployment and school dropouts may be 100 percent.
Funds will be allocated in accordance with 3,26.
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3.25-2 Reasonable Tax Effort

"fer to 3.2 (1) (d) for tax effort requirements.
4-

A. The following factors shall be utilized in determining
the-tax effort of-the local educ.ational agency and the
average Kcal tax effort in the state.

Millage levied and amounts collected for school
purposes by each of thdr 77 counties and 456 high
school districts in the State shall be ascertained for
purposes of determining tax revenues. The following
categories shall be included:

1. Ad valorem taxes:

(a) Nb less than five mills to schools of 15 mills
apportioned by County Excise Board.

(b) Constitutional 4 r 1 y.

(c) .,Emergency 5 ill levy voted each year by
school distric patrons.

(d) Local support levy of up to 10 mills voted
each year by school district patrons.

(e) Building fund levy of up to 5 mills voted each
year by school district patrons.

f) Sinking fund requirements related to debt
limitations. School districts limited to debt
not exceeding 10 Rercent of assessed
valuation.

2. State aid :

(a) Foundation and incentive aidbased upon
local district voting millage.

(b) Free textbooks.

(c) Special education programs.

3. State dedicated funds apportioned to school
districts by the State Department of Education;

(a) Auto license fees.

(b) Oil and gas gross produ ction taxes.

(c) Rural Electrification. Act tax.

(d) State School Land Commission earnings.

103
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These data are compiled annually by the Finance
Division of the State Department of Education...

B. For the purposes-of ascertaining thetoialwealth of a
particular aria, the following shall be used:

_ _

1. The net assessed 'value of all real estate and
personal property by ghool districts as compiled
by the State Department of Education.

2. Personal income estimates by county as provided
by the State Industrial Development Department
and the State Employment Security Commission.

C. For the purposes of determining the average local tax
effort, such shall be computed from totals of data
specified in 3.25-2A and 3.25-2B of this Section,

Cr. Appropriate weighted factors may be applied to data
in 3.25-2C of this Section in computing the tax effort
of the local educational agency and the average local
tax effort in the State as may be deemed neee5cary to
account for unusual circumstances or to compensate for
differences in base of assessed valuations or tax
revenues.

.The method established shall apply consistently to each local
educational agency.

The provisions of 3.25-2 do not apply to local educational
agencies such as state-operated schools and institutions
funded . through direct appropriations of the State
Legislature.

3.26 Criteria for Determining Relative Priority. of Local Applications

The State Board shall carefully study each local application to
determine its priority. Final determination of the priority of the
applications will be based on numbers of populations being served,
need for particular skills in that area, number of dropouts, .number
of unemployed, number of socioeconomic depressed, and all other
regulations contained within the Act that will assist in making a
determination.

The State Advisory Council shall study the needs for vocational
education in the State and shall advise the State Board of its findings
or criteria for determining relative priority of local applications.

3.26-1 Manpower Needs and Job Opportunities

In allocating funds among local educational agencies, the
State. Board shall give due .consideration to information

4*
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regarding current and projected manpower needs and job
opportunities, particularly new and emerging needs and
opportunities on the local, State, and National levels, The

III IIT1DklàhomL FmploymentSecurityCornmissionT----industrial
leaders, the State Advisory Council, and other groups will
by consulted in helping make these determinations.

The State Board shall give 'particular consideration to those
local educational agencies whose proposed vocational
education programs are best designed to:

(a) Fulfill current or projected manpower needs in existing
occupations at the local level by preparing students for
current or jirojected job opportunities in such
occupations, or

(b) Fulfill new and' emerging manpower needs at the local,
State, and National levels by preparing students for new
and emerging job opportunities at such levels,

(c) Data shall be evaluated and studied for implementing
best possible ways for training programs to meet those
iieeds for trained manpower and jo6 opportunities.
Long,range manpower and job opportunity projections
based on the most reliable sources of data available will
be carefully considered for incorporation into Part II,
Long-Range Program Plan Provisions.

3.26-2 Vocational ..Education Needs

In allocating funds among local educational agencies, the
State Board shall give due consideration to the' relative
vocational education needs of all .the population groups
referred to in Part 3.1 of the Plan, in all geographic areas
and communities in the State, particularly disadvantaged
persons, handicapped persons, and unemployed youth. ,

In weighing the relative vocational education needs of the
State's various population groups, the State' Board shall give
particular consideration to additional financial burdens which
may be placed upon certain local education agencies by the
necessity of providing vocational education students,
p icularly disadvantaged and handicapped students, with
sp al services such as compensatory vr bilingualsducation,
which are not needed in areas or canmunities served by
other local educational agencies in the State.

The identification of vocational education needs, including
the need for special education programs for handicapped and
disadvantaged persons, shall be a continuous function of the
Department of Vocational Education, Specific
responsibilities have been assigned to members of the State

10 5
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staff by the State Director of Vocational and Technical
Education that include periodic assessments of the vocational
education needs on the State level. Assistance shall be
provided local educational agencies by the State staff in these
activities. Application data submitted by local agencies shall,
as indicated in 3.2, provide assurance that such identification-
of vocational education heeds are made and that programs
are so directed to meet these needs.- Special emphasis shall
be given to the identification of disadvantaged and
handicapped persons. Refer to 3.12 and 3.13. Special
emphasis shall be placed on identification of programs for
disadvantaged and handicapped which have additional
financial burdens. Program evaluations by appropriate staff
personnel. and functions of the State. Advisory Council in
this area shall provide adequate data for identification of
vocational education needs.

Information compiled on vocati al education needs shall
be the basis for relative prioriti as pertains to Part B
program purposes. Such priorities shall be used in developing
the long-range program plan, for the State.

Periodic evaluations as described in 1.5 shall be used in
assigning priorities for vocational education needs. These.

' evaluations shall contain areas of recommended change,
re= direction, and upgrading of programs to insure that the
needs of population groups shall be assessed and shall be
served adequately through vocational education.

Local advisciry committees as well as the State Advisory
Council shall study the relationship between current and
projected vocational education programs and how adequately
the 'needs of population groups shall be met.
Recommendations of these groups, as well as studies or
findings of the Research, Planning,,and Evaluation Division
shall be used by the State Board in program planning to
meet the needs of different population-groups in the State.

3.26.-3 Relative Ability to Provide Resources

In allocatingtfunds among local educational agencies, the
State Board shall give due consideration to the relative ability
of the local educational agencies in the State, particularly
those in economically depressid areas and those with high
rates of unemployment, to provide the -resources necessary
to meet the vocational education needs in the areas or
communities served by such agencies.

In determining the local educational agency's ability to
provide such resources, settle State Board shall give primary
consideration to the total wealth of the area of community
served by the local education agency in relation to the total

10J
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number of students it is educating. The State Board will
determine relative ability to provide repources by whatever
means it deems to be fair and equitable to all local
educational agencies in the State.

A scale of weights els indices shall-be -used for establishing
the degree of priority of local agencies serving areas which
have been designated as economically depressed or high
unemployment areas over local educational agencies not
serving such areas.

Within *Leh of the classes of local educational agencies
indicated in 3.26-3A Of this section, relative ability to
provide resources may be determined by:

a. Comparing the wealth of the area of each of the 77
counties in relation to the number of students 'which
each is educating which shall provide "wealth per
student"; or,

b. Comparing per capita incomes of the areas served by
each local education agency; or,

c. A formula utilizing factors in ,the Equilization Formula
of the Minimum Fouridatioh Aid vats shall be furnished
by the Finance Section, Oklahoma State Department
of Education.

The wealth of the area indicated in 3.26-3a of this section
shall be determined by: (a) the net valuation of each school
district diVided by the school enumeration la the district.
This data is collected annually from each district by the State
Department of Education. The source of data for (b) above
is available from the State Industrial Development
Department and Oklahoma Employment Security
Commission.

3.26-4 .Relative Costs of Programs, Services, and Activities

In allocating funda, among local educational agencies, the
State Board shall give due consideration, to the cost of the
programs, services, and activities these local educational
agencies provide which is in excess the cost which may
be normally attributed to the cos ducation in such local
educational agencies.

In considering the relative priority of local educational
agencies in terms of costs of education, the State Board shall
'give primary consideration to:

(a) Differences in the cost to local educptional agencies of
material and services, such as construction or equipment

10
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4,

costs oelteachers' salaries, which are due to variations
in price and wage levels of other economic conditions
existing in the areas served by the local educational

agencies;-and,-

(b) Local educational Iagencies with-relative costs -in-excess
of state-wide averages may be reimbursed at a greater
rate-, but relative to the degreaf excess costs. Each
case shall be determined upon Fe! own merits. Primary
consideration .shall be given to excessive , costs

attributable to construction, wages, equipment,
supplies, maintenance costs, and other relet;ant`

categories.

(c) Information for computing state-wide average shall be

collected from the most recent information and data
which apply to local eplucational agencies. Sufficient
information and data shall be collected on an annual
basis for establishing reliable state-wide average indexes.

3.26Z Other Criteria of the State
E.

The State Board shall use the criteria described in 3.264
through 3.264 in determining relative priority of local
applications. Other criteria as may be needed for particular
situations and/or to comply with the State law shall be
established.

3.27 'Application of Criteria in Determining the Relative Priority of Lou)
Applications

The State Board will use a weighted systems approach ip determining
the relative priority of local applications, in the event the State

Board is unable to meet all bonafide requests for vocatiohOprograms
due to lack of funds. This weighted systems approach will include

manpower needs, vocational needs, ability of the school district to
pay, and excess costs. Other factors may be considered from time to

time as the situation and conditions demand.

The weighted systems approach will also be used, by the State Board

in determining the percentage amount of the Federal share of
vocational-technical programs. Following is a description of the

approach:

3.271 Weighted Systems Approach

A. The weighted systems approach 'involves the use of a

series of scales where the locareducational agencies are

ranked. From this the scales may be divided into six
portions and values of 0 to 5 assigned. The four factors
and their relative' weights are as follows:
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(1) Manpower Needs
Weight: 5 Points Possible: 25

The local educational agencies are ranked on the
basis of criteria outlined in 3.26-1 of this section.
If a local educational agenCy is ranked in the
second level (2nd of six levels) of the scale, its
totali.points for this factor would be 20 (5 x 4+20).

(2) Vocational Education Needs
Weight: 5 Points. Possible: 25

Types of data as outlined in 3.26-2 of this section
will be considered to obtain a scale of rank the
local educational agencies. Those local educational
agencies which rank highest in this scale would,
receive the most points. A local educational agency
ranking in the fifth level (5th of six levels) would
have a point total of 5 (5 x 1=5).

(3) Relative Ability to Pay
Weight: 3 Points Possible: 15

The, criteria outlined in 3.26,3 of this section"wili
be used to achieve a ranking of local educational
agencies by their ability to pay. Those local
educational agencies having the least ability to pay
will be given the most points.
.%

(4) Excess Cost
Weight: 2 Pointi Possible: 10

Thqjsiteria outlined in'3.26-4 of this section will
be ifild to achieve a ranking of local educational
agencies. Those local educational agencies having
the highest costs will be given the most points.

B. Additional Considerations:

Local education agencies will not be denied opportunity
to participate in vocational education programs dye- to
an inability to provide local matching funds. Additional
consideration will be given to those agencies which are in
areas considered to be economically depressed. An
additional eight points may be awarded to local
educational agencies located- within economically
depressed areas.

To help assist local educational agencies which are
located in areas considered to be high dropout areas
or high youth unemployment areas, projects from those
agencies may be awarded an .additional seven points.

10.9
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Projects that have special features which areconsidered
to be demonstration or pilot in nature and which help
to meet special needs of the State program may be
awarded an additional ten points.

C. Application of the Factors:

The State will review each local application in terms
of the rank it has on the State scales and the combined
total of each local educational agencies' points. The
maximum possible point total would appear as follows:

(1) Manpower Needs Wt. 5 [Its. 25
Scale of 15 r

(2) Vocational Edbcation Needs
Scale rate of 5 Wt. 5 Pts. 25

(3t Relative Ability to Pay
Scale rate of 5 Wtj 3 Pts. 15

(4) Excess Costs
Scale rate of 5 Wt. 2 Pts. 10

Additional Considerations!'

Economically depressed areas
Schools in high dropout of youth,

unemployment areas
Demonstr'ation or pilot projects

Total Points Possible:

Pts. 8-

Pts. 7
Pts. 10

100

D.. 'ach local educational agency will be ranked following
the above process and those local educational agencies
with the highest point total will achieve highest priority
for funding. Those local educational kagencies having a
low point total will have lowest priority for funding.

3.27-2 Federal. Funds to be Paid to Local Educational Agencies

'It will be the intent of the State Board to see that persons
of all ages in all communities of the State have ready access
to training or retraining.

The range of differences among the amounts received by each
local educational agency will not necessarily be wide or great.
The State School Laws provide aid equalization to' all
schools, thus enabling a school in a low-valuation area to
have a vocational program as easy as a school having a high
valuation; therefore, the amounts received by the various
local educational agencies will 'be along the following lines:

A. Secondary high schools--A maximum of $125 per
month for each approved vocational program to
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supplement the bAic State aid provisions for teachers'
salaries. The range of differences for Federal funds
disbursement may be:

Top 16 2/3% of schools with most priority points

Second 16 2/394 of schools with most priority points

Third 16 2/3% of schools with most priority points

Fourth 16 i/3% of schools with most. priority points

Fifth 15 2/3% of schools with most priority points

Sixth 16 2/3% of schools with least priority points

$125 per month

100 per month

95 per month

80 per month

65 per month

50 per month

B. Area Vocational-Technical Schools--Federal funds in an
amount equal` to 15 percent of the total costs of a
program will be granted to area vocational-technical
schools that offer approved programs that rank in the
top 50 percent utilizing the Weighted Systems
Approach. If sufficient funds are available, increased
reimbursaAent may be made based on the `number of
points added for reasons listed under Additional
Considerations.

3.27-3 Post Secondary and Technical Institutes

Funding of vocational-technical education programs in the
State sup_ ported colleges and technical institutes shall be
based on the contractual agreement with the State Regents
for Higher Education (Appendix 0).

3.27-4 Adult Education

The priority for functing approved adult vocational edudation
programs shall be-baied on the Weighted Systems Approach
outlined in 3.27-1.

In no case would the funding for a program exceed the rate
of pay of the instructor of the program. In order to receive
th* appropriate rate of funding, 12 students must complete
the class--a student leaving the class to accept employment
in the occupational area for which the training is offered .
shall be considered a completion. If fewer than 12 students
complete the course, the approved rate of funding, will be
prorated according to the number of students completing
the course. For example, if six students complete the course,
funding will be made at 50 percent of the approved rate.
In case of a critical need of trained personnel in Limited
numbers in a geographic area, application for waiver of the
abqve criteria may be submitted and approved by the State
Board.
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4,0 Vocational Education Programs for the Disadvantaged

In addition 'to the provisions in 1.0 through 3.0 of this part of the State Plan, the
following special provisions apply to programs for the disadvantaged supported with
Federal funds under Section 102(b) of the Act.

..;

4.1 Required Allocatibn of Funds to Certain Areas

Allocation of funds will be made for programs for the disadvantaged located
th areas of the State having high concentration of youth unemployment or school
dropouts. See Section 1.10D of the State Plan.

4.2 Participation of Students in Nonprofit, Private Schools'

The State Board shall' carefully ascertain that there will be genuine and

meaningful participation in All vocational education programs for the
disadvantaged of students enrolled in nonprofit, private schools to the extent
consistent,wilh the number of such students in the area to be served whose
t;!:41,cational needs are of the type which such programs are designed to meet.

The participation of students enrolled in private, nonprofit schools in vocational
education programs or projects under Part B supported with-funds allotted under
Sections 102 (b) and under Parts D and G of the Act shall be in accordance
with the following requirements:

(a) Each program shalt be designed to include, to the extent consistent with
the number of students enrolled in private, nonprofit schools in the
geographic area served by the program or project, vocational education
services which will meet the vocational education needs of such students.

(b) The vocational education needs of students enrolled in private, nonprofit
schools located within the geographic areas served by the program.or project,
and the types of vocational education services which will be provided for
them shall be determined after consultation with persons knowledgeable
of the needs of those students, on a basis comparable to that used in
providing such vocational services to students enrolled in public schools.
Each application submitted by the local educational agency to the State
Board shall indicate the number of students enrolled in private, nonprofit
schools who are expected to participate in each program and project
proposed by such agency and the degree and manner of their expected

participation.

(c) Public school personnel may be made available in other than public school
facilities only to the extent necessary to provide vocational education
services required by the students for whose needs such services were
designed, and only when such services are not normally provided at the
private school. The State Board or local educational agency providing such
vocational education services to students in private, nonprofit schools shall
maintain administrative control and direction over such services, and'each

application from a local educational agency providing such services shall

so provide.
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(d) Any prograiri or project to be carried out in public facilities and involving
joint participation by students enrolled in private, nonprofit schools and
students enrolled in public schools shall. include such provisions as are
necessary to avoid forining classes that are separated by the school
enrollment or religious affiliation of such students.

Noncorrimingling of 'Funds

A vocational educationprogram or project for disadvantaged persons will be
approved and funded under Section 102 (b) of the Act only if the State Board
determines that effective policies and procedures will be adopted which assure
that funds from Federal sources used to accommodate students in nonprofit,
private schools pursuant to 4.2 will not be commingled with State or local funds
so as to lose their identity as funds from Federal sources.

Disbursements will be made to local educational agencies by ems which detail
the purposes for Which reimbursement is claimed. A separate accounting record
will be maintained which will identify Federal expenditures-for programs for
disadvantaged from other expenditures.

J
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5.0 Vocational Education Research and Personnel Training

In addition to the proyisiOns in 1.0 and 2.0 of this part of the State Plan, the following
special provisions apply to research and training supported with Federal funds under
Part C of the Act.

5.1 Division of Research, Planning, and Evaluation

The Division of Research, Planning, and Evaluation was established as the
Oklahoma Research Coordinating Unit in July, 1965. It is administered jointly
by the State Director of Vocational and Technical Education as a Division of
the State Department, and by Oklahoma State University through the Head of
the School of Occupational and Adult Education. The Division is made up of
a Head; four Unit Coordinators fbr Research, Planning, Evaluation, and Data
Analysis; six other professional staff and nine graduate assistants within the units;
and three secretaries. Three special projects, VIEW (Vocational Information for
Education and Work), Linear Programming, and National Management by
Objectives for State Departments of Vocational Education are also administered
by the Division.

Members of the staff of the Division of Research, Planning, and Evaluation attend
the regular staff meetings of the State Department of Vocational and Technical
Education and work, individually and in groups with supervisory personnel of
the various program divisions of the State Department of Vocational and
Technical Education and with the State Advisory Council. The professional
personnel who . hold academic appointments in the University also attend the
staff meetings of the College of Education and the School of Occupational and
Adult Education. Division staff confer individually with vocational and technical
teachers, teacher educators, and educational researchers throughout the State.

The Research Unit serves as the research arm pf the State Department of
Vocational and Technical Education. The objectives of the Unit are: (1) to
coordinate intrastate vocational-technical 'research, and to cooperate with
Research Coordinating Units in other states in the coordination of interstate
vocational research; (2) to provide assistance to researchers in vocational-technical
education in the areas of research design and methodology, review of proposals,
identification of problems, and identification of funding agencies; (3) to stimulate
activities which will result in increased interest and improved competence in#
vocational research; (4) to develop and conduct exploratory research in
vocational-technical education; (5) to develop procedures whereby relevant
research findings may be disseminated to those individuals in vocational education
who have need of such information, and to stimulate the use of research results

toward the development of innovative practices in the improvement of
vocational-technical programs in local schools; and (6) to encourage the
development of curriculum guides and teaching materials as directed by research

in vocational education.

The Planning Unit serves as the planning arm of the State Department of
Vocational and Technical Education. Its objectives are: (1) to coordinate the
development of the short range and long range plans of the State Department
of Vocational and Technical. Education; (2) to assist local education agencies
in the development of their local application and long-range vocational plans;

1 4
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(3) to conduct training programs for local education agencies and assist in the
planning of vocational and technical education in the State; (4) and- to conduct
research projects supportive of the planning and management activities of the
State Department of Vocational and Technical Education.

The Evaluation Unit serves as the evaluation arm of the State Department of
Vocational and Technical Education. Its objectives are: (1) to coordinate the
evaluation of 20 percent of all regular vocational programs in the State each
year, and to prepare evaluation reports on each; (2) to coordinate the evaluation
of all special programs and projects; (3) to provide the State Advisory Council
with information, data, data analysis, and other assistance as requested by the
Council in the performance of its duties; and (4) to conduct research to identify
appropriate variables to include in evaluation instruments.

The Management Information System Unit serves as the information arm to the
Division of Research, Planning, and Evaluation and to the State Department
of Vocational and Technical Education. Its objectives are: (1) to coordinate OTIS
activities and prepare an annual occupational demand and supply report, and
to furnish special reports relating to occupational supply and demand as
requested, (2) to develop automated information storage and retrieval packages
to meet any information needs at the State Department level and; (3) to complete
data analyses in support of vocational research projects as requested.

. The operation of the Division of Research, Planning, and Evaluation is supported
by the State Board of Vocational and Technical Educativith 75 percent
Federal monies and 25 percent State funds.

5.2 Application Procedures

Additional research projects may be funded by the State Director of Vocational
and Technical Education from monies received under Part C of P.L. 90.576
upon the recommendation of the Research Coordinating Unit or the State
Advisory Committee. Staff members of the RCU will assist with the development
of proposals and will provide liaison betvoIn the State Director and the Project
Staff. The projects may be funded with 90 percent Federal funds and 10 percent
local or institutional funds,

5.21 Submittal of Applications

Five copies of a one-page abstract which outlines the proposed research
project should be submitted to the State Director by an individual
authorized to act for the applicant. This abstract should include: (1)
A statement of the problem; (2) The procedures and personnel
involved; (3) Expected outcomes; (4) The approximate cost; (5) and
qualifications of the personnel who will be responsible for the program
or projects. These abstracts will be reviewed by the staff of the RCU
and by supervisory personnel from the appropriate division of the State
Department. This review will result in a recommendation to the State
Director that the person submitting the abstract be encouraged to
develop a full proposal or that further activity on this project be
discouraged.
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The format should be adopted to the activity, but the proposal should
contain, in general, the following items:

I. Title Page
II. The Abstract
Ill. The Body of the Proposal

a. Problems and objectives
. 1. Statement of the problem or purposes

2. Review of literature and/or related research
3. Statement of objectives
4. Rational of the study

b. Description of Activities (Procedures)
c. Use to be made of Findings
d. Duration

IV. Personnel and Facilities
V. Budget Section

6.22 Review of Applications

The State Director of Vocational and Technical Education has
designated appropriate staff personnel for the purpose of reviewing
and studying of applications received. Applications shall be in sufficient
detail pursuant to Sections 5.21 and 5.22 for a satisfactory appraisal
of their contributions to meeting the objectives of the State Plan.

The applications which request grants and contracts pursuant to this
section shall be reviewed and evaluated in terms of meeting the
following appropriate criteria:

(a) Relevance to priority areas in vocational education specified in

the long-range program plan and to vocational education
programs, services, and activities described in the annual plan;

(b) Adequacy and competence of personnel designated to carry out
the program or project;

(c) Adequacy fac lities;

(d) Reasonable at of cost estimates;

(e)

(f)

potential of the proposed program or project being
part of the regular vocational education program; and

The expected potential for utilizing the results of the proposed
program or project In exemplary or regular vocational education
programs.

5.23 Action on Applications

The State Director of Vocational and Technical Education shill: (1)
approve the proposal in whole or in part, (2) disapprove the proposal,
or (3) defer action on the proposal for such reasons as lack of funds
or need for.further evaluation. Each applicant shall be notified in

1 0



writing on the action of, the proposals. In the case of approved
proposals, notification to applicants shall includthe grant or contract
award conditions ryhich the applicant must accept in accordance with
State law. Deferral or disapproval of the proposal shall not preclude
resubmission of the proposal for reconsideration.

5.3 Notification to Commissioner

Within 15 days after approval of a grant or contract, the State Board through
the State Director of Vocational and Technical Education shall forward to the
Commissioner of Education, U. S. Department of Health, Education, and Welfare,
an information copy of the ipproved proposal.

I
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6.0 k Exemplary Programs and Projects

In addition to the Provisions in 1.0 and 2.0 of this part of the State Plan, the following
special provisions` apply to exemplary programs and projects supported with Federal
funds under part D of the Act. Grants or contracts pursuant to this part may be
made, upon compliance with the policies and procedures of the State Plan, to pay
all or part of the cost of: (1) planning and developing exemplary programs or projects
or (2) establishing, operating, or evaluating exemplary programs or projects designed
to carry out the purposes set forth in this part.

Exemplary programs and projects will be designed to broaden occu%ational aspirations
and opportunities for youths, with special emphasis given to youths who have
academic, socioeconomic, or other handicaps.

Exemplary programs or projects will have major features which have promise or have
proven to the highest quality and would serve as a model of the vocational education
community.

6.1 Application Procedures

6.11 Appiiudtiurt* (r; copies) shalt be subthitted to the State Board by an
individual *authorVed to act for the applicant and shall be described
in the following manner:

6.11=1 Statement of the purpose of the proposed program or
project.,

6.11-2 Listing of the general end specific objectives of the program
or project with a detailed plan of how the objectives will
be achieved.

6.11-3 Description of the nature of the program or project.
Information as to how this particular program has worked
in other environments and why it should be successful in
the area of the state applying.

6.11-4 Duration of program or project, provide date for start of
program development and start and termination of the
program while students are involved.

6.11-6 Explain how the results of the program or project will be
used for the improvement of the vocational education
program in local school and/or in he State.

6.11-6 Financial arrangements the grant award period will generally
be for one year, but may be for three years and applicants
will be required to submit a projected budget for each year
of the project. The total amount of the grant award will
be considered obligated on the date of the grant award even
though funds will be requested by programs and projects
on a quarterly basis.

1 13
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6.11-7 The amount of grants and contract funds requestediviltbe
justified through submitting ---a detailed budget in which
budget items will be consistent with the objectives of the
program. or project

The portion of the cost of the proposed program or project
that will be borne_ by the applicant must be designated_ in
the program or, project budget.

6.11-9 Qualifications of the staff personnel responsible for the
proposed program or project shall include a listing of the
staff positions necessary to carry out the program or project,
salaries, and percent of time each will be on the program
or project with a brief description of the responsibilities of
each position and the minimum acceptable qualifications,
including experience and educational background.

6.11-8

6.11-10 Each application submitted by the local educational agency
to the State Board shall indicate the number of students'
enrolled in private, nonprofit schools who are expected to
participate in each program and project proposed by such
agency and the degree and manner of their mLected
participation.

6.11-11 The State Board or local education agency providing such
vocational education services to students in private, nonprofit
schools shall maintain administrative control and direction
over such services, and each application from a local
educational agency providing such services, shall so provide.

6.12 Review of Applications - requests for grants 'and contracts will be
reviewed and evaluated in terms of the followins,triteria:

6.12-1 Is the proposed program or project designed to meet the
vocational education needs of disadvantaged, handicapped,
and post secondary? :

6.12.2 Will the proposed program or project have an impact on
reducing youth unemployment?

6.12-3 Will the proposed program or project contribute to the
solution of important' vocational education problems?

6.12-4 Does the proposed program or project promote cooperation
between public education manpower agencies?

i4-,
6.12-6 Will the proposed progra or project be integrated into the

presently existing vocat I program in the-local school
and/or State?

6.12-6 Does ttili ptbritised m or project meet the priority
areas in vocational *du on specified in the long-range

. program plan and annual plan?

1 i9
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6.12-7 Are the personae designated to carry out the proposed
program or project adequate in number and competent for
the proposed positions?

6.12-8 Are the oast estimates reasonable for the program or project

proposed?

6.12-9 Are the procedures to be used in achieving the objectives
appropriate, adequate, and efficient?

6.12-10. Are the facilities, equipment, and materials adequate to allow
the proposed program or project to attain the objectives set

forth?

6.12-11 Is the proposed program or project reasonably and

substantially exemplary?

6.12-12 Does the proposed program or project make provision for
the participation of students in private,. nonprofit schools,

and will participation be genuine, and meaningful?

6.12-13 Have effective policies and procedures been provided for
assuring that Federal funds to be used for the proposed
program will not be commingled with State or local funds?

6.12-14 Are the provisions made for evaluating the proposed program

or project appropriate and adequate, providing for a
reasonable degree of objectivity?

6.12-15 Are the local provisions for providing information to the
State Board about the proposed program or project
appropriate and adequate?

6.12-16 Does the proposed program or project reveal adequate
planning by the local district and is there documentation
'hawing the extent of involvement in planning,

implementation and appraising project activities of teachers,

students, or other school personnel, and others, including
persons broadly representative of the vocatiohal education

resources of the public in the area to be served?

6.13 Action on Applications

The following policies and procedures will be followed in acting on

application:

6.13-1 All applications will be reviewed by a committee appointed
by the State Director on the following criteria:

* A. Form
B. Clarity
C. Applicability
D. Meeting requirements of the Law

1..,0



6.13 -2 t 104
7

6.13-2 .1..The application is then either accepted:ye i01 ro-tu'inud to the
applicant fot corrections or improvement. If application is
accepted, applicant is then notified by letter that the
application is accepted for evaluation.

6.113 Accepted applications are then evaluated by the following
review committee:

A. A committee foi Program Services
B. Appropriate Vocational Education Division Supervisors

6.13-4 Applications which need revision or clarification as
determined by the review committee are returned to
submitter with written suggestions for improvement, or are
reviewed with submitter by personal consultation,

6.13-5 The submitter will then revise the application, if appropriate,
and re-submit it to the Coordinator of Special Programs.

6.13-6 The Coordinator of Special Programs will present the
proposal to the committee far review.

6.13-7 After the committee reviews the proposal, it will be either:

A. Approved in Whole
B. Approved in part
C. Disapproved or rejected
D. Deferred action (due to lack of funds or need for

further evaluation)

6.13-8 Applicants whose applications are approved will bellotified
by a letter from the State Director. The letter shall include
notification of the approved budget and the conditions under
which the applicant will accept the contract or grant in
accordance with State law.

6.13-9 Applicants whose applications are not approved will be
notified by letter that the deferral or disapproval of the
application will not preclude its reconsideration or
re-submission at a later date.

6,2 Program or Project Requirements

Exemplary programs or projects for which the State Board makes grants or
contracts will meet the following requirements:

6.21 Coordination with Other Programs

Coordination and cooperati'bo with other programs in the development
of Exemplary Programs and Projects will be accomplished by the State
and local educational agencies through the following policies and
procedures:
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6.211 State Policies and Procedures include:

A. Exemplary programs and projects will be coordinited
through the program committee designated by the State
Director including supervisors of cooperative vocational
education, exemplary, disadvantaged, and handicapped.

Coordination will also include consultation with other
agencies and advisory committees that are developing
programs for the disadvantaged.

B.' Information of such coordinating meetings will be a
matter of recori in the office of the State Board.

6.21-2 Lodal Policies and Procedures include:

A. The administrator in the local education agency in
charge of vocational education programs will have the
responsibility of working wish the local advisory council
on vocational education and _ coordinate with other
agencies and advisory committees that are developing
exemplary programs and projects.

B. The 'administrator in charge of local vocational

education programs will also be responsible for
providing the State Board with reports of program
planning, program operation, and action of local

advisory and coordinating meetings on exemplary
vocational education programs and projects.

6.22 Participation of Students in Nonprofit, Private Schools

The State Board assures participation of students in private, nonprofit
schools in exemplary programs and projects under Part 0 supported
with funds allotted under the Act shall be in accordance with the
following requirements:

6,221 Proposals shall' be designed to include, to the extent
consistent with the number of students enrolled in
nonprofit, private schools in the geographic area,served by
the exemplary program or project, vocational education
needs of such students,

6.22=2 The number of students and vocational needs of students
attending nonprofit, private schools shall be determined,
after consultation with persons knowledgeable of the needs
of those students, on a basis comparable to that used in
providing vocational education services to students enrolled
in public schools. Applications submitted by the local

educational agency to the State Board shall indicate the
number of students enrolled in private, nonprofit schools
who will participate in each program proposed and the degree

and the manner of their participation.

1
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6.22-3 Proposals will indicate the use made of public school
personnel in facilities other than public schools. Vocational
education services may be* provided by public school
personnel in other than public school facilities but wily to
meet the vocational and technical education needs of the
students designated in the proposal. The State Board or local
public educational agency providing vocational services in

. private, nonprofit schools shall maintain administrative
control and direction over such services, and each application
from public school shall provide a complete explanation of
how this will be done.

Teachers or employees' of nonprofit, private schools may
be paid salaries from Federal monies if they are employed
outside of their regular hours of duty and are performing
vocational services under the supervision and control of
public school, administration. Proposals to the State Board
will explain these arrangements. The use of mobile or
portable equipment on private school premises will be
allowed. only for the duration of the current program or
project for which the equipment is intended to be used and
is necessary for the successful completion of the program.
This arrangement of equipment use will be set forth in the
proposal to the State Board.

6.22-4 Proposals for any exemplary program or project to be carried
out in public facilities and involving joint participation by
students enrolled in private, non-profit schools and students
enrolled in public schools shall include such. provisions as
are necessary to avoid forming classes that are separated by
the school enrollment or religious affiliation of such students.

6.22-5 Each proposal shall include information relative to
supervision and evaluation arrangements for programs where
students from nonprofit, private schools are provided
vocational services through the local educational agency. The
State Board will also be responsible for supervision and
evaluation of these program arrangements.

6.23 Noncommingling of Funds

6.23-1 Funds from Federal sources made available under Part D
of the Act to accommodate students in nonprofit, private
schools will not be commingled with State or local funds
so as to lose their identity,,as Federal funds. Accounting
methods are established that assure that each expenditure
of Federal funds made available under Part D of the Act
can be separately identified as such (See 2.4 and 2.5 of State
State Plan).

6.23-2 The local educational agency, in its proposal for an
exemplary program or project, is to be required to identify
Federal monies by providing a separate bank account or
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separate ledger account to insure noncommingling of funds,
and also is to provide a separate procedure for allocation
of funds according to established standards.

623 -3 An annual audit of State and local school district fiscal
matters is required by law. (See 2.3 and 2.5 of State Plan.)

6.24 Notification to Commissioner

Within 15 days after approval of a grant or contract under Part D
of the Act, the State Board through the State Director of Vocational
and Technical Education shall forward to _the Commissioner of
Education, U.S. Department of Health, Education, and Welfare, an
information copy of- the approved proposal fbr which the grant or
contract was made.
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7.0 Residential Vocational. Education Schools

In addition to the provisions in 1.0 and 2.0 of this part of the State Plan, the following
special provisions apply to residential vocational education schools supported with.
Federal funds under Part E of the Act.

7.1 Procedures for Establishing Residential Facilities

7.11 State-Operated

The policies and procedures used in planning, construction, and
operation of facilities for which the State Board will have direct
administrative responsibilities are:

7.11-1 Planning

The plans and procedures to 'determine the need for and
the size and location of Atacilities and type of programs to
be offered shall include:

(a) Substantial information from all available sources which
relate to the need and justification for a residential
vocational school shall be gathered, analyzed, and
studied.

(b) The specific location and area of the State to be served,
with specific emphasis on economically depressed areas
and/or areas 'with_ excessive dropout-Th. tes and other
related aspects, shall be reviewed.

(c) Job opportunities for prospective students with
emphasis on curriculum to be taught shall be reviewed.

(d) Financial support, staff, operational budget, other
financial aspects of operation, and the availability of
matching funds shall be reviewed.

(e) Consideration shall be given to the use of existing area
vocational school facilities under the direction, of the
State Board which are serving vocational education
needs in certain geographic areas and which may be used
for residential school purposes.

7.11-2 Constructing

The channels and procedures through which the State Board
may initiate and undertake the construction of residential
vocational education schools shall be pursuant to Section 1.9
and 3.231 of the State Plan. The State Board will use
appropriate staff members of the State Department of
Vocational and Technical Education in coordinating
construction activities, meeting criteria of appropriate State

t
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agencies which require safety, health, or other standards in
public building, and making periodic progress reviews or
reports as may be required.

7.11-3 Operating

The channels and procedures through which the State Board
may initiate and undertake the administration and operation
of residential vocational education schools shall include
administrative functions, organizational structure,
instructional programs and scheduling, staffing requirements,
curriculum and course content, selection of students based

on established criteria, provisions for housing, and dormitory
use.

Locally Operated

The policies and procedures in receiving, reviewing, and approving
applications follow. These policies and procedures assure that all
approved applications comply with the special requirements for the
establishment of residential vocational education school facilities
specified in Section 7.1 of the State Plan.

A committee will be appointed by the State Director of Vocational
Education and will Take appropriate forms to meet the specified
requirements of Section 7.2 of the State Plan. Forms will be mailed
to all agencies which request them. Five executed copies will be
requested from all agencies making application. The committee will
review and approve applications that comply with the State Plan as
long as there is money to finance applications.

7.12-1 Submittal of Application

The procedures for submission of applications, which include

justification in relationship to serving areas of high
concentration of unemployed youth and school dropouts and
information on the degree of availability of existing facilities,
and adherence to standards of construction are:

(a) Appropriate applicatiOn forms will gather the
information on high concentration of unemployed
youth and school dropouts.

(b) Priorities will be given thoseareas which have the largest
numbers of unemployed youth and school dropouts.

(c) Availability of existing facilities will be a weighted
factor in establishing pore centers so that more
disadvantaged youth may be served.

(d) Federal standards of construction will be strictly
adhered to.
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7.12-2 Review of Applications

The procedure for review of applications, including the use
of such criteria as impact on needs of disadvantaged youth,
impact on reducing youth unemployment, relevance to
annual and long-range plans, adequacy of facilities, and
reasonableness of cost estimates, follow:

(a) The committee will give priorities to the information
contained in the Guide for the Development of a State
Plan.

(b) Adequacy of facilities and cost estimates can be
projected from the information contained in the above
tables.

7.12-3 Action on Applications

The procedure for acting on applications, including approval,
disapproval or deferral notification to applicant, and
provision of letter of award or contract are:

(a) Deadline will be set for filing of application for
disadvantaged youths.

(b) Applicants will be notified as to approval or disapproval
of their application within 15 working days after the
deadline for filing applications with the State
Committee.

7.13 Priority Allocation of Funds to Certain Ages

Priority in the allowance of funds for residential vocational education
schools will:

(a) Give special consideration to needs in geographical areas having
substantial or disproportionate number of youths who have
dropped out of school or are unemployed.

(b) The cost of educating such youths (14-21) will include room,
board, and other necessities.

(c) The youths will be those who need full-time study on a residential
basis and those who can profit by it.

7.2 Requirements

Planning, construction and operation of residential school facilities will meet
the requirements noted- below.

7.21 Purpose of Program -

The residential school facilities will be operated and maintained for
the purpose of conducting a residential vocational education school



111 7.22

.4*

A
fr

program, including room, board, and other necessities for youths at
least age fourteen, biit who have not attained age twenty-one at the
time of admission of the training program; who need full-timb study
on a residential basis and who can profit from vocational education
instruction; but in no case may juveniles be assigned to such schools

as the result of their delinquent conduct.

7.22 Nondiscrimination

Adequate provisions will 'be made for the appropriate selection of
students needing education and training at such school without regard
to sex, race, color, religion, national origin, or place of residence within
the State. Such facilities may not be used in a manner resulting in
racial segregation.

7.23 Employment Opportunities

Vocational course offerings at such school will include fields for which
available labor market analysis indicate a present or continuing need
for trained manpower and the courses offered will be appropriately
designed to prepare enrollees for entry into employment or
advancement in such fields.

7.24 , No Fees or Charges

No fees, tuition, or other charges will be required of students who
occupy the residential vocational education facility.

7.3 Notification to Commissioner

*thin 15 days after approval of an application under Part E of the Act, the
State Board through the State Director of ' ocational and Technical Education
shall forward to the Commissioner of Edu ation, U.S. Department of Health,
Education, and Welfare, an information copy of the approved application.
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8.0 Consumer and Homemaking Education

In addition to the provisions in 1.0 and 2.0 oFthis part of the State Plan, the following
special provisions apply to consumer and homemaking education supported with
Federal funds under Part F of the Act:

8,1 Establishing and Operating Programs

8.11 State-Operated

Consumer and homemaking education programs are administered either
directly by the State Board or by local educational agencies pursuant
to applications appro'ved by the State Board. Programs shall be
initiated, extended, and/or expanded in relation to projections of need.
These will be based on findings from such means as surveys, studies,
and consultation with advisory committees. Programs shall meet the
requirements specified under 8.2.

8,12 %Locally Operated

The local educational agency requesting a consumer and homemaking
education program shall submit an application form to the State
Department of Vocationarand Technical Education, Home Economics,
division, for review and approval by the State Board of Vocational
and Technical Education.

8.12-1 Submittal of Applications

The local educational agency sybbiitting an application for
approval must show justification for the program in terms
of the extent of the economic depression and unemployment
in the area; the inclusion of consumer education as an
integral part of the homemaking program; professional
leadership plans; and program development of youth and
adults who are preparing for the dual role of homemaker
and wage earner.

8.12-2 Review of Applications

The application from the local educational agency will be
reviewed in light of criteria submitted, such as: the impact
on disadvantaged youth and adults, relevancy to annual and
long-range planning, adequacy' of facilities, reasonableness of
cost estimates, plans for staffing, and provision for
supervision and evaluation of the program.

8.12-3 Action on Applications

The application from the local educational agency shall be
approved, disapproved, or deferred, The applicant will be
notified of the action taken and if approved, a contract will
be written.
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8.13 Required Allocation of Funds to Certain Areas

At least one-third of the Federal funds allotted to the State under
Part F of the Act shall be used for consumer and homemaking,programs
in economically depressed areas or areas with high rates of
unemployment.

8.2 Required Content of Programs

Consumer and homemaking programs must meet the following requirements for
approval:

8.21 The program will\ encourage greater consideration of the social and
cultural conditions' and needs, especially in economically depressed

areas.

8.22 The program will encourage preparation for professional leadership in
home economics and consumer education.

8.23 The program will be designed for youth and adults who have entered
or are preparing to enter the world of work.

8.24 The program will be designed to prepare such youth and adults for
the role of homemaker or contribute to their employability in the
dual role of homemaker and wage earner.

8.25 The program will include consumer education as an integral part
thereof.

Exemplary home economics programs will be designed for early
childhood education, elementary, middle school, prevocational,
secondary, post secondary, and adults. Emphasis will be placed on
programs in economically depressed areas or areas of high rates of
unemployment to help improve home environments and the quality
of family life.

Programs may be developed with various vocational and technical
education divisions as well as with other disciplines in the school and
community.

An organization of Future Homemakers of America and of Young
Homemakers may be integral parts of the homemaking program.

8.3 Ancillary Services and Activities

In addition to the general provisions in the State Plan in 1.3 with regard to
State administration and leadership and to teacher education, provision shall be
made or arrangements made for the provision of other ancillary services and
activities and other means of assuring quality in consumer and homemaking
education programs. These shall include: curriculum development, innovations

in instruction, studies, research, special demonstration and experimental
programs, development of instructional materials, program evaluation, and

1. 04.1
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provision of equipment. The consumer and homemaking education staff shall
be adequate in number and capability to assure quality in programs and to assess
and evaluate programs, services, and activities.

1. 3
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9.0 Cooperative Vocational Education Programs

In addition to the provisions in 1.0 through 2.0 of Section I of the State Plan, the
following special provisions apply to cooperative vocational education programs.

9.1 Procedures for Approval of Cooperative Vocational Education Programs

9.11 Submittal of Application

Applications for cooperative programs must be submitted to the State.
Board in five copies - by the administrator, or his designated
representative of the local educational agency, which will include the
following:

0.11-1 Statement of the purpose of the proposed program or
project.

9.11-2 Listing of the general and specific objectives of the program
or project with a detailed plan of how the objectives will
be achieved.

9.11-3 Description of the nature of the program or project.

9.11-4 Duration of program or project, provide date for start of
program development, and start and termination of the
program while students are involved.

9.11-5 Explain how the results of the program or project will be
used for the improvement of the, vocational education
program in local school and/or in the State.

9.11-6 Financial arrangements - the grant award period will generally
be for one year, but may be for two years and applicants
will be required to submit a projected budget for each year
of the project. The total amount of the grant will be
considered obligated on the date of the grant award even
though funds will be requested by programs and projects
on an annual basis.

9.11-7 The amount of grants and contract funds requested will be
justifoi through submitting a detailed budget in which
budgWitems will be consistent with the objectives of the
program or project.

9.11-8 Portion of the cost of the proposed program or project that
will be borne by the applicant must be designated in the
program or project budget.

9.11-9 Qualifications of the staff personnel responsible for the
proposed program or project shall include: Listing of the
staff positions necessary to carry out the program or project,
salaries, and percent of time each will be on the program

1"2
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or project with a brief description of the responsibilities of
each position and the minimum acceptable qualifications,
including experience and educational background.

9.11-10 Each application submitted by the local eduational agency
to the State Board shall indicate the number of students
enrolled in private, nonprofit schools who are expected to
participate in each program and project proposed by such
agency and the degree and manner of their expected
participation.

9.11-1,1 The State Board or local educational agency providing such
vocational education services to students in private, nonprofit
schools shall maintain administrative control and direction
over such services, and each application from a local
educational agency providing such services shall so-provide.

9.12 Review of Applications - requests7-f r grants and contracts will be
reviewed and evaluated in teems of the following.criteria:

9.12-1 is the proposed program or project designed to meet the
vocational education needs of disadvantaged youth?

9.12-2 Will the proposed program or project have an impact on
reducing youth unemployment?

9.12-3 Will the proposed program or project contribute to the
solution of important vocational education problems?

9.12-4 Does the proposed program or project promote cooperation
between public education and manpower agencies?

9.12-5 Will the proposed program or prefect be integrated into the
presently existing vocational program in the local school
and/or state?'

9.12-6 Does this proposed program or project meet the priority
areas in vocational education specified inthe long-range
prOgram plan and annual plan?

9.12-7 Are the personnel designated to carry out the proposed
program or project adequate in number and competent for
the proposed positions?

9.12-8 Are the cost estimates reasonable for the program or project
proposed?

9.12 -9 Are the procedures to be used in achieving the objectives
appropriate, adequate, and efficient?

9.12-10 Are the facilities, equipment, and materials adequate to allow
the proposed program or project to attain the objectives set
forth?
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9..11 Does the proposed program or project make provision for
the participation of students in private, nonprofit schools,
and will participation be genuine and meaningful?

9.12-12* Have effective policies and procedures been provided for
assuring that Federal funds to be used for the proposed
program will not be commingled with State or local funds?

9.12-13 Are the provisions made for evaluating the proposed program
or project appropriate and adequate, providing for a
reasonable degree of objectivity?

9.12-14 Are the local provisions for providing information to the
State Board about the proposed program or project
appropriate and adequate?

9.12-15 Does the proposed program or project reveal adequate
planning by the local district and is there documentation
showing the extent of involvement in planning, implementing
and appraising project activities of teachers, students, or
other school personnel, and others, including persons broadly
representative 'of the vocational education resources of the
public in the area to be served?

4.

9.13 Action on Applications

The following policies and procedures will be. followed in acting on
applications:

9.13-1 All applications will be reviewed by the State Board on the
following criteria:

A. Form
B. Clarity
C. Applicability
D. Meeting requirements of the Law

9.13-2 The application is then either accepted or is retiumed to.the
applicant for corrections or improvement. If application is
accepted, applicant is then notified by letter that the
application is accepted for evaluation.

9.13-3 Accepted applications are then evaluated by the following:

A. State Director of Vocational and Technical Education

B. Committee for Program Services
C. Appropriate Vocational Education Division Supervisors

9114 Applications which need' revision or clarification as

determined by the review committee are returned to
submitter with written suggestions for improvement, or are
reviewed with submitter by personal consultation.
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9.115 The submitter will then revise the application, if appropriate,
and resubmit it to the State Board.

9.116 After reviewing the proposal, it will be either:

A. Approved in whole
B. Approved in part
C. Disapproved or rejected
D. Deferred action (due. to lacLet funds or need for

further evaluation)

9.117 Applicants .,whose applications are a Droved will be notified
by a letter from the Supervision. he letter shall include
notification of the approved budget and the conditions under
which tb applicant will accept the contract or grant in
accordance with State

9.13.8 Applicants whose applicati6ns are not approved will be.
notified by letter that the deferral or disapproval of the
application will not preclude its reconsideration or
resubmission at a later date.

9.2 Requirements of Cooperative Vocational Education, Programs

Cooperative vocationeducation programs will be approved by the State Board
when:

(1) Necessary procedures have been established for cooperation with
employment agencies, labor groups, employers, and other community
agencies in identifying suitable jobs for persons who enroll in cooperative
vocational education programs.

(2) Priority, for funding cooperative programs through localtducational agencies
it given to areas that have high rates of school dropouts and youth
unemployment.

(3) To the extent consistent with the number of students enrolled in nonprofit,
private schools in the area to be served, whose educational needs are of
the type which the program or project involved is to meet, (Wrsion has
been made for the participation of such students.

(4) Federal funds made available under this part will not be commingled with
State or local funds.

(5) Such accounting, evaluation, and follow-up procedures as the Commissioner
deems necessary will be provided.

9.21 Purpose

For purposes of this part, the term "cooperative education program"
means a program of vocational education for persons who, through
a cooperative arrangement between the school and employers, receive
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instruction, including required academic courses and related vocational
instruction by alternation of study in school with a job in any
occupational field. Said experiences must be planned and supervised
by the school and employers so that each contributed to the student's
education and to his employability. Work periods and school
attendance may be on alternate half-days, full-days, weeks, or other
periods of time in fulfilling the cooperative occupation program.

9.22 On-the-Job Training Standards

The cooperative vocational education program shall provide on-the-job
training that: (1) is related to existing career opportunities allowing
for promotion and advancement; (2) does not displace other workers
who perform such work; and (3) employs and compensates
student-learners in conformity with Federal, State, and local laws and

regulations and in a manner not resulting in exploitation of the
studentlearner for private gain. Programs must be bonducted in
accordance with written training agreements between local agencies and

employers. Copies of the agreements shall be submitted to the State
Department for filing with the local application.

9.23 Identification of Jobs

The State Board shall develop a cooperative advisory committee and
designate a chairman for cooperative education. The purpose of the
committee shall be to consult with and advise the State *Board in
identifying suitable jobs for cooperative education.

9.24 Additional Cost to Employers

9.24-1 Reimbursement of added costs to employers for on-the-job
training of students enrolled in cooperative education
programs may be made, provided that such on-the-job
training is related to existing career opportunities allowing
for promotion and advancement and does not displace other
workers who perform such work.

9.24-2 Added costs to employers should be identified prior to the
employment of the studenttrainee and should be outlined
in the training agreement. The employer should be paid only
if it is apparent that without reimbursement he cannot
provide quality training.

Such added employer costs will not include the cost of
construction of facilities, purchases of equipment, and other
capital costs which would inure to the benefit of the
employer.

9.24-3 Added costs may be considered unusual costs or expenditures
made by an employer for the education and training of a
cooperative education student which otherwise would not
be available. Reimbursement of added costs to employers
for training may include, but shall not be limited to, the
following:
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(a) Specialized kinds of instruction which may be necessary
in training disadvantaged students. As soon as the
student-trainee can carry his share of the work load and
becomes a productive worker; reimbursement should be
discontinued. 6.

(b) Additional secretarial help required to keep and
maintain records.

(c) Special. training sessions for students by the personnel
department of other executives and specialists.

(d) Costs incurred by an employer for procurement of
related instructional materials for cooperative education .

students.

9.24-4 Such added employer costs shall be set forth in training
agreements, ti identifying and justifying the cost factors
applied, the amount of funds to be paid, and the duration
of reimbursement.

9.25 Costs to Students

Reimbursement AndiOe made to schools for added costs of providing
services to the stufltnt that participates in the program. These services
may be, but arti, not limited to:

(a) Transportation of students

(b) Placement of students completing program

(c) Costs in-urred by an employer for procurement of supplies,
uniforms, equipment, tools and other necessary items that would
be used exclusively for training.

(d) These expenses must not have the effect of underwriting personal
obligations and eXpenses which students in similar circumstances
are reasonably expected to assume.

9.26 Participation of Students in Nonprofit, Private Schools

Policies and procedures to be followed in cooperative vocational
education programs approved and funded under Part G of the Act
shall assure, to the extent consistent with the number of students
enrolled in nonprofit, private schools in the area to be served whose
educational needs are of the type which such a program shall be
designed to meet, that provisions have been made for participation
of such students in accordance with 4.2, State Plan.

No expenditures of Federal funds shall be made for private school
constru4tion or equipment except for mobile or portable equipment.
No funds shall be expended for salaries of teachers performing regular
duties-.
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9.26-1 Proposals shall be designed to include, to the extent
consistent with the number of students enrolled in private,
nonprofit schools in the geographic area, served by the
exemplary program or project, vocational education needs
of such students.

9.26-2 The number of students shall be determined and vocational
needs of students attending nonprofit, private schools shall
be met, after .consultation with persons knowledgeable of
the needs of those students, on a basis comparable to that
used in providing vocational education services to students
enrolled in public schools. Applications submitted by the
local educational agency to the State- Board shall indicate
the number of students enrolled in private, nonprofit schools
who will participate in each program proposed and the degree
and the manner of their participation.

9.26-3 Proposals will indicate the use made of public school
personnel in facilities other than public schools. Vocational
education .services may be provided by public school
personnel in other than public school personnel in other than
public school facilities but only to meet the vocational
education needs of those students designated in the proposal.

9.27 Noncommingling of Funds

9.27-1 The State board will set forth policies and procedures to
assure that funds from Federal sources made available under
Part G of the Act will not be commingled with State or
local funds so as to lose their identity as Federal funds.
Accounting methods will be established that assure that each
expenditure of Federal funds made available under Part G
of the Act can be separately identified as such.

9.27-2 The local educational agency, in its proposal for a

cooperative education program or project, is required to
identify Federal monies by providing a separate bank account
or separate ledger account to insure noncommingling of
funds, and also'provide procedures for allocation of funds
according to established standards.

9.27-3 An annual audit of State and local school district fiscal
matters is required by law.

9.28 Local Evaluation and Follow-Up Procedures

Local educational agencies conducting cooperative educational
programs shall provide for continuous supervision and evaluation of
students while engaged in on-the-job training. Procedures for
supervision and evaluation shall be included in training plans submitted
to the State Board. In addition, training plans shall include, but not
%limited to:

3



(a) The selection and employment of coordinating staff
(b) Duties and responsibilities of the staff
(c) Agreements for supervision of students to be entered into between

the local educational agency and cooperating employers
(d) Procedure for follow-up of ,students -

(e) Evaluation criteria for on-the-job training experiences
(f) Reporting of on-the-job training to the State Board.

4,

Procedures for evaluating are as follows:

. (a) Have local agencies designated proper person to supervise
students?

(b) Have students been employed based on needs, labor information,
and socioeconomics status?

(c)- Does training lead to employment?
(d) Does training assist students in reaching overall educational

objectives?
(e) Is curriculum designed to meet the needs of the particular students

and coordinated with employment opportunities?
(f) Have local educational agencies supplied follow-up information

on persons in training and those completing training?

9.3 Ancillary Services and Activities

9.31 The State Board shall provide for ancillary services and activities to
assure quality in cooperative education programs. Ancillary services and
activities may include, but not be limited to, the following:

9.31 -1 Develop programs with teacher training institutions in
teacher education for the training of cooperative education
teacher-coordinators, local administrators, and supervisors to
work in interdisciplinary areas.

9.31-2 Develop in-service workshops for teacher-coordinators, local
administrators, counselors, and employers of cooperative

it education students.

9.31-3 Develop curriculum materials and guidelines for evaluation
of cooperative education programs.

9.31-4 Support the development of a related instructional materials
center which will be maintained and supplied by the State
Board.

9.31-5 Provide job placement for cooperative occupation students
in cooperation with district and regional employment and/or
other agencies.

9.31-6 Provide for guidance and counseling for cooperative
education students.

9,31-7 The training plan shall provide for adequate local
administration and supervision of the cooperative education
program or project.
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10.0 Work-Study Programs for Vocational Education Students

In addition to the provisions in 1.0 and 2.0 of this part of the State Plan,
the following special provisions apply to work-study programs for Vocational
Education students supported with Federal funds under Part H of the Act.

10.1 Procedures for Approval of Work-Study Programs

The State Board will use the following criteria in determining the
relative priority of projects and will approve work-study programs in
the order determined by the application of such criteria ihsofar as
financial resources (Federal, State, and local funds)-are available for

, such programs:

(a) Information contained in applications from local educational
agencies or institutions relative to the number of school dropouts
and unemployed youth with those having a substantial number
of dropouts and unemployed youth receiving preference;

(b) Estimates contained in application as to the number of dropouts
and unemployed youth who need financial assistance to enroll
and continue full-time in an approved vocational program which
meets the standards and requirements of the State Plan;

(c) Statements regarding the character and number of employment
opportunities in the local educational agency or institution or
other public agency or institution;

(d) Work or employment shall be as closely related as possible to
the instruction, training, and occupational objective;

(e) The arrangements made locally for adequate supervision to insure
that all requirements of the State Plan are met;

(f) The extent to which local educational agencies or institutions are
using guidance and counseling and other related services designed
to achieve the purposes of the work-study program, namely,
keeping needy students in school; and,

Assurance that written agreements will be entered into between
the . local educational agency or institution and other public
agencies cooperative by furnishing employment to youth eligible
to participate under the work-study program.

(g)

10.11 Submittal of Applications

A local educational agency having determined the need for
a work-study program as provided under Section 10.0 shall
submit an application to the State Department of Vocational
and Technical Education. This application shall outline
nature, duration, and plan ofthe program, the existing local
conditions relative to the need for such work-study program,
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the probable number of participants, the training facilities
available, the type of work assignments possible, financial
provisions as they apply to 10.23, State Plan, and other data
as may be required. The local agency shall indicate the extent
to ,which local funding, h availible in order to meet matching
requirements, and shall indicate financial arrangements for
payment to students.

The application shall indicate the place(s) of employment
with assurance that a written agreement between the local
education agency shall be entered into with other public
agencies or institutions (Federal, State or local) and that
provisiqns shall be made for adequate supervision of student
employment.

10.12 Review of Application

Upon receipt of an application for a work-study program
in the State Department of Vocational and Technical
Education, the Supervisor of Work-Study shall assign a
priority of need as specified in criteria established. Priority
for approval of work-study programs shall be given to those
local educational agencies located in areas of high youth
unemployment and school dropouts. (See Section Y.10D,
State Plan) Localities with a history of shortages in skilled
occupations shall also be given consideration for approval.

The Supervisor of Work-Study shall be assisted in reviewing
the applications by appropriate committee members
appointed by the State Director of Vocational and Technical
Education. Review procedures shall include criteria such as

relevance to annual and long-range plans, adequacy and
competence of staff, reasonableness of cost estimates, and
expected outcomes.

10.13 Action on APplications

Recommendations by the Supervisor of Work-Study pursuant
to criteria in 10.11 and 10.12 concerning content of the
applications of work-study programs shall be made to the
State Director of Vocational and Technical Education.

Relative priority shall be assigned by the State Director of
Vocational and Technical Education. Programs shall be
implemented based on priorities established but in
accordance with the. availability of funds. The local
educational agency shall thus be notified in writing as to
approval, disapproval, or deferral status of application, and
award letter shall include approved budget and conditions
of award.
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10.2 Requirements of Work-Study Programs

10.2

Except as provided in Section 10.3 below, funds allocated to the State

under Part H of the Act will be expended solely for the payment
of compensation to students who are employed pursuant to work-study
programs which are approved by the State Board and meet the
following requirements:

10.21 Administratio of Pro *ram

The work-study program will be administered by the local

educational agency and made reasonably avaitablq (to the
extent of available funds) to alt qualified youth, in the area
served by such a9ency, who are able to meet the
requirements in 10.22 of this Plan and the Regulations.

10.22 Eligible Students

Employment under the work-study program will be furnished

only to a student who:

(1) has been accepted for enrollment or, if he is already
enrolled, is in good standing and in full-time attendance
in a program which meets the standards prescribed by
the State Board and the local educational agency for
vocational education programs under the 1968 Act and
the State Plan;

(2) is in need of the earnings from such employment to
commence or continue his vocational education

program; and,

(3) is at least fifteen years of age and less than twenty-one
years of age at the date of the commencement of
employment and is capable in the opinion of the
appropriate school authorities of maintaining good
standing in his school prograni while employed under
the work-study program.

10.23 Limitation on Hours and Compensation

(1) No student shall be employed nitre than fifteen hours
in. any week during which classes in which he is enrolled
are in session, or for compensation which exceeds 545
per month or $350 per academic year or its equivalent,
unless the' student is attending a school which is not
within reasonable commuting distance from his house,
in which case his compensation may not exceed $60
per month or $500 per academic year or its equivalent.
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(2) A student attending a class on a full-time basis in the
summer school term shall be limited to fifteen hours
of employment per week and the monthly
compensation of 845 or 860 as described in paragraph
(1); if the student is not attending classes during the
summer, there is no limitation upon his hours of
employment or the amount of compensation which he
may earn. The total of his summer earnings shall not
be limited by, or have the effect of limiting the
compensation paid to him for the academic year
pursuant to paragraph (1).

1024 Employment for Public Agency or Institution

Employment under work-study programs will be for the local
educational agency or for some other public agency or
institution (Federal, State, or local) pursuant to a written
arrangement between the local educational agency and such
other agency or institution; and work so performed will be
adequately supervised and coordinated and will not supplant
present employees of such instances where employment
under' work-study .programs is for a Federal agency or
institution, the written arrangement between the local
educational agency and the Federal agency or institution will,
state that students so employed are not Federal employees
for any purpose.

10.25 Maintenance of Effort

In each fiscal year during which a work-study program
remains in effect, the local educational agency will expend
for employment of its students an amount in State or local
funds that is at least equal to the average annual expenditure
for work-study programs of a similar nature during the three
fiscal years preceding the fiscal year in which the work study
program of such local educational agency was approved.

10.3 Funds for State Plan Development and Administration

The amount of Federal funds used to pay the cost of developing the
provisions in the State Plan applicable to work-study programs and
the cost of administering such provisions after their approval by the
commissioner will not exceed one percent of the State's allotment
under Part H of the Act for vocational work-study programs, or
$10,000.00, whichever is greater.
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14



131

1.0 Analysis of Manpower Needs and Job *Opportunities in the State of Oklahoma

1.1 Table 1-A and B summarized the State's projected labor demand and supply
for Fiscal Years 1975 and 1979.

1.2 Sources of data for Table 1-A and B: Oklahoma Employment Security
Commission Manpower Reports; Enrollment Reports; OTIS--Occupational
Training Information System -- Oklahoma, 1974.

t
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2.0 212

2.0 Analysis of Availability of Vocational Education

2.1 The following maps specify: (a) designated depressed area.vage 211, (b)
and (c) high rates of unemployment of youth and adults1pages 212 and
213, (d) areas with high rates of school dropout-page 214 and (3)
areas of greatest population density-page 215,

22,6
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3.0 218

3.0 Analysis of State's Population Relating to Vocational Education Needs

3.1 Table 2 provides population characteristics data used in determining vocational
education needs in Oklahoma.

3.2 Sources of data for Table 2:

a. Census of Oklahoma-1970

b. United States Department of Commerce

c. State Department of Education

d. Oklahoma State Regents for Higher Education

e. Oklahoma Employment Security Commission

f. Oklahoma Department .of Institutions, Social and Rehabilitative Services,

g. The Oklahoma State University Research Foundation

h. 1971 Standard Ethication Almanac

Vo,
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4.0 Annual and Long Range Planning and Budgeting

4.1 Vocational Education Program Needs

A strong demand for trained personnel in virtually all occupational areas
continues to be evident. A favorable industrial climate created by an abundance
of natural resources, governmental legislation which favors new and expanded
industry, and the provisions for training an adequate and efficient work force
all point to increased economic activity and population growth. Along with
economic growth in the_state are changes which are occurring in the occupational
structure of the labor force. Consideration will be given to factors influencing
occupational- characteristics, economic and social characteristics and the State's
population. Vocational and technical education programs shall be redirectd in
areas where required to meet changing economic and social patterns. The basic
objective of the five year plan shall be toward the preparation of persons for
gainful employment in existing and new job opportunities.

Employment Opportunities Related to Vocational Education Programs, Labor
Demand and 'Supply, was utilized in determining the instructional program
offerings. /;

ty Information to develop instructional programs was secured from the Occupational
Training Information System (OTIS) for Oklahoma, and the Oklahoma
Employment Security Commission with the projected labor and demands for
1975-1979. This labor demand was projected for thirteen distinct areas in the
State. The projected labor supply in Vocational and Technical Education is -

projected in keeping with the ongoing courses that are in operation designed
to meet the labor demands and expansion of Vocational and Technical Education
courses and based 100 percent upon the projected needs for labor, industry,
and management.

The infoimation used in Table 2, had a direct bearing on the occupational
programs offered at the secondary, pdst secondary, and adult levels. These
programs are, based on aids, distribution, seccindary and post secondary
enrollment, adults, and unemployment with special emphasis on the
disadvantaged at all levels, handicapped personnel at all levels, and consumer
homemaking education with special emphasis on secondary, post secondary, and
working women.

A very realistic projection indicates that all three levels of learning, that is,
secondary, post secondary, and adult, will have a large expansion by 1979. This
expantion* is, due to new prObrams which will be introduced in the areas of
health, business and office, "trade and industrial education, cooperative programs,
programs for the disadvintaged, handicapped, and exemplary programs.

4.11 Senondary

Sedondery vocational education programs will be conducted primarily
'in 425 regular secondary schools throughout the State. However,
nineteen area vocational-technical schools will accommodate a number
of the secondary students. Program offerings will exist for secondary
students in every occupational area. Expanded programs will be

237
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4.12 224

planned in many areas with emphasis placed on redirection to meet
the iieeds of business and industry employment demands. New and
expanded secondary programs in vocational education will be
emphasized in areas where school dropout rates are excessive. Major
emphasis will be placed on making program objectives relevant to the
needs exhibited by business and industry for employment purposes.

4.12 Post Secondary

Persons enrolled in post secondary programs in Oklahoma are primarily
youth or adults, who have completed or left high school and are
available for an organized program of study in preparation for entering
the labor market. Post secondary offerings will be conducted in every
occupational area.

Additional course offerings will supplement present courses and provide
for more training opportunities in emerging occupational areas. Health
occupations in particular needs to be strengthened and expanded to
accommodate the large increases registered in the labor market for
trained persons in this field. Technical education, as it applies to the
training of technicians, needs to be strengthened with expanded
courses.

4.13 Adult

There exists substantial demand for the development and
implementation of adult programs on a comprehensive basis. This
demand ispxpected to increase; consequently, additional programs have
been pla*ed to meet projected needs. Persons who have already
entered the labor market and who need training or retraining to achieve
stability or advancement in employment to meet the needs of business
and industry will be served in these programs. Emphasis will be placed
on preparatory training programs designed to train underemployed and
unemployed adults. In every instructional area, it is expected that adult
enrollment will be increased. Trade and industrial education in all
occupational areas represented will be. greatly increased for meeting
additional job opportunities in the labor market.

4.14 Disadvantaged

Additional programs will be made available in vocational education
for disadVaritaged persons. The needs of these persons constitute a
particular type of group of persons who are desirous of and who are
in need of vocational education. This group will be made up of many
different types of individuals namely, the elementary and high school
dropout, the disinterested student, the slow learner, the culturally
deprived person, the academically deficient person, and persons with
other handicaps which prevent them from succeeding in the regular
vocational education programs. An extensive number of programs will
be operated whereby the heedcof this group of persons will be served
adequately. Special classes which will serve disadvantaged persons
exclusively will be operated. In addition, many of these persons will
be served in regular vocational education classes if their particular
deficiencies will enable them to be enrolled in regular classes.

240'8



225 4.15

Persons in the disadvantaged group who will be served include the
elderly, persons in correctional institutions, potential school dropouts,
school dropouts, economically and culturally deprived, persons from
minority groups, and those who are academically disadvantaged.

4.15 Handicapped Persons

Persons who are handicapped by virtue of being mentally retarded,
hard of hearing, deaf, speech impaired, visually handicapped, seriously
emotionally disturbed, crippled, or other health impaired persons will
be served by vocational 'education programs. The development of
programs for the handicapped will be related to areas whereby
deficiencies will not be major obstacles to training success and
subsequent job placement.

4.16 Multi-Group

Vocational education programs planned will be flexible and geared to
the needs of persons who are desirous of and have the aptitude to
participate in such training. A wide range of occupational offerings
shall be offered with diversification so as not only to meet precise
job requirements but to meet needs reflecting deficienCies in economic,
social, and educational aspects. Those persons meeting criteria for
identification as having academic, socioeconomic, or other handicaps,
that prevent them from succeeding in regular vocational programs, shall
be afforded opportunities for acquiring vocational training in regular
and special classes.

Priority for program funding will be based on economically depressed
areas of the State, counties, communities, and/or cities where the rates
of school dropouts are considered high and where family income is
substantially low.

The CVET programs include a combination of vocational and modified
related instruction that provides the educational opportunities of
acquiring a salable vocational skill while also acquiring basic knowledge
in the related fields of math, science, English, and social studies.

4.2 Table 3 contains the levels of programs and target populations composing the
annual and long-range program and budgeting plan for Fiscal Years 1975 and
1979.
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5.0 Projection of State's Enrollments

5.1 Table 4 contains the State's projected enrollments in programs of
vocational and technical education for the Fiscal Years 1975 and
1979.

Table 4

Projections of State's Enrollments

Occupational Programs
Summarized by O.E. Codes
(Gainful Only) 1 /

1974 1975

xxx

1979

current
xxx xxx

01. 25,598 26,938 29,006
04. 6,689 7,022 9,609
07. 4,087 4,489 5,907
09.02 2,560 2,815 3,537
14. 8,575 9,118 11,857
16. 4,693 5,028 5,513
17. 38,273 40,192 49,109
99. Group Guidance 1,896 2,107 2,528
99. Industrial Arts 45 103 47,358 56 379

TOTAL 137,474 145,067 173,445

Level of Instruction
(Gainful Only)_1/ _. xxx xxx

Secondary 90,370 95,130 112,777
Post Secondary 7,875 8,639 111113

Adult 39,229 41,298 49,555
TOTAL 137,474 ' 145,067 173,445

Special Programs/
Purposes 2/ xxx xxx xxx

Disadvantaged 48,818 51,365 58,660
Handicapped- 13,267 13,857 16,458
Cooperative Education
Part G Only 1,752 2,288 2,733
Work Study 378 509 525
Exemplary 2,110 3,741 4,039
09.01 Consumer & Homemaking

Part F 32,624 34,149 37,564

1 / Unduplicated Count
2/ May be Duplicated Count 25,;

5.0
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6.0 Fiscal Year 1975 Enrollments

6.1 Table 5 is a summary of the estimated vocational and technical education
enrollments for gainful employment and other funded enrollments for Fiscal
Year 1975.
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7.0 Estimates of Total Funds Needed for Vocational and Technical Edu
Allocation Plan

7.1 Table 6 contains an estimate of the funds needed for vocatio
education for Fiscal Years 1975 and 1979.
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247. 7.1

Footnotes (Table 6)

1/ Funds. to be expended during the fiscal year of this plan.

2/ Projected need for funds for Fiscal Year 1979.

3/ Indicate here- the amount of the above funds, allocated by purpose (except con-
struction), which is to be contracted. Do not include these amounts in the grand
total at bottom.
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8.0 Construction Projects on Which Construction Will Start in Coming Year

8.1 Listed in Table 7 are the construction projects which will start in Fiscal Year
1975 and a projection for each year for the next four years in order to conduct
the State's projected programs of vocational and technical education.
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4

9.0 Actual and Projected Demand for Vocational Education Personnel Development

9.1 Contained in Table 8 is the current status of professional personnel and a
projection of the State's need for each of the Fiscal Years 19750through 1979.
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10.0 Financial Plan for Personnel Development Based on Funds Available or
Anticipated /
10.1 Table 9 presents a projection of the breakout of funds needed for

professional personnel development for Fiscal Year 1976,
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State Oklahoma Fiscal Year 1975

Requesi for Transfer of Federal Funds Allotted Under Section 102(a)

Allotment from which Allotment to which
transfer is to be made transfer is to be made Amount

Part B Part C

E

F

H

Part C Part B

E

F
G
H

Explanation of transfer: Indicate hov the annual plan will be affected by the transfer
and provide information which assures consideration of criteria in Regulation 1102.156(b).

May 23, 1974
(Date)

No transfers anticipated

2 ' 0

Francis Tuttle

(Signed)

State Di rector

(Title)



Name

Dr. Francis Tuttle
Arch B. Alexander
Byrle Killian

Larry Hansen
Dr. Wm. W. Stevenson
Dale Hughey
Dr. Gene Smith --
Dale A. Cotton
Ronald J. Wilkerson

'Mrs. Karen Thomas
Byrle Killian
Ralph Dreessen
Cleo A. Collins
John D. Jones
Donald D. Brown
Joe Raunikar
Verlin Hart
Bob Mitchell
Paul W. Newlin
Garvin A. Isaacs
4ohn Talbott
Jess Banks
Dick Bayless
Victor Van Hook

Rex M. Moore
Miss Denise Ann Pierce
Ted Best
Bruce Gray
R L Beaty
James Hall

Norman Fik
Hugh. Lacy
Will Anderson
Bill White
Dyton Matthews
Eugene,Dollar
Ellis Mc Hendry
Jack Webb
Dr. Wm, D. Frazier
Dr. Charles 0. Hopkins

APPENDIX A
STATE STAFF DIRECTORY

1515 West Sixth Avenue
Stillwater, Oklahoma 74074

405/377-200Q_

Title

State Director
Deputy Director
Assistant Director

Assistant Director
Assistant Director
Assistant Director
Manager
Pub. Info. Officer
Asst. Pub. Info. Officer
Manager
State Supervisor
Asst. State Supervisor
District Supervisor
District Supervisor
District Supervisor
District Supervisor
District*Supervisor
District Supervisor
Executive Secretary
Asst. State Coordinator
Asst. State Coordinator
Asst. State Coordinator
Asst. State Coordinator
Coordinator

.1

Asst. State Supervisor
Specialist

----State Supervisor
Asst. State Supervisor
Director
Field Auditor
Field Auditor
Accountant
State Coordinator
Asst. State Supervisor
Asst. State _Supervisor
Asst. State Supervisor
Teacher Trainer
Purchasing Agent
Asst. Purchasing Agent
Director
Coordinator

209

Area(s) of Responsibility

Vocational and Technical Education,
Supportive and Adm. Services
Educational Services and Special

Programs
Business, Finance, and Purchasing
Research, Planning, and Evaluation
Area Vocational Technical Schools
Systems Design & Computer Services
Public Information
Public Information
Communications Center
Vocationa Agriculture
Vocationa Agriculture
Vocationa Agriculture
Vocationa Agriculture
Vocationa Agriculture
Vocationa Agriculture
Vocationa Agriculture
Vocationa Agriculture
F FA
Area Vocational Technical SchdOls
Area Vocational-Technical! Schools
Area Vocational - Technical Schools
Area Vocational-Technical Schools
Cooperative Programs and State

Supervisor, Business and
Office Education

Business and Office Education
Systems
Distributive Education
Distributive Education
Finance
Finance
Finance
Finance
Manpower Development and Training
Manpower Development and Training
Manpower Development and Training
Manpower Development and Training
Manpower Development and Training
Purchasing
Purchasing
Research Coordinating Unit
Planning



Dr. J. B. Morton Coordinator Information Services
Ralph W. Ross Coordinator Evaluation
Leslie V. Miller Director VIEW
Ronald J. Kraft Specialist Manpower Supply
Dale Allen Project Coordinator Dropout Restoration Project
Ronald Meek Coordinator Curriculum & Instructional Materials
Bob Patton Asst. Coordinator Curriculum & Instructional Materials

and Supervisor, Printing &
Publications

Dr. Ireile Clements Asst. Coordinator Curriculum & Instructiona Materials
Mrs. Helun Rogers Curriculum Specialist Curriculum & I nstructiona Materials
Dr. Wayman Penner Curriculum Specialist Curriculum & lnstructiona Materials
Dr. Pete Braker Curriculum Specialist Curriculum & Instructiona Materials
Mrs. Ann Benson Curriculum Specialist Curriculum & Instructiona Materials
Mrs. Sheila Stone Editor Curriculum & Instructiona Materials
Mrs. Nancy Skach Librarian Curriculum & I nstructiona Materials
Hallard Randall Equipment Specialist Equipment Pool
Edmund- D. Simank Warehouse Supervisor Equipment Pool
William Heister Inventory Specialist Equipment Pool
Olen D. Joyner Coordinator Specia Schools
Dan Lindsey Program Specialist Specia Schools
Robert Baiter Program Specialist Specia Schools
A. D. Matlock Program Specialist Specia Schools
Kenneth King
Roger Ragland

Technical Writer
Technical Writer

Specia
Specia

Schools.,
Schools

Lee Burton Technical Assistant Community Development Training
Kenneth Domnick Area Coordinator Industrial & Technical Services
Dr, Zed F. DeVaughan Consultant Supervisory Development Training

and Personnel Development
Roy Ayres State Supervisor Trade and Industrial. Education
Charles T. Haraughty Asst. State Supervisor Trade and Industrial Education
Jack Hefner District Supervisor Trade and Industrial Education
Ray Meritt District Supervisor Trade and Industrial Education
Leonard Cokeley District Supervisor Trade and Industrial Education
Bill Reding Director VICA
Clyde Matthews Coordinator Special Programs
Harry A. Robinson Program Specialist Cooperative Vocational Education
Jack Herron Program Specialist Disadvantaged and Handicapped
Ralph Dreessen Program Specialist Exemplary Programs
Harold Winburn State Supervisor Industrial Arts Education

4100 North Lincoln Boulevard, Oklahoma City, Oklahoma
Bill Phillips Coordinator
Dr. Patricia Jamison State Supervisor
Miss Yvonne Bender Asst. State Supervisor
Clyde Hamer Asst. State Supervisor
Miss Nedra Johnson State Supervisor
Mrs. Frances Summers NE District Supervisor
Miss Martha Frizzell NW District Supervisor
Miss Helen Jensen SW District Supervisor
Miss Joyce Thompson SE District Supervisor
Mrs. Lenorah Polk East District Supervisor

and Special Assistant
West District Supervisor

and Special Assistant
Mrs. Wanda Wilson

73105 405/521-3305
Oklahoma City Vo-Tech Offices
Health Occupations Education
Health Occupations Education
Health Occupations Education
Home Economics Education
Home Economics Education
Home Economics Education
Home Economics Education
Home Economics Education

Home Economics Education

Home Economics Education



4545 North Lincoln boulevard, Okahoma City, Oklahoma 73105 405/528.5594
Bill Phillips Director Marketing Tech. & Adult Education

Training Specialist
John Friedemann Training Specialist Adult Education

* Mrs. Zelma King Director Real Estate Institute
Training Specialist Real Estate Institute

Miss Blanche Portwood Staff Specialist Work Study

Will Rogers/Sequoyah Building Tunnel, Oklahoma City, Oklahoma 73105 405/521-3474
VoTech Data CenterSteve Tims Programmer

State Department
405/478-2681

* Murl Venard
* Merle Collins

Jack Taylor

of Education, State Capitol, Oklahoma City, Oklahoma 73105

Coordinator Guidance and Cou nseling
Coordinator Guidance and Counseling
Coordinator VIEW

108 N.E. 48th, Oklahoma City, Oklahoma 73105 405/5242319
John Provence Director Oklahoma City Skills Center
LeRoy Ward Assistant Director Oklahoma City Skills Center

507 Will Rogers Building, Oklahoma City,__Oklahoma 73105 405/521-2195
H. R. "Hank" Jacobs Coordinator Industrial and Technical
Jimmy F. Roblyer Area Coordinator Industrial and Technical

--___

616 South Boston, Tulsa, Oklahoma 74119 918/585-1201
John Marrs Area Coordinator

718 East 36th Street,iTulsa, Oklahoma 74106 918/425-7555
Leon Nash Director
Quentin Walkup Assistant Director

Box 478, Sulphur, Oklahoma 73086 405/622-2173
W. M. Whitley Director
Jerry Holman Assistant Director

Star Route, Box
Monroe Henson
B. W. Plurhmer

Industrial and Technical

Tulsa Skills Center
Tulsa Skills Center

Services
Services

Servtces

Southern Oklahoma Rural. Skills Center
Southern Oklahoma Rural Skills Center

68, Hodgens, Oklahoma 74939 918/6534826
Director Ouachita Inmate Trianing Center
Asst. Supervisor for

Program Evaluation Ouachita Inmate Training Center

P. O. Box 530, Wilburton, Oklahoma 74578 918/465-3949
Ross B. Stivers Area Coordinator

Eldred Chronister
Mrs. Bettie A. Cross
Jimmie Archey
Harvey Cltgg

,Mrs. Leona Edwards
Dwight Blankenship:,
Raymond Wilson
Buddy Taylor

Asst. Program Director
Career Specialist
Career Specialist
Career Specialist
Career Specialist
Career Specialist
Career Specialist
Project Coordinator

Vo. Ed. & Program Director,
Mobile Career Development

Mobile Career Development
Mobile Career Development
Mobile Career Development
Mobile Career Development
Mobile Career Development
Mobile Career Development
Mobile Career Development
Dropout Restoration Project

* Persons not suppoited under the State Plan for Vocational Education.
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APPENDIX B

Cooperative Agreement for Guidance and Counseling Services

This agreement is by and between the State Board of Vocational and Technical' Education
.and the Guidance and Counseling section of the State Department of Education.

Purposes of the Agreement

1. To provide a program of Vocational Guidance and Counseling which will effectively
safeguard and promote the program outlined in the State Plan for Vocational and Technical
Eddcation.

2. Specifically it shall be the purpose of this agreement to provide the personnel, services,
materials, and administrative structure to promote vocational guidance and counseling
services which are designed to (1) identify and encourage the enrollment of individuals
needing vocational education, (2) provide the individuals with information necessary for
realistic vocational planning, (3) assist them while pursuing the plan, (4) aid them in
vocational placement, and (5) conduct follow-up procedures to determine the effectiveness
of the vocational instruction and the guidance and counseling program,

Responsibilities of the Guidance and Counseling Division

1. Use every means possible to effectively promote "Vocational Guidance and Counseling
Programs" as described in the purposes of this agreement.

2. To use the personnel, services, and materials furnished and assigned to the Guidance
and Counseling Section for vocational guidance as described under the purposes of this

'agreement or which may hereinafter be determined to achieve the purposes of ,.the
Vocational Education, Amendments of 1968.

3. To assign areas of responsibility to the personnel assigned under thivagreement and
provide the Director of Vocational and Technical Education with a list of assignments.

4. Maintain a close contact and relationship with the Oklahoma Employment Security
Commission, Industrial Development and Park Department, -labor organizations, business
and industry organizations, and other State agencies or groups who may provide
information on employment needs and opportunities.

5. Provide for a flow of information to the State Director of Vocational and Technical
Education and the Divisions of Vocational and Technical Education which will keep them
informed of the current information avilable.

6. Provide for the filing of an annual report to the Director of Vocational and Technical
Education and other such reports as may be required by the State Director and/or the
Department of Health, Education, and Welfare.

7. Provide a budget to be presented to the State Director and the State Board of
Vocational and Technical Education which will be desirable to accomplish the purposes
of this agree. *This budget information will be supplied on dates to be determined.

2 2



8. To meet with the State Director or the State Board each year to negotiate the
operating budget for the next fiscal year.

9. To keep accurate fiscal' records Which shall be open for accounting or auditing by
the representatives of the State Board or the Department of Health, Education, and Welfare.

10. T6 provide for a close working relationship between regular members of the Guidance
and Counseling Division and the assigned members for vocational counseling so there will
be a free exchange of information which may promote the purposes of each group.

11. To employ the personnel provided for under the terms of this agreement and upon
approval of the budget who have at least the minimum qualifications of the other assistant
directors of the division. To employ those who have vocational and/or backgrounds in
industry.

12. To designate the vocational guidance personnel as assistant directors and to pay them
on the same scale as the regular assistant directors. The State Superintendent will
recommend and the State Board of Vocational and Technical Education will approve
employment of all personnel employed under this agreement.

a

13. To work with the State Director or a 'person designated by the Director and
recommend a plan for evaluation of the services provided. The plan shall be approved
by the State Board of Vocational and Technical Education.

Responsibility of the State Board of Vocational, and Technical Education

1. To obtain an arrangement with the Director of the Guidance and Counseling Division
whereby a program of vocational guidance and counseling will include personnel and
services sufficient to meet the standards and requirements of the instructional programs
of the State Plan.

2. Approve the operating budget and providis for the assignment of adequate personnel,
materials, equipment, and services to accomplish the purposes of the agreement.

3. Provide one person in addition to the Director of Vocational and Technical Education
who shall be assigned by the Director for liaison between the State Board and the Guidance
and Counseling section, All requests and contacts shall be provided through the Director
or the person assigned. This, however, does not exclude the working relationships which
should develop between the divisions of Vocational and Technical Education and the
Guidance and Counseling section.

4. Provide to the Director of Guidance and Counseling those report forms which shall
be expected.

This is an agreement to which the undersigned agree in a spirit of professional cooberation,
and it shall be binding on both parties. Either party may void this agreement upon,100
days notice prior to the beginning of any fiscal year.
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State Department of Education:

P,(421_1:-.1)
e Fish

Blan San in

State Superint#ndent of Public Instruction

Director of Guidance, and Counseling

May 24, 1972 Date

State Board of Vocational and Technical Education:

rancis utt e

President

Director of. Vocational and Technical Education

May 24, 1972 Date

+5,

L
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APPENDIX C

A Cooperative Agreement Between the State Board of Vocational
and Technical Education and the Oklahoma Employment Security

Commission (Pursuant to PA... 90-576, section 123 (a) (8) )

This agreement is by and between the State Boarti of Vocational and Technical Education
and the Oklahoma Employment Security Commission.

The purposes of this agreement are:

(1) To bring about a cl6se and harmonious working relationship between the
two agencies who are parties hereto in order that the best interests of those
needing training for employment, or the upgrading or retraining of those
seeking to improve their employment opportunities may be served.

(2) To furnish occupational information to those who are interested in training
for employment, re-employment or the upgrading of their employment
opportunities.

(3) To utilize the maximum efforts of the two agencies in the provision of
training, employment opportunities, and placement services to secondary
school students, post secondary school students or those who have dropped
out of high school, adults who are employed or unemployed and who need
training or retraining to secure employment, achieve stability or
advancement in employment.

(4) To make available training and employment oppo'rtunities to those persons
who have academic, socioeconomics, or other handicaps.

',-
Responsibilities of the Oklahoma Employment Security Commission Under the Agreement:

(1) The Employment Security Commission will make available to the State
Board occupational information regarding reasonable prospects for
employment throughout the State.,

(2) Work closely with the State Board representatives on both State and local
levels to the end thal training may be kept as closely related as_possible
to the occupational needs of the State.

(3) Work cooperatively with the Vocational Guidance and Counseling section
of the State Board on State and local levels.

Responsibilities of the State Board of Vocational and Technical Education Under -the
'Agreement:

(1) The State BOard will actively seek information and consult with State
Employment Security Commission persohnel relative to occupational
opportunities.

2 7



(2) The State Board will furnish to the Emplo9iilent Security Commission lists
of persons, including their odcupationa qualifications, who have completed

..or are completing vocational education courses in schools.

(3) The State Board, through its vocational guidance and counseling personnel,
will maintain a close working relationship with the guidance and counseling
personnel (If the Oklahoma Employment Security Commission.

General

If the State Board of Vocational and Technical Education requires services or information
that is not normally available through the regular programming of the Oklahoma
'Employment Security Commission, the State Board will negotiate with the Oklahoma
Employment Security Commission for the 'payment for these special services.

Representatives of the State Board of Vocational and Technical Education and the State
Employment Security Commission will meet periodically throughout the year in order
to develop a close working relationship on the mutual problems outlined in this agreement
and to add to and improve their respective contributions to the program of training and
placement to the end that the best interests of those seeking training, employment, and
advancement may be better served.

Date: May 24, 1972 Signed

9

1101 IA 411 11-
rris eonhard

Employment Service Director
Oklahoma Employment Security Commission

. g L

rams uttle
State Director
State Board of Vocational and Technical
Education
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APPENDIX D

(70' O.S. 1971, I 14101)

State Board of Vocational and Technical Education
- Membership - Appointments and Tenure.

There is hereby 'created the. State Board of Vocational' and Technical Education which
shall succeed to all of the powers and duties heretofore invested in the State Board for
Vocational Education. The membership of the State Board of Vocational and Technical
Education shall consist of the State Superintendent of Public Instruction and the six (6)
appointed members of the State_ Board of Education as ex officio voting members, plus
six (6) members to be appointed by the Governor, five (5) of whom shall be appointed
with the advice and consent of the Senate. The Governor shall appoint one such appointive
member from each of ;the six (6) congressional districts. All appointments made. by the
Governor shall be initially as follows: One for a term of one (1) year, one fora term
of two (2) years, one for a term of three (3) years, one for a term of four (4) years,
one for a term of five (5) years, and one for a term of six (6) years. Thereafter all
such members appointed by the Governor shall be appointed for a term of six (6) years.
All such terms shall expire on the first day of April of the year in which the term of
each member expires. The chairman of the board shall be the Stat*Superintendent of
Public Instruction. The director of the Department of Vocational and Technical Education
shall serve as an ex officio nonvoting member and shall be the executive officer of said
board. Added Laws 1971, c. 281, I 14101. Eff. July 2, 1971.
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APPENDIX E

A cooperative agreement between the State Board of Vocational and technical Education
and the Department of Public Welfare. (Pursuant to 'P.L. 90-576, Section 123 (a) (9))

This agreement is by and between the State Board of Vocational and Technical Education
and the Department of Public Welfare.

The purposes of this agreement are:

(1) To bring about" a close and harmonious working relationship between the two
agencies who are "parties hereto in order that the best interests of ,those
handicapped persons who need training for employment, or the upgrading or
retraining of those handicapped persons seeking to improve their employment
opportunities may be served.

(2) To furnish pertinent information to handicapped persons who are in need of
training for emOloyn4i4e-employment or the upgrading of their employment
opportunities, °

(3) To utilize the maximum effoits of the two agencies in training, rehabilitative,
and placement services, to ,handicapped Oersons.

Responsibilities, of the Depertmene of:Public Welfare under the agteement:

(1) The Department of Public Welfare will make available to the State Board
information, regarding handicapped persons Who are in need of vocational
education.

(2) Work closely with the State Board Representatives on both State and local levels
to the end that training of the handicapped persons ,rcnay be kept as closely
related as possible to eMplOyment opportunities In Abe ,State.

(3) Provide guidance and testing services for perssons receiving vocational and
technical education training where feasible,

(4) Assist in ettablishing guidelines and evaluating *grams of vocational education
for the handicapped.

Responsibilities of the State Board of Vocational and Technical Education under the
agreement:

( 1 ) The State Board will actively seek information and consult with personnel of
the Department of Public Welfare relative to handicapped persons in need of
vocational training. 4

(2) The State Board will furnish to the Department of Public Welfare lists of
handicapped persons who are completing vocational training courses, type of
training completed, and level of achievement,

(3) Provide information in regard to evaluation 0 vocational education training
programs for the handicapped.



General

If the State Board of Vocational and Technical Education requires services or information
that is not normally available through the regular programming of the Department of
Public Welfare, the State Board will negotiate with the agency for payment for these
special services.

.44,40 A

Representatives of the State Board of Vocational and Technical Education and the
Department of Public Welfare will meet periodically throughout the year in order to develop
a close working relationship on the mutual problems outlined in this agreement and to
add to and improve their respective contributions to the program of training and placement
of handicapped persons to the end that the interests of these persons may be better served.

Date: May 24, 1972 Signed:
L. E. Rader
Director of Public Welfare
Department of Public Welfare

rancis uttle, tate utrector
State Department of Vocational and
Technical Education I



APPENDIX F

A cooperative agreement between the State Board of Vocational and Technical Education
and the Special Education Section of the State Department of Education. (Pursuant,to
P.L. 90-576, Section 123 (a) (9) )

This agreement is by and between the State Board of Vocational and Technical Education
and the Special Education Section of the State Department of Education.

The purposes of this ,,greement are:

(1) To bring about a close and harmonious working relationship between the two
agencies who are parties hereto in order that the best interests of (a) handicapped
and/or (b) disadvantaged persons who need training fOr employment, or the
upgrading or retraining of those handicapped and/or disadvantaged persons
seeking to improve their employment opportunties may be served.

(2) To furnish pertinent information to handicapped and/or disadvantaged persons
who are in need of straining for employment, re-employment or the upgrading

o
of their employment opportunities,

in(3) To utilize the maximum efforts of the two agencies n training, rehabilitative,
and placement services to handicapped and/or disadvantaged persons.

Responsibilities of the Special Education Section of the State Department of Education
under this agreement:

(1) The Special Education Section will make available to the State Board information
regarding handicapped and/oif disadvantaged persons who are in need of
vocational education.

(2) Work closely with State Board Representatives on both. State and local levels'
to the end that training of handicapped and/or disadvantaged persons may be
kept as closely related as possible to employffient opportunities in the State.

(3) Provide guidance and testing services for persons receiving vocational and
technical education where feasible.

(4) Assist in establishing and evaluating programs of vocational education for the
handicapped and/or the disadvantaged.

Responsibilities of the State Board of Vocational and Technical Education under the
agreement:

(1) The State Board will actively seek informatio6 and consult with personnel of
the Special Education Section relative to handicapped and/or disadvantaged
persons in, need of vocational training.



ry

'(2) The State Board will furnish to the Special Education Section lists of handicapped
and/or disadvantaged per-sons who are completing vocational education courses,
type of training combletedand level of achievement.

.]

,(3) Provide information in regard to evaluation of vocational education programs
for the handicapped and/or disadvantaged,

General . ..t_
. ,:11, .

If the State Board of Vocational and Technical Education requires services or information '
that is not normally available through the regular programming of the Special Education
Section, the State Board will negotiate with the agency for payment for those special
services. .

Representatives of the State Board of Vocational and Technical Education and the Special
Education SectiOn of the State Department of Education will meet periodicplly throughout
the year in order to develop a close working relationship on the mutual problems outlined
in this agreement and to add to and improve their respective contributions to the program
of training and plecement of handicapped and /or disadvantaged persons to the end that
the interests of these persons may be better served.

Date: May 24, 1972- Signed:
Leslie R. Fisher
Superintendent of Public Instruction
State Department of Education

7.1
Francis Tuttle, tate rector
State Department of Vocational and
Technical Education
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APPENDIX G

Adoption, amendment or repeal of rules - Notice
and opportunity to be heard - Emergency rules.

(a) Prior to the adoption, amendment, or repeal of any rule, the agency shall:

(1) Give at least twenty (20) days' notice of its intended action. The notice
shall include a statement of either the terms or substance of the intended
action or a description of the subjects and issues involved, and the time
when, the place where, and the manner in, which interested persons may
present their views thereon. The notice shall be mailed to all persons who
have made timely request of the agency for advance notice of its rule-making
proceedings and shall be published in the Oklahoma Gazette, or successor
publication;

(2) Afford all interested persons reasonable opportunity to submit data, views,
or arguments, orally or in writing. in case of subitantive rules, opportunity
for oral hearing must be granted if requested in writing by at least
twenty-five (25) persons, by a governmental subdivision or agency, or by
an association having not less than twenty-five (25) members. The agency
shall consider fully all written and oral submissions respecting the proposed
rule.

(b) If an agency, finds that an imminent peril to the public health safety, or welfare
requires adoption of a rule upon fewer than twenty (20) days' notice and states in writing
its reasons for that finding, it may proceed without prior notice or hearing or upon any
abbreviated notice or hearing that it finds practicable, to adopt an emergency rule, The
rule may be effective for a period of not longer than one hundred twenty (120) days,
but the adoption of an identical rule under the procedure set by subsection (a) js not
precluded. The sufficiency of the reasons for a finding of imminent peril to the public
health, safety or welfare shall be subjer to judicial review.

(c) No rule hereafter adopted is valid unless adopted in substantial compliance with
this Section. A proceeding to contest any rule on the ground of noncompliance with
the procedural requirements of this Section must be commenced within two (2) years
from the effective date of the rule. Laws,1963, c. 371, 1 3.
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APPENDIX H

Rules and Regulations of the
State Board of Vocational and Technical Education

Governing the Establishment and Operation of Area School Districts
For Vocational and/or Technical Education

Criteria for Establishment of Area School Districts
for Vocational and/or Technical Schools

Section 1. A proposed area school district shall have a total minimum scholastic population
of 15,000 or serve a 50-mile radius from the proposed site of the school or one of the
schools of the district,

Section 2. A proposed area school district shall have a minimum net assessed valuation
of $40,000,000 after homestead exemptions.

Section 3. The establishment of a proposed area school district shall be subject to a
determination by the. State Board of Vocational and Technical Education, hereinafter
referred to in these Rules and Regulations as the State Board, that there is a need for
the district and that the operation of the school or schools of the district can be adequately
funded. To aid the Board in making such determination, there shall be filed with the
Board -an- application which provides_a_complete_pirture_of the_propnseri district in _regard
to <site,7-population, assessed valuation, current school enrollments, estimated secondary
school enrollments, estimated post high school and adult enrollments, employment
opportunities, and other information relating to the justification of an area school district.

PART Iii

Procedures for Establishment of Area School Districts
for Vocational and /or Technical Schools

Section 1, An area school district shall not be established unless a written application
therefore has been filed with the State Board. Establishment of the district shall have
been requested in a resolution adopted by the board of education of each independent
or dependent school district having territory that would be included in the proposed area
school district. If, however, the proposed area school district would include an unusually
large area and establishment of the district shall have been requested in a resolution adopted
by the board of county commissioners of each county having territory that would be
included, the State Boardi.may waive the requirement of resolutions by the boards of
education. Signed or certified copies of all resolutions required under this Section shall
accompany the application filed with the State Board.

Section 2. When an application is filed with the State Board as provide) by the preceding
Section, the State Board will cause a study of the proposed area school district to be
made; and if the State Board determines that the proposed district meets criteria and
requirements prescribed by the State board, and that there is a need for the district,
and that the, operation of the school or schools of the district can be adequately funded,
the State Board will call an election to be held in each independent and dependent school
-district having territory that would be included in the proposed area school district, for
the purpose of permitting school district electors of the district to vote on the question
of whether the territory comprising the independent or dependent school district shall

be included in the proposed area school district.
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Section 3. The board of education of each such independent of dependent school district
shall conduct the election in the district at the time specified by the State Board, and
shall certify the results to the State Board within 24 hours after the polls close. The
expense of holding the election shall be paid by the independent or dependent school
district.

Section 4. (a) The territory comprising an independent or dependent school district will
not be included in the proposed area school district unless a majority of the school district
electors of the independent or dependent school district, voting on the question at such
election, vote in favor thereof. (b) Notwithstanding an unfavorable vote in an independent
or dependent school district, an area school district may be established and the territory
comprising other independent and dependent school districts in which the votes have been
favorable may be included in the area school district, if criteria prescribed by the State
Board can be met. (c) if the criteria cannot be met because of unfavorable votes in one
or more independent of dependent school districts, the State Board may hold establishment
of the proposed area school district in suspension for not to exceed one year, and in
the meantime may, at the request of the board of education thereof, call another election
on the same question in any independent or dependent school district that voted
unfavorably more than 90 days previously.

Section 5. Whenever there has been a compliance with these. Rules and Regulations, the
State board will issue an Order declaring the area school district to be established and
designating its name.
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APPENDIX I

(70 0.S., 1971, ) 5-123)

Expenditures - Limitations

No expenditure involving an amount greater than Five Hundred Dollars ($500.00) shall
be made by a board of education except in accordance with the provisions of a written
contract, and no contract involving an expenditure of more than One Thousand Dollars
($1,000.00) for the purpose of erecting any public building or making any improvements
shall be made except upon sealed proposals and to the lowest responsible bidder. Provided
thii Section shall not be construed to prohibit a school district from erecting a building
or making improvements on a force account basis. Added Laws 1971, c. 281, i 5-123.

Sr
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APPENDIX J

Requirements for a School Counselors Certificate
(From Teacher Education, Certification, and Assignment Handbook,

State Department of Education)

An approved program shall include a minimum of 22 semester hours of graduate work
distributed as follows:

1. Basic guidance coursestwelve semester hours.
Principals.of administration of Guidance-1 course
Techniques of Counseling1 course
Vocational and occupational information-1 course
Counseling practicum-1 course

2. Curriculum constructiontwo semester hours.

3. Educational and/or psychological measurementsthree semester hours.
(The major emphasis in this area shall be on the administration and nature
of group tests and the use of the results or such tests in helping children.)

4. Growth, development, learning, and adjustments--five semester hours.

A master's degree shall be required of all who complete the program.

)
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Revised Feb 74
Appendix K

State Board of Vocational & Technical Education
APPLICATION FOR VOCATIONAL EDUCATION PROGRAIVIM

for School Year 19

NAME OF SCHOOL

P.O. ADDRESS

SCHOOL DISTRICT. NO DATE

COUNTY

The above named school district requests Vocational & Technical Education funds as reimbursement on the salary or salaries'
of Vocational .Education personnel in the following occupational area(s):

Vocational Agriculture
Distributive
Home Economics
Local Director(s)
Special Programs

Trade & Industrial
Health Occupations
Business & Office
Technical Education
Local Supervisor

It is understood and agreed that if this request is approved, the Vocational Education program will be operated and the Vocational
Education funds utilized in accordance with the policies established by the State Board of Vocational and Technical Education
and P. L. 90-576.

It is further'understood and agreed that Vocational Education funds will be used to assist in the development and maintenance
of a Vocational Education program which meets the standards, provisions, and requirements contained in the State Plan for
Vocational Education, the Vocational Education Acts, State Laws, and Federal and State Rules and Regulations, and policies
pertaining to Vocational Education. Additional funds necessary for an adequate program will be provided and a report cif such
expenditures made to the State Department.

It is also understood and agreed that necessary records shall be kept, and reports required by the State Board shall be submitted
to the date bepartment of-Vocational and Technical Iducation by their due dates, If required reports are not submitted by
the date due, those programs delinquent are subject to reimbursement being withheld or withdrawn _by _the State Board.

The local vocational program will be evaluated on the basis of criteria provided by the State Department of Vocational and
Technical Education.

Each vocational program has a five-year plan developed to meet the needs of potential students, This plan will have as its objective
the preparation of students for a career,

The teacher, teachers, or other Vocational education personnel listed on the Attachment- Number f hereto have a valid 'teaching
certificate in the specific subject matter area and /or meet the minimum requirements for the duties and responsibilities for which
funds-are requested and have been employed for the periods and at salaries stated on such attachment.

The teaching schedule and requirements for each Vocational Education teacher and the daily schedule of activities and requirements
for other Vocational Education personnel are submitted on Attachment Number 2. (A separate Attachment Number 2 will be
submitted for each teacher in each subject matter area and for local directors, assistant local directors, and local supervisors.)

This application for Vocational Education program(s), when approved by an authorized representative of the State Board, shall
constitute a cooperative agreement between the school district and the State BOard of Vocational and Technical Education.

This application is submitted after consultation with other educational and training resources in the area to be served.

We, the undersigned, have been authorized by the Board of Education to submit this application for Vocational Education program(s)
and upon approval, to request reimbursement on an annual basis.

School District Number

Approved;
State Board for Vocational Education

By

County, Oklahoma

By
President,. Board of Education

Educational Program Director Superintendent of Schools

DUE JUNE 1
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Name of School

VE6006

NEW PROGRAMS PLANNED AND"DELETION OF EXISTING
PROGRAMS FOR FISCAL YEARS 1974 and 1978

It

OCCUPATIONAL AREA

Estimated Number of
Students to be
Enrolled in the

Vocational Program

Estimate the Number
of Students to
Complete the

Vocational Program

Estimated Number of
Vocational Students That

Will Enter the
c,Labor Force

197475 1978-79 1974-75 1978-79 1974-7Q
_

1978-79
.

Regularl
New

,

. -,__ _ ____ _

,

Deletions

_ ___________ _____

Special Programs
Please Check (X)
New Deleted

,

,

-4-
,

0 i ratio
Dissdvanta ,

I .

mires s MIMI
I-Vocational IIIIIIIIMMIIIIIIIIIOIIMIIIIIIIIIMIIIIIILIIIOIIIMIIIIIIIIIIIIIIIIIIIIII

1011111.111.11___i_11111M=11111111
MIIIIIMMIM _

rk S udy I

NOM

1See back of page for Regular prpgrams.

2, back of page for Special programs.
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AGRICULTURE

REGULAR VOCATIONAL PROGRAMS

Office Occupations-coned. Trade & Industrial-coneq.

a

Agricultural Supplies/Services
Agricultural-Mechanics
Agriculture, Other
Horticulture
Production Agriculture
Vocational Agriculture

Occupations Training
Forestry

DISTRIBUTIVE EDUCATION

Distributive Education
Real Estate

HEALTH. OCCUPATIONS

Cytology
Dental Assistant (Dental

Office Assistant)
Health Service Occupations
Inhalation Therapy Technology
Medical Assistant (Medical

Office Assistant)
Medical-Lab Assistant
Medical Record Clerk
Nurse Aide
Nursing (Associate)
Orthopedic Assistant
Practical Nursing
Radiological Technology
Surgical Technician (Oper.

Room Technician)
Ward ;Clerk

HOME ECONOMICS

Care & Guidance of Children
Clothing Management, Pro-

duction & Services
(Sewing Services)

Coop. Gainful Employment
Food Management, Pro-

duction & Services
Home Economics (Useful)

OFFICE OCCUPATIONS

Accountant
Coop. Office Education
General Office Clerk
Keypunch Operators, Periph-

eral Equipment

Secretary
Stenographer

TECHNICAL

Aeronautical Technology
Architectural Technology

(Bldg. Construction)
Chemical Technology
Civil Technology (Road-

way Technology) i
Computer Programming
Data Processing (Com- s\

puter Science)
Drafting & Design
Electrical Technology
Electronics -
Pire & Safety Technology
Forestry.
Industrial Technology
Instrumentation

Technology
Mechanical Technology
Metal Technology
lP a oleum Technology

ch Operation
echnical Writing

TRADE & INDUSTRIAL

Air Conditioning &
Refrigeration

Aircraft Mechanics
(Power Plant)

Appliance Repair
Auto Body
Auto Mechanic
Baker
Barber
Brick Masonry
Business Machine Repair
Carpenter
Commercial Art
Commercial Photography
Composition Makeup &

Typesetting (Linotype)
COok/Chef
Cosmetologist
Diesel Mechanic
Draftinc
Dry Ctsmning
Electrician

2 39

tict.ir OnwS
Electronics Assembler
Farm Engine - Repair
Firemen Training
Ground Operations
Heating & Plumbing
Heavy Equipment Operator
Industrial Cooperative Training
Law Enforcement Training
Machine Shop
Machine Tool Operator
Maintenance Mechanic
Meat Cutter
Mechanic, Diesel
Millwork and Cabinetmaking
Mining Machine Operator
Printing Operations
Radio/Television Repair
Sewage Plant Operator
Sewing Machine Repairmarl
Sheet Metal
Small Engine Repair
Tailor
Upholstering
Welding
Boiler Operations
Book Binding
Painting and Paper Hanging

************************

SPECIAL PROGRAMS

Cooperative (CVE-Part
Disadvantaged
Exemplary
Handicapped
Pre-vocational
Work Study (Part H)
Others (To be specified)



VE6006
1-B

PHYSICAL FACILITIES FOR NEW PROGRAMS PLANNED

OCCUPATIONAL-
A-

Estimated Square
Feet of-Cla ssro o m-o

Building

Year Type of Estimated
onstructed------Structure Vaiue

Regular

Special Programs

NOTE: List only on this page the facilities planned for the new programs listed on the previous page.
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VE 6006
1-C

Number -Of- Persons- Projected To Be- Served -By- -Your
Current-Vocati-orial-And-Tectindlit-1

1974-75 1978-79
Number of Students Number of Students

Elementary: I

Secondary

Adult

Note: Fill in only those blanks applicable to your institution.
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I. Check the agencies or sources that were used in developing the local application
for vocational and tgcOical education programs.

Local Advsory Council

. Local andiro?:, Area Employment Office(s)

Industrial Surveys

Occupational Training Information System (OTIS)

Oklahoma Employment Security Commission Publications

Bureau of Labor Statistics Publications

State /6partment of Vocational and Technical Educati ?n

Governmental agencies for Economic and Manpower Development
(Manpower Planning Council, E.D.A., CAMPS, OZARKA, etc.)

n Other Sources (Specify)

2. Check the methcA that it is anticipated will be used to evaluate the vocational
and technical education programs contained in this application.

11

Teacher Evaluation

Local School i SelfEvaluation

Local* Advisory Couricii

Employers of Grad4es

State Department of 4 tional and Technical Education Daluation TeanN

State Advisory CourL*I, or Vocational and Technical Education
ri

Student Follow-up

Stu deft- -EValifatiOn-L
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Appendix K
VE6006-1

Attachment Number 1'
APPLICATION AND CONTRACT FOR VOCATIONAL AND TECHNICAL EDUCATION PROGRAM (S)

for Schoo Pteer 19 d '
I

Name of School School District No. . P.O. Address . Dater * .. '

Vocational Agriculture teachers are approved for full-time teaching on a twelve-math basis. Health Occupations
teachers are approved on a full-time or part-time basis for twelve months or less. All other-Vocational Education
teachers may be employed on a full-time or part-time basis for a period of ten calendar months. Local directors
and assistant local directors of Vocational Education are approved foF twelve montli'S; local supervisors are
employed for ten calendar months., ' ,

Guide to Properly Filling Out This Attachment to the Application,

OCCUPATIONAL AREA - Agricultural, Distributive, Trade & Industrial, Home- Economics, Business & Office,
Health Occupations,. Technical Education, Cooperative Vocational Education Training, and local
directors, assistant local directors or local ,supervisors.

r PERIOD OF EMPLOYMENT - For Agriculture teachers, local directors and assistantlOcal diret,tors, Jelly I through
June' 30; all other yocational- Education personnel, August I through May 31, except that Health
Occupations teachers, may be employed for the length of course as approved by the State Supervisor.

TIME BASIS - Full- or part-time in accordance with the State Board 'policies.
TOTAL SALARY - List the amount of total salary for' each individual.
REIMBURSEMENT CLAIMED -"Calculate reimbursement as per State Board reimbursement policies.
REIMBURSEMENT APPROVED - This column is to be filled out in the State Office..

Name of
Teacher

Occupational .
Arse

Period of
Employment

Time
Basis

Total
Salary

Reimbursement
Claimed

Reimbursement
Approved

(Do not fill in)
From
Throuph

Approved:
Local Administrator State Supervisor

SUBMIT TWO COPIES TO STATE SUPERVISOR OR A.V.T.S: COORDINATOR. USE SEPARATE FORMS FOR EACH DIVISION.

2 Yj,)
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Appendoc K

VE6006=2
Attachment Number 2

APPLICATION FOR VOCATIONAL AND TECHNICAL EDUCATION PROGRAM(S)

Division

Teaching Schedule -- --

Teacher-Coordinator

_School Year-19 19

City School Date

EXACT TIME MONDAY TUESDAY u WEDNESDAY THURSDAY FRIDAY

I f changes in the above schedule (time schedule, teaching assignments, or other activities) are necessary,

a revised schetiule ,will be submitted for approval,

Signature of Teacher-Coordinator Signature of Superintendent or Principal

APPROVED:

State Supervisor

SUBMIT 2 COPIES TO THE STATE SUPERVISOR DUE TRBER 1



APPENDIX L

RECOMMENDATIONS OF THE STATE ADVISORY COUNCIL
AND REACTIONS OF THE STATE DEPARTMENT OF

VOCATIONAL AND TECHNICAL EDUCATION

RECOMMENDATION ON FUNDING OF PROGRAMS: A funding procedure
should be developed for secondary programs that is based more upon community
and area needs, with consideration of supply-demand job factors, than on
instructor reimbursement only; this should be applicable also to redirection of
certain traditional programs where factors above are evident.

Reaction: The Planning Unit is currently in the process of developing alternative
funding procedures to be recommended for consideration. This process has
involved surveying the procedures used by other states in funding local programs.
One of the alternative approaches being developed is based on the community
or school need. It will be in the form of a basic grant to a local education
agency with built-in auditing factors to insure the proper use of funds.

RECOMMENDATION ON TEACHERS AND TEACHER TRAINING: In-service
training should be improved to make it more meaningful and available to teachers,
with - more balance in' consideration of their needs than convenience of the
offering institution; that appropriate credit be given for this11 training; that
equivalency credit be given for onjob training.

Reaction: The answer to this recommendation possibly is a lack of
communication since each occupational area surveys the needs of their teachers
and set up priorities for their program offerings based on the number of requests
from the occupational area. Some of the courses offered are given for professional
improvement only and given full credit for the renewal of their certificates. An
example of this type of activity is animal reproduction and health care offered
by the Division of Vocational _Agriculture under a certified inseminator and
veterinarians who are capable of teaching this type of skill training. This has
become so popular that area schools are now offering this as an adult education
program in addition to in-service education for agriculture teachers.

In checking with the state supervisors on April 17, this was the information
they supplied and in most cases teacher committees are used to determine which
courses will be recommended for in service training.

Institutions offering teacher training for vocational and technical education have
been most cooperative in redirecting their programs to meet these special needs.
This is evidenced by the institutions offering one hour of credit for those who
attend the five-day vocational education conference workshop.,

3. RECOMMENDATION ON PROGRAM AVAILABILITY: Due to the increasing
discussion about individual career choice, less rigidity in the time frame except
perhaps for the senior year, would provide a student with,better choice of options
through exposure to more vocational pqssibilities.
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Reaction: We agree with statement. More than one career option will provide
some measure of flexibility that will allow the worker to adjust to the
everchanging job market. It will also provide a broader base of information for
the individual's career decisions.

RECOMMENDATION_OfsLOUALI TY OF TR Alt#4NG:--That -theDepartmen
_proceed with such a study (Follow-up to the student survey made for supplement
V Of Cycle Three, OTIS, 19711.Rifther,-th-at -proper use of findings be made
by the Department, its divisions and local school districts in relation to
instructional quality.

Reaction: Data has been gathered from a sample fo 1973 Vo-Tech graduates
which will give information on additional training received since graduation,
present employment, employer's name and address, the student's evaluation of
his vocational-technical curriculum, training, facilities, equipment, instruction,
and_tchool services. We have mailed employer questionnaires to those employers
who have hired students working in the area in which they have been trained.
The final report on theNtudy, will be written by July 1, 1974.

5. RECOMMENDATION ON, PR CATIONAL AND CAREER EDUCATION:
Value of exploratory or pre ratio I programs appears unquestioned. Needed
is support for the concept, and ur&es, from the legislature and local districts.

Reaction: We believe that support fp .explo_ratory or prevocational programs
is certainly desirable. Exploratory experiences would help students; understand
themselves in' relation to education and occupational alternatives including the
occupational outlook available to them. We belieye that,exploratory programs
will provide, visibility to vocational and technical occupations that will provide
good financial, rewards and satisfying work.

6. RECOMMENDATION ON DEMAND AREAS AND ENROLLMENT: The
percentage enrolled in the seven lowest demand, areas is not alarming. A student
follow -up indicates that placement in these areas is good. Enrollment in the
highest demand areas is of concern. Almost 80 percent of the total vocational
enrollment is spread over 'skill areas of average to marginal demand More
attention by guidance and counseling personnel and instructors in the specified
areas should be created. There is a companion need for more orientation on
employment requirements and opportunities at an earlier level for*the high
demand categories. Students cannot 134,4nd should not be-forced into any
program but they are entitled to facts about potential careers-rewards and
prep ation.

Reaction:

We recommend programs in t e highest demand areas in priority of the demand.
Each year more programs are approved for funding than are implemented by
the local educational agency. This is due to the availability of qualified teachers,
the startup cost in some cases, and the lack of student interest.

It is true that a high percentage of the enrollment is in the areas of average
to marginal demand. Programs have been implemented in these )tr,eas to meet
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the demand that has occurred over the past years. We strive to maintain programs
in this area and recommend redesigning these programs to meet the emerging,
occupations.

Each local educational agency is supplied with a copy of the Occupational
iftfotmatiohTraining--System-IOTIS)-in-order-to---inform-them-of-the-current----
needs for training in the occupational areas and request the administrator to
pass this on to the counsetor.

Three hundred and twenty-two-local educational agericies have a deck of Vital
Info-mat' n for Education and Work (VIEW).

OTHER RECOMMENDATIONS

The Council desires to again place emphasiS on the use of local advisory
committees ib planning, monitoring, and evaluating local programs.

Reaction: T supervisory staff in the occupational areas and in area
vocationaltec ical sch9ols have conducted organized informal programs with
teachers \on t e value of local advisory committees. The brochures on local
advisory committees supplied by the State Advisory Council 'have been
distributed to all occupational areas and were mailed to teachers in each
respeCtive division. April:15, during the staff meeting of supervisors and heads
of 84isionsi local advisory committees were discussed in detail snd each division
+reported on the status of local advisory committees. The Division of Home
Economics leads with the percentage of local advisory committees organized.
In all cases adVisory committees were utilized at least on an informal basis. In
some cases school administrators have a policy against using advisory committees
in their local programs. The total staff in occupational education agrees that
local advisory committees are important in conducting programs of high quality.
All divisions have an organized state advisory council for their occupational area.

8. The 'Council again requests that the respective Education and Appropriation
Committees of the Legislature amend state law to .permit funds to be carriat
over from one school year to the next, to provide a depreciation fund for
replacement of worn out vocational equipment.

Reaction: Presently, local schools can carry funds from one year to the next.
We see no need for permission to carry over funds. From the state level, if
we have funds left over, we spend them for equipment. The real problem: there
are not enough funds for equipment. We need to have more help to exert greater
efforts in competing for the legislative dollar. Within th next several months,
we will have greater. capabilities in determining what nnual state needs for
Vo-Tech-replacement equi ent amount to in dollars. In essence this would
be Classified as depreciation

With the multitude of needs the legislature is handed each year, "funding
depreciation" would not be the best terminology. "pepalcement equipment"
would not earn a very high priority. "Equipment needed to train unemployed
persons and students for employment" might be the line item request that would
receive the most attention.
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At the local level, funding depreciation is only part of the answer because most
programs aren't fully equipped and inflation is playing havoc with certain entities
that now "fund depreciation." The average \citizen (taxpayer or school patron)
doesn't understand the practical processes Such as "funding depreciation" or
' "accumulating funds for equipment."

In summary, the is or suggestion has merit but we believe the efforts would_
bear more fruit if directed at more funds--"cash now."

9. Since the Board of Regents for Higher Education has responsibility fOr post
secondary vocational and technical training; the Council recommends to the
Board that it continue Vocational Youth Clubs (FFA, PBL, DECA, and VICA)
where they exist; encourage and support others, for the value to students in
auxiliary benefits such as leadership training, public speaking and educational
interest enhancement through -competitive skill events.

Reaction: We recommended that the State Regents for Higher Education
continue sponsoring and supporting vocational youth clubs in all of the junior
colleges where the programs ware established and *establish additional programs
for youth dubs where needed. Letters from the Chancellor have been sent on
two occasions,to presidents of state colleges where 'outh clubs were organized,
asking the presidents' to request assistance from the State Department of
Vocational and Technical Education if they desire assistance to the vocational
youth clubs thit are in' operation. Response to the Ch'incellor's letters was very
limited, We will continue emphasizing the need forAvocational youth clubs in
connection with post secondary programs; however, t is the responsibility of
the regents to carry out these programs.

10. The Council recommends that the Department preparOong range plans for CVE
pr rams, in that PL 90=576 provides 100 percent support for high density areas
ar areas of high youth unemployment and dropouts. Why has the State
Department Used 100 percent the first year; 75 percent the second year, 50
percent the third year, then phased into regular programs?

Reaction: This recommendation was made because CVE programs have been
reduced from 100 percent to 25 percent in three years. In FY '75 the funding
will be $1,250 annually for the instructor and $3,000 for equipment for new
programs. We could fund from Part G funds at any level as far as can be
determined by reading PL 90-576. The reduction is made in order to add new
programs. This policy is now being studied.

11. The Council recommends to the legisliture that HE, No. 1541 (0.S&Supp. 1972
effective Oct. 1, 1972) requiring schZol administrators, pulilic an, private, to
report dropouta on secondary and post secondary levels to "the. Department of
Vocational and Technical Education, be amended to include some form of
penalty for non-compliance with the law,

Reaction: House EMI No. 1641, requiring all school adminisIatora, public and
private, to report dropouts on secondary and post secondary evelsto the State
Department of Vocational and Technical Educationhas put into action a
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program by the State Department to attempt to bring ropout students back
into training programs. We are dependent upon the school administrators for
reporting the names of dropouts to urtiost of the schools have cooperated
in an excellent manner and we feel t at we are receiving the majority of the
names of dropouts. Up to this date, April 15, 1974;ve have received the names
of-over 10,000 students who have left school during this school year 1973-74.
This is over 3,000 high school students, approximatley 6500 senior college
students, and atiolit 1,500- junior college

The reporting situation is as follows:

74 High Schools haven't sent in a report. Approximately 80% of these are
rural schools.

With the exception of one, allstate-owned universities and colleges are
reporting.

2 Community Jr. Colleges have not reported.
3 Independent Sr. Colleges have not reported.
3 Independent Jr. Colleges have not reported.

Approximately 50% of the high schools that have reported their dropouts
do so on a regular basis. The other half have only sent in one to three
reports since the beginning of the 7174 school term.

Ea ,senior college and university reporting does so on a ,regular basis. A
few of the junior colleges have only reported one or two times during the
school term.

The State Department does not feel that it is in a position to bring any pressure
on these schools but we have contacted them repeatedly explaining this system
to them and have requested their cooperation. Additional leverage for further
influencing them to report would, we feel, need to come from another source.

12. The Council recommends to the State Board that, because the Board is a party
to contracts for construction of area schools through its disbursement of federal
and state funds, it take a more active andif necessary--an adversary role under
appropriate laws and regulations, on exercising its full authority and contrq
in letting of such construction contracts to- the lowest qualified bidder.

Reaction: After a legal period of advertising for bids, the procedure in letting
contracts for construction of area vocational-technical schools, regardless of the
source of funds, local, state, federal or any combinationcof such is to the
construction company submitting the lowest and best bid, When 'the architect
prepares specification for alternate bids there may be add on or deducts. The
number' of days to be d in the construction of the project m y be considered
in determining bid ceptanZe. Normally the area board, f ucation has 30
days after bidv are r ad taccept or reject any bids.

To our knowledge, only one area board of education did not take the lowist
bid, but the one which the board considered 'Ihe best because the itime of
construction offered was less, This *acceptance was contrary 'to the advice of
the State Coordinator of Area Vocational-Technical Schools.
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13. The Council recommends that the Department devise some form of recognition
for successful course completers that kas more intrinsic value than a certificate
of completion. (A previous recommendation concerning a proficiency rating card
might be considered in relation to this.)

Reaction: -==A proficiency- -rating cardmightbepossibterhOweverriintessa
standardized testing system is devised it would-be impossible for_ instructors at
different locations to rate their graduates with any hope of -common grading.
Possibly a proficiency test in some areas with a simple "yes" or "no" regarding
passing br failure would be simplest. Some problems might arise in regard -to
union regulations if we attempt to rate our graduates.

As always the whole process hinges back on the local instructor. If local
employers have confidence in the instructor his recommendation would be
sufficient.

We,believe a certificate' of completion is .robably of more valde than a rating
card on whit A individual may h been ed low. It is our thinking that
the certifica e ofornpletion i ufficient, recog ition at this time.

14. The C4unci recommends that a broader base of training is more adaptable fAr
use in exp ded or refresho- skills.

Reaction: We believe the student.trainee should complete his training program
as an advanced learner with a broad basic knowledge of his trade suitable for
job placement. After placement refresher or expanded skills at the specialist level
update and upgrade the mechanic toward a broader base of training.

.
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APPENDIX M

Vocational - Technical Teacher Education Institution Directory

Name and Address Service Areas
of Institution ' Offered

Teacher Educators
(Heads*)

Number Degrees Awarded
Summer 73, Fall 73,

Spring 74
Bacca- Masters Doc-

laureate torate

Central. State Univ.
Edmond, Oklahoma

Chairman Dr. Lucille Patton*

73-34. Computer Science Dr. Joe Kinzer, Jr. 0

Health Occupations Dr. Leroy pverstreet 2

Distributive Ed. Dr. J. W. Weatherford 4

ee
Bus. & Office Ed. Dr. Bob J. Brown

& Adult Ed:

Langston Univ. Home Economics Mrs. Annie West* 7
Langston, Okla.

73050 Dr. Doretha Gaffney

Oklahoma College
of Liberal Arts

Home Economics Dr. Bonnie Bell
Buchanan*

18

Chickasha, Okla.
73018

Oklahoma State Agriculture Dr. Robert Price* 77
University

Stillwater, Okla. Mr. George Cook
74074

Dr. James P. Key

Dr. Jack Pritchard

Dr. Robert Terry

Business Adrnin.

Home Economics

r. Lloyd Garrison*

Dr. Walter Staiks

Dr. Dennis L. Mott

Dr. Elaine Jorgenson*

Dr. Lora Cacy

Dr. Elizabeth Hillier

Mrs. Beulah Hirschlein

Dr. Ruth Pestle

Dr. Margaret Callsen

0 0

0 0

1 0

o o

0

0

15

35 17 4

0 4 0

58
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Vocational-Technical Teacher Education, Institution Directory

Name and Address Service Ar7e''.
of Institution Offered

Teacher Educators
(Heads*)

Oklahoma State
University

Stillwater, Okla.
74074

Oklahoma Univ.
Norman, Okla.

73069

Industrial Arts

Occupational and
Adult Ed.

Trade & Industrial Ed:

Technical Education

Business & Office

Home Economics

3C2

Dr. Harold Polk*
Dr. John Tate
Mr. Jim Sloan

Dr. Lloyd Briggs*
Dr. Lloyd Wiggins

Number Degrees Awarded
Summer 73, Fall 73,

Spring 74
Bacca- Masters Dod-

laureate torate

Prof. T. Pete Chapman
Mr. Clyde Knight
Mr. Jack Berry

Dr. Donald Phillips*
Dr. Cecil Dugger
Mr. Dick Tinnel I

D. Billie Holcomb*

Miss Mary Warren*

10 1 2

25 21 0

25 22

54 10 2

23 2
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APPENDIX 111

AGREEMENT

WHEREAS, the State Department of Vocational and Technical Education and

Oklahoma State University wish to continue the operation of the Research Coordinating

Unit for Vocational and Technical Education, and

WHEREAS, the appropriations for support of the Research Coordinating Unit (Part

C, Section 131B, 1968 Vocational Education Amendments) will come directly to the State

Department of Vocational and Technical Education,

Oklahoma State University agrees to:

1. Supply office space Wand related services such as lights, janitorial service, etc.

2. Coordinate with the State Department on Administration and.Direction of the

functions of the Unit.

3. Administer and account for funds through the Research Foundation.

The State Department of Vocational and Technical Education agrees to:

1. Furnish funds for personnel and operation of the RCU in accordance with the

budget to be determined.

2. Coordinate with Oklahoma State University in Administration and Direction of

the functions of the Unit.

It is ,further agreed that the Director of the State Department of Vocational and

Technical Education, Director of the Research Fou ation, and Director of the RCU meet

twice a year to plan and coordinate activities o he Unit.

It is further understood that the proposed budget is an approximation and that

flexibility between categories will be allowed.

Dr.
Ok
Agr

obert Kamm, President
ahoma State University of
'culture and Applied Science

Francis Tuttle, State Director
State Department of Vocational and
Technical Education
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APPENDIX 0

MEMORANDUM or
UNDERSTANDING AND ,AGla MENT.

WHEREAS, the advance of technology over the past *cede has made it etsential
that a greater emphasis on.vocational,' technical and occupational education .be give in
the educational programming at all levels of learning; and,

WHEREAS, the increasing demands Upon financial resources of public education make
it imperative that there be a high degree of cooperation in the planning and bdministratiori
of vocational, technical and occupational profrarns of education in order to achieve the'
greatest return on the tax &Oar- invested by the people in-this field of edUcation; and,

WHEREAS, the State Board of Educayon with its chief administrifive Officet; the
to Superintendent of Public Instruction, has responsibility, for state -level planning,
elopment and coordination of elementary and sadqiidary .education (K-12); and,

WHEREAS, the Oklahoma State. Regents for Higher Education with its chief
administrative officer, the Chancellor, has responsibility fed' state-level planning,
development and coordination of higher education including the determination of functions
and courses of study, the pres&ibing of standards of education, the (ranting of degrees
and other forms of academic rectgnition for completion of prescribed courses of study,
and the allocation of budgetary resources; and,

WHEREAS, the State 'Board of Vocational and Technical Education with its chief
administrative officer, the Director of Vocational anti Technical Education, has
responsibility for state-level planning, development and coordination of the area
vocational-technical schools, and for promoting the development of vocational and technical
education at all levels of learning through providing consulting services in the preparation
of programs and through the supplemental funding of approved programs.

NOW, THEREFORE, being aware of the responsibilities assigned by the Constitution
and Statutes to the Oklahoma State Regents for Higher Education,, hereinafter referred
to as the State Regents, and the State Board of Vocational and Technical Education,

. hereinafter referred to as the State Board, and realizing the urgent need for cooperation
and teamwork in areas of comrhon interest and responsibility, these boards and their chief
adminittrative officers subscribe to the following points of understanding which shall serve
as guidelines in working together for more ,effective and efficient development of technical
and occupational education at the post secondary level:

Part A--Educational Programming

1. The development of vocational and occupational education which involves
manipulative skills such as machine shop, printing, carpentry, stenography,
and distributive education should be accomplished primarily at the
secondary level of learning in programs provided by the high schools and
area vocational-technical schools. The State Board of Vocational and
Technical Education in cooperation with the State Board of Education
should assure that such programs are occupationally oriented and of high
quality.
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2. The dev lopment of technical and occupational education' that is more
theory o 'ented and requires knowledge of mathematics and/or the physical*

, sciences f. specialization in the ,engineering _and/or scientific fields for
preparation o support technician personnel such as engineering technicians,
registered nu s and medical technicians, though not exclusive of other
similar areas wif I be accomplished in institutions of higher education under
the jurisdi of the State Regents. The State Regents will assure that
such pr. 'rams are occupationally oriented and of high quality.

Educat onal programs in crifactical nursing, cosmetology, and other skill-type
progra s requiring the ompletion of a certain number of clock hours of
training for licensin should be the responsibility of the area
vocational-t- - I . ools under the jurisdiction of the State Board.

4 Programs in initial skill training, refresher skill training, and upgrade skill
training to out-of-school youth and adults should be the responsibility of
the State Board.

5. It is a responsibility of the State Board to cooperate with the industrial
development efforts of the state by providing special training programs to
support the activity. The StatQBoard will continue to provide this assistance
in the area of initial skill training for workers to be employed, in new
industry locations.

/-
6. %; Technical and occupational education programs toe operated at the poit

secondary leM must be authorized and approved by the State Regents.
;Programs of technical and occupational education when approved by the
State Regents may be eligible for supplemental funding provided by the
State Board in accordance with terms of a contract existing between the
State Board and the State 'Regents. '

In order to avoid duplication of the staff and thus effect economy in
state-levet administration, the professional staff of the office of the Director
of Vocational and Technical Education will be available and providli,
technical assistance to the Chancellor's staff in the development and review
of technical and occupational education programs pr$posed by junior
colleges and other institutions in the State System for,approval by the State
Regents.

8. The State Board maintains a system which gathers manpower supply
demand data, and it shall be the responsibility of the State Board to convey
to the State Regents such manpower supply and demand data and
recommend the initiation of 'programs of occupational education in areas
where such educatio# is not available or for the expansion of such programs
or to recommend the discontinuance of programs no longer in demand.

4

9. .Research and planning for the further development of higher education
programs is accomplished by the State Regents. Also, reports relating to
enrollments, program operations, admissions, finances, and the like, are
submitted by colleges and universities to the State Regents as prded by
law and regulation. Information gathered from surveys and reports is

.analyzed and utilized, by the State Regents in evaluating the progress of
Oklahoma higher educatio and in planning for its future development. The
State Regents will make reports to the State Board regarding the operation



of thoie programs for. which the State Board provides supplemental funding
and will share results of other research as may be appropriate and useful.

10. It is agreed that the State. Boar*d and the State Regents will work
cooperatively to the end of avoiding duplication which results' in 'an
oversupply of trained manpower.

11. The Director and staff of the State Board will cooperate with the Chancellor
and staff of the State Regents in a comprehensive review and assessment
of the-needs, status and direction of vocational, technical and occupational
education in Oklahoma with the view of Preparing-a statewide plan for
the orderly, systematic and coordinated de'velopment of, programs as deemed
necessary to meet the needs of the people of Oklahoma in this field of
education. The plan will particularly delineate between educational programs
to be offered at the secondary leOel and those to be offered at the post
secondary level in order that any unnecessary duplication or overlap existing
will be eliminated and that this will be, avoided in the development of
secondary-post secondary programs of vocational, technical and
occupational education in the future.

12. Nothing in this agreement shall preclude cooperative arrangements by both
parties to meet special occupational training needs of the people of the
state; however, any deviation from the terms of this Memorandum will
require the joint approval of both parties.

Part BFunding of Programs

1. The Mate Regents will budget funds for the primary support of Regents,'
approved technical and occupational programs of education at junior
colleges, technical institutes and other institutions in the State System to
the extent of financial resources available and will anticipate supplemental
funding from the State Board as needed and as may be available.

2. , The State Board will budget a' portion of its funds received from star
and federal sources for supplemlang the funding of post secondary
programs of technical and occupational education offered in The Oklahoma
State System of Higher Education. The number of post secondary
educational programs being offered and the number of students enrolled
and rikeiving education in these programs at junior colleges, technical
institutes, and other institutions in the State SYstem wil be taken into
consideration in the State Board's determination of theiamount of funds
to be allotted for supplementing the funding of post secondary programs.

3. The State Board will contract with the State Regents for the administration
of the amount of funds set aside for supplementing the funding of programs.
Thek State Regents will assume responsibility under terms of the contract
to allocate the funds for supplemental support of bona fide programs
consistent with federal laws and regulations and will be accountable for
.expenditure of the funds accordingly.

\4: The State Board will provide in its supplemental funding contract with the
State Regents for an amount of funds to underwrite the costs of one or
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more professional positions on the staff of the State Regents for the purpose
of working with institutions in he promotion and development of technical
and occupational education.,

5. The Contract between the State gents and the State Board will be
negotiated early in the spring of tl year to allow for the planning and
budgeting for best use of the funds by the various institutions to receive
supplemental allocations.

3J7



411.,Part C--Federal Programs

(

1. The State Board, acting as the designated state agency for the federal
Vocational Education Act of 1963 as amended, will contract with the State
Regents for the administration of that portion of federal funds received
for allotment and expenditure for supplemental funding of post secondary
technical and occupational education prograi'ns approved, by the State
Regents.

2. The State Board, acting as the state agency for administration of vocational
and technical education funds referred to in Item "1" above, involve
representation from the State Regents in the preparation of the Oklahoma
State Plan for Administration of Vocational Education as it concerns post
secondary education programs. This includes representation on the State
Advisory Council on Vocational Education provided for in the Vocational
Education Amendments of 1968.

3. The State Regents, acting as the Section 1202 Commission provided for
in P.L. 92-318, will involve representation from the State Board in
developing a comprehensive. statewide plan for post secondary education.
This will include representation on the State Advisory Council on
Community Colleges to be established by the State Commission pursuant
to Title X--Part A, and a similar advisory group to be established regarding
planning for development of Rost secori occupational, education
provided for in Title X--Part B.

4. If it is determined that Title X--Part B of the Federal Aid Law known
as P.L. 92-318 is principally for occupational education offered at post
secondary institutions (those fitting the definition of junior colleges, post
secondary technical institutes, etc.), then the State Regents functioning as
the state agency for administering federal funds received for occupational
education programs would, by by contract arrangement with the State
Board, share certain of the federal funds as appropriate for allocation by
the State Board for supplemental support of programs operated by
institutions under the jurisdiction of the Board (thearea vocational-technical
schools).

5. The State Board would, of course, be accountable for administration of
the funds so shared with it by the State Regents in accordance with
appropriate federal laws and regulations. The number of educational
programs offered and the number of students enrolled in them (coming
under the purview of Title XPart B) would be taken in consideration in
arriving at ap division of the states allotment of funds to be shared
with the State

6. If it is determined that Title X-Part B of the Federal Aid Law known
as P.L. 92-318 is principally for occupational education offered at non post
secondary institutions, it would then become the responitibility of the State
Board to function as the state agency for administering federal funds as
described in Items "4" and "5" and a reverse arrangement of the contractual
agreements referred to therein would prevail.
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It is the purpose of this Memorandum to record certain interpretations, understandings
and agreements' for a close working relationship betwee9 the State Regents and the State
-Board and their respective administrative offices in th4 conduct of activities relating to
technical and occupational education. It is intended that activities in- this regard be carried
out on a board-toboard contract basis and an officeto-office administrative relationship
in order to avoid overlap, duplicatIbn, confusion and inefficiency in the plaKiing,
development and operation-f programs of ctechnical and occupational education.

We, the undersigned chief administrative officers of the,two boards referred to ein,
subscribe fully to the contents of this Memorandum and, With the concurrence of our
respectke boards, commit ourselves to cooperation and teamwork in thg, administrative
leaders ip of the two agencies involved. We recommend the ratification of this
Memorandum by our respective boards.

STATE BOARD OF VOCATIONAL AND OKLAHOMA STATE REGENTS FOR
TECHNICAL EDUCATION: HIGHER EDUCATION:

ancis uttle, Direct°

'-Date Knell 5, 1973

Ratified by the State Board

4.04.0042

Le F Chairman John

E. T. Dun p, Chancellor

Date 5, 1973

Ratified by the State Regents,

bate Maich 29, 1973 Date Marc 29, 1973
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